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PROCLAMATION NO.20 /2011 

 

THE  DIRE DAWA ADMINISTRATION CIVIL 

SERVANTS PROCLAMATION 

  

WHEREAS; the Dire Dawa provisional Administration 

civil servants proclamation No.3/2004 applicable for the 

provisional period the reorganization, selection of its staff 

both in recruitment and appointment positions; 

 

WHEREAS; It is necessary to relegislate since the 

provisional administration civil servant law hadn’t been 

create clearly how to perform the duty of the civil 

servants, rights and duty as well as in to consider the 

ongoing change of the civil service reform program, to 

enforce the balanced scorecard  process; 
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xxSSttÄÄddRR  ±±ll!!SS  ÷÷¸̧>>NN  WWSS__  bbmmNNGGSSTT  
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          hh..  yybb!!éé  `̀§§ððããCCNN½½  ÷÷¸̧>>nnééCC½½  yy{{HH  ffTT    

              bb@@TT  `̀§§ððããCC½½  XXNNÄÄ!!hh##MM  bbtt  mmúúúúYY    
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                ¾¾}}SSÅÅuu<<  cc‹‹””''  
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WHEREAS; It is necessary to legislate clearly the 

adjudication system of the civil servants to secure guarantee 

and ensuring working conditions as well as the duties to be 

performed by the civil servant, 

 

 

NOW, THEREFORE; in accordance with the power 

vested up on Article 9 sub article (2) of letter “d” the Dire 

Dawa Administration charter proclamation No. 416/2004 , 

the Dire Dawa Administration Council  It is here by 

proclaimed as follows; 

  

  

  

  

  

 

 

PART ONE  

GENERAL 

 

1. Short Title  

     This proclamation may be cited as “ The Dire Dawa 

Administration civil Servants Proclamation 

No.20/2011 . 

2. Definitions 

     In this proclamation unless the context requires 

otherwise;  

 

1. “Administration” Means the Dire Dawa 

Administration . 
 

2. ““CCaabbiinneett””  mmeeaannss    aa  cceenntteerraall  oorrggaann  ooff  tthhee  

aauutthhoorriittyy  ooff  tthhee  aaddmmiinniissttrraattiioonn  wwhhiicchh  iiss  

ssttaabblliisshheedd  aass  ppeerr  aarrttiiccllee  1100((22))  ooff  tthhee  DDiirree  DDaawwaa  

AAddmmiinniissttrraattiioonn  CChhaarrtteerr  pprrooccllaaiimm  aattiioonn  NNoo..  

441166//22000044.. 
 

3. “Civil Servant” Means a person employed in 

accordance with civil servants law permanently 

by the administration institutions and the Dire 

Dawa Administration police commission , 

However, that it shall not include the following; 
 

a. Bureau head, commissioners, office heads, as well 

as their equivalent positions and other 

government appointed officials; 

 

b. Members of the administration council and the 

kebel council, 

 

 

c. The administration city court judges and public 

prosecutors, 

 

d. Employees excluded from the coverage of this 

proclamation by other appropriate laws. 
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4. “Temporary civil servant” means a person who is 

employed in a government office for a job which is not 

permanent in nature or where circumstances so require to 

a permanent positions; however, it shall not include, the 

following; 

 

 

a. persons employed as daily labourers who are paid on 

daily basis; 

 

b. persons who are assigned for internship or training; 

 

 

 

c. persons who enter into a contract with a government 

office as an independent contractor for consideration; 

 

 

 

 

d. persons who enter into contract with a government 

office due to their special sills and ability on part time 

basis for consideration; 

  

  

5. “Government Institution” means any the 

administration government institution 

established as an autonomous entity by a 

proclamation or regulation and fully or partially 

financed by the administration budget ; 

 

 

6. “Class” means the basic unit of position 

classification in which a group of positions which 

are similar in duties and responsibilities are 

classified so that a common class title can be 

used; the same general requirements as to 

education, experience, knowledge, ability and 

skill can be required and the same salary rate, 

range; can be applied to the class; 

 

 

7. “Position” means a set of current duties and 

responsibilities assigned by a competent 

authority to be performed full time by an 

individual employee; 

 

 

8. “Position” means assigning a civil servant from 

assigned grade to a higher grade; 
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9. “Bureau or Head of Bureau” means the Dire 

Dawa Administration civil service bureau or  

the head of the bureau, respectively;  

 

10. “head of Institution” means a government 

officials who directs the administration sector 

or includes his representatives; 

 

11. “A medical Certificate” means a certificate 

that describes the health condition or 

prescribes sick leave of  a civil servant and 

that is issued by a local medical institution 

licensed by the appropriate authority or where 

the certificate is acquired from abroad it shall 

be verified by an authorized body. 

 
 

12. “Salary” means base pay and periodical 

increments authorized for a grade of a class. 

 
 

13. “Conditions of work” means the entire field of 

relations between government office and 

government employee and shall also include 

hours of work, wage, leave, health and safety, 

compensation to employment injury, 

dismissal, retrenchment and severance pay, 

disciplinary and grievance procedure and any 

other similar matters.  

14. “Redeployment” means assigning a civil 

servant to a higher position without 

announcing the position for promotion 

according to article 30 of this proclamation, or 

to similar position of an equal grade and 

salary, or to a lower grade where the civil 

servant so agrees , 
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%%66..  ««YYGGÆÆ""´́  ¥¥llTT  bbmm||¶¶ÃÃ  bb@@tt$$  yybb§§YY  `̀§§ðð  yyttss--  

yyxxSSttÄÄdd‰‰êêEE  WWœœnn@@NN  bbmm  ””wwMM  llxxSSttÄÄddRR  

FFRRDD  bb@@TT  yy¸̧qqRRBB  xxbb@@tt$$¬¬  nnWWÝÝÝÝ    

  

33..  yyttffÉÉ¸̧nnTT  wwssNN  

?? ??  ???? ??   uu››ee}}ÇÇÅÅ\\  yymmNNGG||TT  mm||¶¶ÃÃ  bb@@èèCCÂÂ  

yymmNNGG||TT  \\‰‰tt®®CC  §§YY  ttffÉÉ¸̧  YYççÂÂLLÝÝÝÝ  

KKFFLL  hh##llTT  

yymm||¶¶ÃÃ  bb@@èèCC  xxddrr©©jjTT½½  yy||‰‰ããCC  MMzzÂÂ½½  

yyddmmwwZZ  SSkk@@LL  XXÂÂ  LL††  LL††  xxbbllÖÖCC  

  

44..  SSllmm||¶¶ÃÃ  bb@@èèCC  xxddrr©©jjTT  

11..  ¥¥NN¾¾WWMM  yymmNNGG||TT  mm||¶¶ÃÃ  bb@@TT  

yyttÌÌÌÌmmbbTTNN  ››§§¥¥  SSkk@@¬¬¥¥  ll¥¥DD  rrGG  

yy¸̧ÃÃSSffLLggWWNN  xxddrr©©jjTTÂÂ  yyssWW  `̀YYLL  

FF§§¯̄TT  xx__NNèè  llxxSStt  ÄÄdd„„  µµbb!!nn@@  xxQQRRïï  

ÃÃSSwwSSÂÂLL½½  

22..  ¥¥NN¾¾WWMM  yymmNNGG||TT  mmSS¶¶ÃÃ  bb@@TT  bbzz!!HH  xxNNqq{{  

NN;;##SS  xxNNqq{{  ¼¼11¼¼  mm\\rrTT  ÃÃ--ÂÂWW  xxddrr©©jjTT  

tt==¥¥¶¶  bbjjTT  yy¸̧--YYqqWW  kkççnn  

xxddrr©©jjtt$$NN  ttGGÆÆ‰‰êêEE  KKTTÉÉ[[ÓÓ  KK""uu==’’ @@  

ŸŸTTpp[[uu<<  uuòòƒƒ  yy¸̧ÃÃSSffLLggWWNN  tt==¥¥¶¶  

bbjjTT  ll››ee}}ÇÇÅÅ\\  ¾¾óóÃÃ““””ee““  xx!!÷÷ññ¸̧  LL¥¥TT  

bb!!éé  xxQQRRïï  yyWWœœnn@@  ¦¦úúBB  mm--yyQQ  xxllbbTTÝÝÝÝ    

33..  uu==aa¨̈<<  yymmNNGG||TT  mm||¶¶ÃÃ  bb@@èèCCNN  

xxddrr©©jjTTÂÂ  yyssWW  `̀YYLL  FF§§¯̄¬¬ccWWNN  

SSll¸̧¨̈ee’’<<bbTT  hh##nn@@¬¬  ZZRRZZRR  mmmm¶¶ÃÃ  

ÃÃwwÈÈLLÝÝÝÝ    

  

  

15. “Administrative Decision”shall means for the 

purpose of part /9/of this proclamaiton a decision 

given by the head of a government institution, either 

orally or in writing, on a recomm endation by 

disciplinary or grievance handling committee in 

accordance with the power conferred by law or a 

decision given by the Head of a government 

institution without following the required due 

process.  

 

 

16. “Appeal” means a procedure where by administrative 

decisions are to be reviewed by administrative 

tribunal upon complaints of employees aggrieved by 

decisions of the head of a government institution.  

 

 

 

3. Scope of Application  

   This proclamation shall be applicable on the 

Administration government institutions and civil 

servants  

 

PART TWO 

 

ORGANIZATIONAL STRUCTURE, POSITION 

CLASSIFICATION, SALARY SCALE AND DIFFERENT 

ALLOWANCES 

 

4. Organizational structure  

1. Any government institution shall undertakes studies 

and submite the same to the cabinet for decision its own 

organizational structure and staffing plan to enable it 

to achieve its goals, 

2. If the organizational structure and the staffing plan 

prepared under the authority given by sub article /1/ of 

this article requires additional budget, before 

submitting the cabinet, a government institution shall 

first obtain the approval of the Administration of 

Finance and Economic Development Bureau before 

submitting the same to the cabinet. 

3. The Bureau shall issue detailed directives regarding the 

preparation and implementation of organizational  

structure and staff planning by government 

institutions.  
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33..  yyzz!!HH  xxNNqq{{  NN;;##SS  xxNNqq{{  ¼¼11¼¼  DDNNUUgg@@  bb!!ññRRMM  

yymmNNGGSSTT  mm||¶¶ÃÃ  bb@@èèCCNN  LL††  yy||‰‰  ÆÆ??¶¶  

mm\\rrTT  bb¥¥DDrrGG  LL††  LL††  yyddmmwwZZ  SSkk@@llÖÖCC  

XXNNÄÄ!!--nn##  bbxxSSttÄÄdd„„  µµbb!!nn@@  ss!!ffqqDD  uu==aa¨̈<<  xx__NNèè  

llµµbb!!nn@@WW  llWWœœnn@@  ÃÃqqRRÆÆLL½½  ss!!ffqqDDMM  xxffÉÉiiÑÑNN  

YYööÈÈ--‰‰LLÝÝÝÝ    

77..  XXkk##LL  êêUU  ÃÃ§§ccWW  ||‰‰ããCC  XXkk##LL  ddmm  wwZZ  SSllmmKKffLL¿¿    

        XXkk##LL  êêUU  ÃÃ§§ccWW  ||‰‰ããCC  XXkk##LL  mmnnšš  ddmmwwZZ  

YYññ‰‰ccêêLLÝÝÝÝ    

88..  yyddmmwwZZ  KKFFÃÃ  

      ¥¥NN¾¾WWMM  yymmNNGG||TT  mm||¶¶ÃÃ  bb@@TT  bbyyww„„  mm==rršš  

ll\\‰‰tt®®cc$$  wwYYMM  ll??UUêêEE  wwkk!!llÖÖÒÒccWW  yyddmmwwZZ  KKFFÃÃ  

YYff{{¥¥LLÝÝÝÝ    

99..  SSll  ddmmwwZZ  ++¥¥¶¶  

11..  yymmNNGG||TT  \\‰‰tt®®CC  yyddmmwwZZ  ++¥¥¶¶  yy¸̧ÃÃggßß##TT  

bb||‰‰  xxffÉÉiiMM  MMzzÂÂ      WW--@@TT  §§YY  bbmmmmSSrrTT  

YYççÂÂLLÝÝÝÝ  

22..  xx__UUbb!!ÂÂ  kkzz!!ÃÃ  bb§§YY  yy||‰‰  xxffÉÉiiMM  MMzzÂÂ  WW--@@TT  

§§ggßß##  yymmNNGG||TT  \\‰‰tt®®CC  yy¸̧ss--WW  yyddmmwwZZ  

++¥¥¶¶  yyxxSSttÄÄdd„„  µµbb!!nn@@  bb¸̧wwSSnnWW  mmssrrTT  

YYççÂÂLLÝÝÝÝ  

  

5. Classifications of Positions  

1. When a government institution creates new 

positions that are similar to positions that are 

already classified under a class, it shall allocate 

the positions under such class and implement the 

same. 

 

2. Any government institution shall complete 

potions classification questionnaire and submit to 

the Bureau for evaluation and classification when 

a totally new job is created.  

 

6. Salary Scale  

1. In general the Bureau shall be applicable  a salary 

scale in the Administratiion of civil service 

decided by the council of ministers and follow up 

the implementation of the same. 

 

2. The salary scale shall contain the base, maximum 

pay and step increments of each grade.  

 

3. Notwithstanding sub-article /1/ of this article and 

upon permission of cabinet of the Administration, 

the Bureau based on the specific nature of a 

government institution shall undertake studies of 

salary scales and submits the same to the cabinet, 

and upon approval, supervises their proper 

implementation.  

 

7. Equal pay for equal work  

 

All positions of equal value shall have equal base 

salary.  

 

8. Payments of salary  

     Any government office, shall, at the end of every 

month, make payments of salary to civil servants or 

their legal representatives.  

 

9. Increment of Salary  

1. Periodical salary increments to be made to civil 

servants shall be based on their performance 

evaluation results.  

2. Civil servants obtaining an evaluation result of 

satisfactory or above satisfactory shall be entitled 

to a salary increment to be made the decision of 

the Administration cabinet.  
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  hh..  \\‰‰tt¾¾WW  SSMMMMnntt$$NN  bb{{hh##FF    ss!!ggLL{{½½    
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22..  uu==aa¨̈<<  yyLL††  LL††  yyxxbbLL  ››YYnnèèCCNN  XXÂÂ  
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KKFFLL  ƒƒSSTT  

SSll  ssWW  `̀YYLL  ::QQDD½½  SSll  \\‰‰tt¾¾  SSMM¶¶TT  XXÂÂ  ||‰‰  
xxffÉÉiiMM  

  

MM::‰‰FF  xxNNDD  

  

\\‰‰tt¾¾  SSllmmmmLLmmLL½½  mmMMrr__ÂÂ  mmQQ--RR  

%%22..  SSll  ssWW  `̀YYLL  ::QQDD    

11..  yyssWW  `̀YYLL  ::QQDD  ››§§¥¥  ¥¥NN¾¾WWMM  yymmNN  GG||TT  

mm||¶¶ÃÃ  bb@@TT  bbSSTT‰‰tt&&©©!!""©©  ¸̧²²ÂÂêêEE  yyWW--@@TT  

tt÷÷RR  ||RR››TT  ::QQDD  §§YY  yyttqqmm--##TTNN  ››§§¥¥ããCC  

ll¥¥úúµµTT  yyssWW  `̀YYLL  FF§§¯̄TT  llmmttNNbbYY½½  

yy¸̧ÃÃSSffLLggWWNN  yyssWW  `̀YYLL  bb››YYnnTTÂÂ  bbBB²²TT  

ll¥¥àà§§TT½½  ll¥¥LL¥¥TT½½  bbxxGGÆÆbb##  llmm--qqMM  

yy¸̧ÃÃGGzz##  XXRRMM©©ããCCNN  llmmWW  SSDDÂÂ  WW--@@tt$$NNMM  

bbyygg!!zz@@WW  XXyyggmmggmm  bbmmllµµTT  ¥¥ššššÃÃ  ll¥¥DDrrGG  

nnWWÝÝÝÝ    

 

 

 

 

 

 

10. Attachment and Dedication of Salary 

 

      1. The salary of a civil servant may not be attached or 

deducted except in accordance with:- 

              

a. a written consent of the civil servant; 

             b. court order; or 

             c. the provisions of the law. 

 

 

2. Monthly dedications from the salary of a civil servant 

to be made pursuant to sub-article (1) (b) or (c)  

of this article shall not exceed one third of his 

salary. 

 

11. Allowances  

1. Any allowance shall be paid only for the 

purpose of carrying out the functions of the 

civil service. 

 

2. The Bureau shall undertake studies on the 

types and payment of various allowances and 

submit the same to the cabinet of the 

Administration and, upon approval, 

supervise their impleme ntation.  

 

PART THREE 

 

HUMAN RESOURCE PLANNING, STAFFING AND 

PERFORMANCE EVALUATION 

CHAPTER ONE 

SELECTION AND RECRUITMENT 

 

12. Human Resource Planning  

1. The purpose of human resource planning shall 

be to enable a government institution to take 

measure to meet the objective specified in the 

strategic plan of balanced scorecard,to acquire 

human resource in the right number and type, 

to develop and properly utilize it, monitor and 

evaluate its result and make corrective 

measures from time to time.  
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44..  xxGGÆÆBB  ÃÃllWW  yyxxµµLL  gg##ÄÄtt®®CC  yy||‰‰  SSMM¶¶TT  
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2. Any government institution based on its 

strategic plan shall prepare and implement 

short, medium and long term human 

resource plan.  

 

3. Vacancies may be filled by the employee 

through recruitment, promotion, transfer or 

deployment on the basis of the human 

resource plan. 

 

4. The Bureau shall issue detailed guidelines on 

human resource planning. 

13. Filling of vacancies 

1. There shall be no discrimination among job 

seekers or civil servants in filling vacancies 

because of their ethnic origin, sex, religion,  

political outlook, disability, HIV/AIDS or any 

other ground.  

 

2. A vacant position shall be filled only by a 

person who meets the qualification required 

for the position and scores higher grade than 

other candidates.  

 

 

3. Notwithstanding the provisions of sub-

articles(1) and (2) of this article, in 

recruitment, promotion, transfer and 

deployment preference shall be given to:- 

a. female candidates; 

b. candidates with disabilities, and  

c. members of nationalities 

comparatively less repress ented in 

the government office, having 

equal scores to that of other 

candidates. 

 

 

4. The definition of disability applicable in the 

appropriate law relating to disability shall 

also apply for the purposes of this article.  
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14. Condition not to be eligibly civil servant  

1. the following shall not be eligible to be civil 

servants:- 

 

a. a person under the age of 18 years; 

 

 

b. any person who has been convicted 

by a court of competent 

jurisdiction of breach of trust, 

theft, or fraud; 

 

 

c. Any person who is unwilling to 

take oath fidelity according to 

article 18 of this proclamation. 

 

 

d. without prejudice to sub-article (1) 

(b) of this article a civil servant 

who has been dismissed on grounds 

of disciplinary offences, before the 

lapse of three years from the date of 

his dismissal.  

 

 

2. notwithstanding sub-article (1) (a) of this 

article, the Bureau may issue directives on 

circumstances in which young persons above 

the age of 14 and the age of under 18 may be 

appointed as civil servants and on the 

conditions of service applicable to them. 

  

15. Employment of foreigners  

      Without prejudice to the provisions of article 5(2) of 

the proclamation providing foreign nationals of 

Ethiopian origin with certain rights to be exercised in 

their country of origin proclamation no 270/2002 and 

article 22(2) of this proclamation, a person who is not 

an Ethiopian national may not be eligible to be a civil 

servant.  

  

  

16.  Vacancy Announcement and Examination for 

Recruitment 

1. Government institutions shall advertise every 

vacant position through human resource 

management supporting process to be filled by a 

new civil servant.  
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yyttmmddbbbbTTNN  ddrr©©½½  ddmmwwzz##NNÂÂ  ||‰‰WWNN  
yy¸̧jjMMRRbbTTNN  qqNN  yy¸̧ggLL{{  bbxxss¶¶WW  mm||¶¶ÃÃ  
bb@@TT  yybb§§YY  `̀§§ðð  wwYYMM  uucc¨̈<<  HHwwƒƒ  ee^̂  ››SS^̂`̀  

ÅÅÒÒòò  yy||‰‰  ••LLòò  yyttffrrmm  yyÑÑkk‰‰  yyQQ__RR  

ddBBÄÄbb@@  kk¸̧ÃÃkkÂÂWWnnWW  yy||‰‰  ZZRRZZRR  mmGGllÅÅ  
UURR  YYss--êêLLÝÝÝÝ  

    
22..  yyttqq--rrWW  yymmNNGG||TT  \\‰‰tt¾¾  ||‰‰  kkmmjjmm„„  

bbððTT  yy¸̧kkttllWWNN  ””ll  mmhh§§  YYff{{¥¥LL¿¿    
««XXnn@@........................bbmmNNGG||TT  \\‰‰tt¾¾nntt&&  kkhh##ll##MM  bb§§YY  

xxDDRRÑÑ@@  bbXXWWnnTTÂÂ  bb¬¬¥¥""nnTT  ??ZZBBNN  

ll¥¥ggLLGGLL½½  bb¥¥NN  ¾¾WWMM  gg!!zz@@  ??gg--mmNNGG||tt$$NN½½  

yyxxgg¶¶tt$$NN  XXÂÂ  ¾¾››ee}}ÇÇÅÅ\\””  KK??KKAA‹‹  IIÔÔ‹‹  

ll¥¥KKbbRRÂÂ  bb||‰‰üü  MMKKNNÃÃTT  ÃÃwwQQhh##TTNNÂÂ  bb??GG  

wwYYMM  bbxxss‰‰RR  bb¸̧SS__RRnnTT  yyttmmdd  bb##TTNN  llll@@§§  

ll¥¥NN¾¾WWMM  wwggNN  §§llmmGGll{{  XXNNÄÄ!!hh##MM  

yymmNNGG||TTNN  ±±ll!!ss!!ããCC  llmmffiiMM  ””LL  XXggÆÆllhh##ÝÝÝÝ  

´́  

 

 

2. notwithstanding sub-article /1/ of this article, 

whenever there is shortage of professionals in the 

labour market, a government institution may 

solicit graduates of higher educational institution 

for recruitmtment in cooperation with the 

institutions.  

 

3. The bureau shall issue directives with regard to 

advertising vacant positions, and the preparation 

and conducting of examinations and disclosing 

the results thereof.  

 

17. Medical certificate and police record regards free from 

crimes 

 

  Without prejudice to article 13/3/ of this 

proclamation, the candidate who has scored the 

highest mark from among the competitors and 

passed the examination, shall submit medical 

certificate from legal medical institution except 

HIV/AIDS test to prove his fitness for service and 

written testimony to prove that he has no police 

record with regard to crimes referred to in sub-

article/1/ /b/ of article 14 of this proclamation. 

 

  

18. Recruitment and oath of fidelity  

 

1. A newly recruited civil servant shall be served 

with a letter of probational recruitment, signed by 

the head of the government institution or 

authorized person of the human resource 

supporting process, stating the title and grade of 

position, salary and date of comm. encement of 

appointment, together with job description of the 

position.  

 

2. The appointed civil servant shall, before 

commencement of his work, take the following 

oath of fidelity: 

“ I ____ being a civil servant solemnly and 

sincerely swear to faithfully serve the people and 

execute government policy, and to respect at all 

times the constitution ,the laws of the country 

and the Administration and not to disclose to any 

party information that is revealed to me by 

reason of my duties and is classified as secret or 

confidential by law or standard transparent 

procedure”  
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%%99..  SSll  mmqq--¶¶ÃÃ  ddmmwwZZ  xxwwúússNN  

11..  ¥¥NN¾¾WWMM  xxÄÄ!!SS  ttqqÈÈ¶¶  yymmNNGG||TT  \\‰‰tt¾¾  

bbmmNNGG||TT  \\‰‰tt®®CC  yyddmm  wwZZ  SSkk@@LL  

mm\\rrTT  yy¸̧mmddBBbbTT  yy||‰‰  mmddBB  

yyttwwssnnWW  mmnnšš  ddmmwwZZ  YYkkffllêêLL¿¿  

22..  uu==aa¨̈<<  yymmNNGG||TT  mm||¶¶ÃÃ  bb@@èèCC  kkmmnnšš  

ddmmwwZZ  ????????  ????  ?? ??   bbmmKKffLL  \\‰‰tt¾¾NN  

llmmQQ--RR  SSll¸̧CCll##ÆÆccWW  yy||‰‰  mmddïïCC½½  

yy¸̧kkffLLbbTTNN  ddrr©©½½  mmrrUUgg__  yy¸̧ggÆÆccWWNN  

QQDDmm  hh##nn@@¬¬ÂÂ  ll@@llÖÖCCNNMM  hh##nn@@¬¬ããCC  

xxSSmmLLKKèè  ZZRRZZRR  mmmm¶¶ÃÃ  ÃÃwwÈÈLLÝÝÝÝ  

 

&&..  yyÑÑkk‰‰  gg!!zz@@    

11..  yyÑÑkk‰‰  gg!!zz@@  ››§§¥¥  xxÄÄ!!SS  yyttqq--rr  yymmNNGG||TT  
\\‰‰tt¾¾  SSll  ||‰‰  xxffÉÉiiÑÑ  KKTTTTLL  XXyyttddrrgg  
BB””tt$$NN  ll¥¥rrUUgg__  YYççÂÂLL¿¿  

22..  yy\\‰‰tt¾¾WW  yyÑÑkk‰‰  gg!!zz@@  bbttqq--rrbbTT  yy||‰‰  

mmddBB  §§YY  llSSDDSSTT  wwRR  ççññ  yy||‰‰  xxffÉÉiiMM  

WW--@@tt$$  kkxx__UUbb!!  WW--@@TT  bb¬¬CC  ççññ  kkttggßß  

yyÑÑkk‰‰  gg!!zz@@WW  lltt==¥¥¶¶  ƒƒSSTT  wwRR  YY‰‰zz¥¥LLÝÝÝÝ  

33..  bbtt‰‰zzmmWW  yyÑÑkk‰‰  gg!!zz@@  WWSS__  \\‰‰  tt¾¾WW  

xx__UUuu==  yy||‰‰  xxffÉÉiiMM  WW--@@TT  µµ§§ggßß  kk||‰‰  

YYssÂÂbb¬¬LL¿¿  

44..  ¾¾zz!!HH  ››ªªÏÏ  xxNNqq{{    ))33  NN;;##SS  xxNNqq{{  ¼¼22¼¼  XXÂÂ  ¼¼33¼¼  

DDNNUUgg@@ããCC  XXNNddtt--bbqq$$  ççnnWW¿¿  bbÑÑkk‰‰  §§YY  ÃÃll  

yymmNNGG||TT  \\‰‰tt¾¾  kk||‰‰  bbmmÈÈ  ??mmMM  wwYYMM  

kkSS‰‰WW  UURR  bbttÃÃÃÃzz  bbddrrssbbTT  gg##ÄÄTT  MMKKNNÃÃTT    

kk||‰‰  yyqqrr  XXNNddççnn  ÃÃLL==rrssWWNN  yyÑÑkk‰‰  gg!!zz@@  

kk??mmÑÑ  wwYYMM  kkgg##ÄÄ~~  kkÄÄnnbbTT  gg!!zz@@  xxNNSSèè  

XXNNÄÄ!!==RRSS  YYddrrUULLÝÝÝÝ    

55..  bbÑÑkk‰‰  §§YY  yy¸̧gg""  yymmNNGG||TT  \\‰‰tt¾¾  kkxxQQMM  

bb§§YY  bbççnn  MMKKNNÃÃTT  kkxxNNDD  wwRR  bb¬¬CC  bb||‰‰WW  

§§YY  µµLLttggßß  bb||‰‰WW  §§YY  yyttggßßbbTT  gg!!zz@@  BBÒÒ  

¬¬SSïï  yy||‰‰  xxffÉÉiiMM  YYää§§ll¬¬LLÝÝÝÝ    

 

66..  yyzz!!HH  xxNNqq{{  NN;;##SS  xxNNqq{{  ¼¼55¼¼  DDNNUUgg@@  bb!!ññRRMM  
bbwwll!!DD  MMKKNNÃÃTT  kkxxNNDD  wwRR  bb§§YY  bbmmddbb¾¾  
||‰‰êê  §§YY  ÃÃLLttggßßCC  yyÑÑkk‰‰  \\‰‰tt¾¾  yywwll!!DD  
ff””ÄÄ**  XXNNddtt--ÂÂqqqq  qq¶¶WWNN  yyÑÑkk‰‰  gg!!zz@@  
XXNNddTT==RRSS  YYddrrUULLÝÝÝÝ  ççññMM  bb||‰‰  §§YY  
ÃÃLLttgg  ßßCCbbTT  gg!!zz@@  kkxxNNDD  wwRR  bb¬¬CC  kkççnn  
yy||‰‰  xxffÉÉiiMM  MMzzÂÂ  WW--@@aa  bb||‰‰  §§YY  
bbööyyCCbbTT  gg!!zz@@  BBÒÒ  ¬¬SSïï  YYää§§§§¬¬LLÝÝÝÝ    

19. Determination of starting salary 

  

1. Any newly appointed civil servant shall be paid 

the base salary as fixed by the civil service salary 

scale for the position he has been appointed; 

 

2. The Bureau shall issue detailed directives on the 

circumstances in which government institutions 

may decide to pay next salary  base  scale to new 

recruits and the directives may include the types 

of position, the extent of departure from the base 

salary, the eligibility criteria and other relevant 

matters.  
  

  

20. Probation  

1. The purpose of probation shall be to prove the 

competence of a newly appointed civil servant 

through follow-up of his performance.  

 

2. The period of probation of a civil servant on the 

position of his appointment shall be for six 

months; provided however, if the performance 

result is below satisfactory, it may be extended 

for an addition period of three months; 

 

3. The service of a probationary civil servant shall 

be terminated where the performance evaluation 

result is below satisfactory for the extended 

period of probation.  

 

4. where the civil servant on probation is absent 

from his work due to employment injury and 

without prejudice to the provisions of sub-articles 

(2) and (3) of article 53 of this proclamation, he 

shall be allowed to complete the remaining 

probation period following the date of his 

recovery.  

 

5. Where the civil servant on probation period is 

absent due to force majeure for a period less than 

one month, the performance evaluation will cover 

only the period in which he was present at work. 

 

6. Notwithstanding the provision of sub-article (5) 

of this article, a civil servant on probation is 

absent due to maternity leave for a period of more 

than one month she shall be allowed to complete 

the remaining probation period following the end 

of her maternity leave. However, that if her 

absence is less than a month, her evaluation will 

cover only the period in which she was present at 

work. 
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77..  bbzz!!HH  xxêêJJ  bbll@@§§  xxµµ**%%EENN  µµLLttddnngggg  bbSSttqqRR  

bbÑÑkk‰‰  §§YY  ÃÃll  yymmNNGGSSTT  \\‰‰tt¾¾  yyÑÑkk‰‰  

gg!!zz@@WWNN  yy==rrss  ÌÌ¸̧  yymmNNGGSSTT  \\‰‰tt¾¾  ÃÃllWW  

mmBBTTÂÂ  GGÁÁ¬¬  YYññrrêêLLÝÝÝÝ    

&&11..  ÌÌ¸̧  yymmNNGG||TT  \\‰‰tt¾¾  SSllmmççNN    

11..  bbÑÑkk‰‰  gg!!zz@@WW  xx__UUuu==  wwYYMM  kkzz!!ÃÃ  bb§§YY  yyççnn  

yy||‰‰  xxffÉÉiiUU  MMzzÂÂ      WW--@@TT  ÃÃSSmmzzggbb  

yymmNNGG||TT  \\‰‰tt¾¾  ÌÌ¸̧  \\‰‰tt¾¾  mmççnn##NN  

yy¸̧ÃÃrrUUGG__  bbmm¼¼bb@@tt$$  yybb§§YY  `̀§§ðð  ttffRRää  

ddBBÄÄbb@@  YYss--êêLLÝÝÝÝ  

22..  bbÑÑkk‰‰  §§YY  yy¸̧gg""  \\‰‰tt¾¾  yy||‰‰  xxffÉÉiiMM  

MMzzÂÂ  WW--@@TT  gg!!zz@@WWNN  --BBöö  µµLLttää§§llTT  

yy¸̧mmllkkttWW  `̀§§ðð  yy¸̧ññ  RRbbTT  tt--ÃÃqqEEnnTT  

XX””ddtt--bbqq  ççññ¿¿  bbxxNNDD  wwRR  gg!!zz@@  WWSS__  

yy||‰‰  xxffÉÉiiUU  MMzzÂÂ  XXNNÄÄ!!ää§§llTT  ÃÃddrrUULLÝÝÝÝ  

&&22..  gg!!zz@@ÃÃêêEE  \\‰‰tt¾¾  SSllmmQQ--RR    

11..  yyzz!!HH  xxNNqq{{  NN;;##SS  xxNNqq{{  ¼¼22¼¼  DDNNUUgg@@  XXNNddtt--
bbqq  ççññ  ¥¥NN¾¾WWMM  yymmNNGG  ||TT  mm||¶¶ÃÃ  bb@@TT  
gg!!zz@@ÃÃêêEE  \\‰‰tt¾¾  ll!!qq__RR  yy¸̧CCllWW  yyzz§§qqEEnnTT  
ÆÆ??¶¶  bbll@@llWW  ||‰‰  §§YY  nnWWÝÝÝÝ  ççññMM  hh##nn@@¬¬ããCC  
ss!!ÃÃSSggDDÇÇ  bbÌÌ¸̧  yy||‰‰  mmddBB  §§YY  gg!!zz@@ÃÃêêEE  
\\‰‰tt¾¾  mmQQ--RR  YYCC§§LLÝÝÝÝ    

  
  
22..  xxNNDD  yymmNNGG||TT  mm||¶¶ÃÃ  bb@@TT  kkFFtt¾¾  ÆÆllÑÑÃÃ  

ll¸̧--YYQQ  ¥¥ÂÂccWWMM  KKFFTT  yy||‰‰  mmddBB  

bbddrr©©  ::ddggTT½½  bbZZWWWWRR  wwYYMM  bbQQ__RR  

xx!!TT××ùùÃÃêêEE  ÆÆllÑÑÃÃ  ll¥¥GGßßTT  xxllmmÒÒll##NN  bb¥¥rr  

UUgg__  yyWW++  xxggRR  zz@@UU  bbgg!!zz@@ÃÃêêEEnnTT  ll!!qq__RR  

YYCC§§LLÝÝÝÝ  

  

33..  uu==aa¨̈<<  SSllgg!!zz@@ÃÃêêEE  \\‰‰tt®®CC  xxqqÈÈ--RR½½  

SSll¸̧ññ‰‰ccWW  mmBBèèCCÂÂ  GGÁÁ¬¬ããCC  XXNNÄÄ!!hh##MM  

SSll¸̧--bbqq$$§§ccWW  yy||‰‰  hh##nn@@¬¬ããCC  ZZRRZZRR  

mmmm¶¶ÃÃ  ÃÃwwÈÈLLÝÝÝÝ    

  

  

  

  

  

  

7. Unless otherwise provided in this proclamation, a 

civil servant shall have during the probation 

period, the same right and obligations that a civil 

servant who has completed his probation.  

 

21. Permanent appointment of civil servant  

1. Where the civil servant on probation has recorded 

satisfactory or above satisfactory performance 

result, a letter of permanent appointment written 

by the head of the government officials shall be 

issued to a civil servant.  

 

 

2. If performance evaluation result of the civil 

servant on probation is not evaluated before the  

 

expiry date of the probation period and without 

prejudice to the responsibility of the official 

concerned, the performance evaluation shall be  

carried out within one month following the probation 

period.  

 

22. Temporary employment 

1. Without prejudice to sub-article 2 of this article, a 

government institution may appoint a temporary 

civil servant only for a job which is not of a 

permanent nature, provided, however, that a 

government office may, where circumstances so 

require, appoint a temporary civil servant to a 

permanent position.  

 

2. A government office may appoint a foreign 

national on temporary bases, where it is proved 

that it is impossible to  fill a vacant position that 

requires high level professional by an Ethiopian 

through promotion, transfer or recruitment.  

  

  

3.  The Bereau shll issue detailed directives on 

recruitment, right and duties as well as work 

conditons of temporary employees.  
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MM::‰‰FF  hh##llTT  

yyddrr©©  ::DDggTT  

&&33..  yyddrr©©  ::DDggTT  ››§§¥¥  

        yyddrr©©  ::DDggTT  yy¸̧ss--WW  yymm||¶¶ÃÃ  bb@@tt$$NN  yy||‰‰  

WW--@@TT  ll¥¥ššššLLÂÂ  \\‰‰tt¾¾NN  ll¥¥bb  rr¬¬¬¬TT  nnWWÝÝÝÝ    

  

&&44..  yyddrr©©  ::DDggTT  xxssÈÈ__¿¿  

11..  yyÑÑkk‰‰  gg!!zz@@WWNN  ÃÃ--ÂÂqqqq  yymmNNGG||TT  \\‰‰tt¾¾  

XXNNdd  ÑÑÃÃ  xxYYnnTT  ttllYYèè  bbttzzUUjjWW  

¾¾ddrr©©  ::DDggTT  ZZRRZZRR  xxffÉÉiiMM  mmmm¶¶ÃÃ  WWSS__  

llWWDDDDRR  yy¥¥ÃÃbbqq$$TT  hh##nn@@¬¬ããCC  kkll@@ll##  ?????? ?? ??   

bbmmNNGG||TT  mm||¶¶ÃÃ  bb@@tt$$  WWSS__  llwwÈÈ  KKFFTT  

yy||‰‰  mmddBB  wwYYMM  bb::DDggTT  mmss§§ll##  mmssrrTT  

qq__llÖÖ  §§llWW  ddrr©©  bbddrr©©  ::DDggTT  llmmwwÄÄddRR  

YYCC§§LLÝÝÝÝ    

22..  uu==aa¨̈<<  yyddrr©©  ::DDggTT  SSll¸̧ss__bbTT  hh##nn@@¬¬  ZZRRZZRR  

mmmm¶¶ÃÃ  ÃÃwwÈÈLLÝÝÝÝ    

  

&&55..  yyddrr©©  ::ÉÉggTT  SSll¸̧ssrrZZbbTT  hh##nn@@¬¬  

        yy//ssTT  ¥¥SSrr©©  bb¥¥QQrrBBMM  ççnn  bbll@@§§  bb¥¥ÂÂccWWMM  

hh##nn@@¬¬  ??GGNN  bbmmtt§§llFF  yyttggßß  yyddrr©©  ::DDggTT  

bbÄÄ!!ss!!PPll!!NNÂÂ  bbwwNNjjLL  yy¸̧ÃÃSSkkTTllWW  tt--ÃÃqqEEnnTT  

XXNNddtt--bbqq  ççññ¿¿  ttss__èè  yynnbbrrWW  yyddrr©©  ::DDggTT  

bb¥¥ÂÂccWWMM  gg!!zz@@  YYssrr²²LLÝÝÝÝ    

  

  

  

  

  

  

  

  

  

 

 

 

 

 

 

 

 

CHAPTER TWO 

 

PROMOTION 

 

23. Objectives  

       Promotion shall be given for the purpose of 

enhancing the performance of government 

institutions and to motivate the employees. 

 

 

24. Appointment of promotion  

1. Any civil servant who has completed his 

probation, may compete for the category of 

promotion to the next level or a vacant position 

of the government institution, unless the catagors 

of protessional skills prohibited to be competent 

by the detailed quidelines of promotion.  

 

 

2. The Bureau shall issue detailed directives on the 

promotion of civil servants.  

 

 

25. Revocation of promotion  

      A promotion obtained on the basis of fraudulent 

evidence or granted in contravention of the law shall, 

with out prejudice to disciplinary and criminal 

liability, be revoked at any time.  
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MM::‰‰FF  ƒƒSSTT  

ZZWWWWRRÂÂ  DDLLDDLL  

  
  
&&66..  yyWWSS__  ZZWWWWRR¿¿  

11..  xxNNDD  yymmNNGG||TT  mm||¶¶ÃÃ  bb@@TT  ll||  ‰‰WW  

xxSSff§§gg!!  ççññ  ss!!ÃÃggßßWW  GGLL{{  yyççnn  xx\\‰‰RRNN  

bbmmkkttLL  xxNNDDNN  yymmNNGG||TT  \\‰‰tt¾¾  bbzz!!ÃÃWW  

mm||¶¶ÃÃ  bb@@TT  WWSS__  XXkk##LL  bbççnn  yy||‰‰  ddrr©©ÂÂ  

ddmmwwZZ  ttmmúúúúYY  wwddççnn  yy||‰‰  mmddBB  wwYYMM  

kkxxNNDD  yy||‰‰  ïï¬¬  wwddll@@§§  yySS‰‰  ïï¬¬  bb¥¥²²wwRR  

ll!!ÃÃss‰‰  YYCC§§LLÝÝÝÝ    

  

22..  ¾¾zz!!HH  xxNNqq{{  NN;;##SS  xxNNqq{{  ¼¼11¼¼  yyttddnnggggWW  

bb!!ññRRMM  bbmm||¶¶ÃÃ  bb@@tt$$  §§YY  xxddUU  XXNNÄÄYYddRRSS  

llmmkk§§kkLL  wwYYMM  xxddUUWW  ÃÃddrrssWWNN  gg##ÄÄTT  

ll¥¥SSttµµkkLL  xxNNDDNN  yymmNNGG||TT  \\‰‰tt¾¾  

ddmmwwzz##  úúYYqqnnSS½½  ddrr©©WW  wwYYMM  yy||‰‰WW  

››YYnnTT  úúYY--bbQQ  kkxxNNDD  ››mmTT  §§LLbbll--  gg!!zz@@  

bbgg!!zz@@ÃÃêêEEnnTT  xx²²WWéé  ¥¥ss‰‰TT  YYÒÒ§§LL¿¿  

  

33..  yyÑÑkk‰‰  gg!!zz@@WWNN  ÃÃ--ÂÂqqqq  yymmNNGG||TT  \\‰‰tt¾¾  

bb--@@ÂÂ  mm¬¬wwKK  MMKKNNÃÃTT  bbÃÃzzWW  yy||‰‰  mmddBB  

wwYYMM  ÆÆllbbTT  yy||‰‰  ïï¬¬  §§YY  ll!!ss‰‰  xxllmmÒÒll##  

bb//kk!!MM  ¥¥SSrr©©  ss!!rrUUgg__½½  

        hh..  bbttmmúúúúYY  ddrr©©  ll!!mmddBBbbTT  yy¸̧  CCLL  

KKFFTT  yy||‰‰  mmddBB  µµll  bbÃÃzzWW  ddrr©©½½  

wwYYMM  

      ll..  bbttmmúúúúYY  ddrr©©  ll!!mmddBBbbTT  yy¸̧CC  LLbbTT  

KKFFTT  yy||‰‰  mmddBB  kkll@@llÂÂ  \\‰‰tt¾¾WW  ZZQQ  

ÆÆll  ddrr©©  §§YY  llmm||‰‰TT  ff””dd¾¾  kkççnn  

ddrr©©WW  ttqqNNîî½½  wwdd¸̧SS¥¥¥¥WW  yy||‰‰  

mmddBB  wwYYMM  yy||‰‰  ïï¬¬  YY²²ww‰‰LLÝÝÝÝ    

 

44..  yyxxNNDD  yymmNNGG||TT  \\‰‰tt¾¾  yy||‰‰  mmddbb  yyttssrrzz  

XXNNddççnn  bbmm||¶¶ÃÃ  bb@@tt$$  WWSS__  ttmmúúúúYY  ddrr©©  

wwÄÄllWW  yy||‰‰  mmddBB  YY²²ww‰‰LLÝÝÝÝ  

 

 

 

 

CHAPTER THREE 

 

TRANSFER AND REASSIGNMENT 

 

 

26. Internal Transfer  

1. A government institution may, whenever 

necessary, based on a transparent procedure, 

transfer a civil servant to another similar position 

of an equal grade and salary within the 

government institution or from one place of work 

to another place of work  

 

 

2. Notwithstanding the provisions of sub-article (1) 

of this article a civil servant may, without 

affecting his salary be temporarily assigned to 

another position, for not more than a year, 

irrespective of the grade or type of functions 

where it is required to prevent the occurrence or 

rectify the damage of any disaster to the 

government institution.  

 

3. Where it is proved by a medical certificate that a 

civil servant who has completed his probation is 

unable to carry out the functions of his position or 

to reside in his place of work due to his health 

condition, he shall be transferred to another 

suitable position or place of work with:- 

a. Appoint in the same grade where such 

vacant position is available; or 

 

b. appoint in a lower grade where a vacant 

position of the same grade is not 

available and he is willing to be 

transferred to a position of lower grade.  

 

 

4. Where the position of a civil servant is abolished, 

he shall be transferred to another position of an 

equal grade within the government institution.  
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SSYY]]ÁÁ  uu??~~  yy}}TTEELL  SS[[ÍÍ  ???? ?? ??   

ÁÁee}}§§LLÍÍLL::::      

66..  uu==aa¨̈<<UU  uu²²==II  ››””kkêê  ””®®<<ee  ››””kkêê  ((55))  SScc[[ƒƒ  

yytt§§kkllTTNN  yyttàà§§  SS[[ÍÍ  bbttÒÒll  SSÖÖ””  uuKK??LL  

SSee]]ÁÁ  uu??ƒƒ  }}SSddddÃÃ  ÅÅ[[ÍÍ  vvKK¨̈<<  ¡¡õõƒƒ  ¾¾YY^̂  

SSÅÅww  LLÃÃ  ÃÃSSÉÉvvMM''  JJ„„UU  ÓÓ””  }}SSddddÃÃ  

ÅÅ[[ÍÍ  ÁÁKK¨̈<<  ¾¾YY^̂  SSÅÅww  ""MM}}ÑÑ‟‟  ¨̈ÃÃUU  ´́pp  

vvKK  ¾¾YY^̂  SSÅÅww  LLÃÃ  KKSSSSÅÅww  õõnnÅÅ††  ""MMJJ’’  

uu²²==II  ››ªªÏÏ  ››””kkêê  ,,33  SScc[[ƒƒ  ŸŸee^̂  ¾¾TT>>cc““uuƒƒ  

ÃÃJJ““MM::::  

&&77..  bbtt--ÆÆÆÆqqEEnnTT  SSll¥¥ss‰‰TT¿¿  

11  ..hh##nn@@¬¬ããCC  ss!!ÃÃSSggDDÇÇ  xxNNDDNN  yymmNN  GG||TT  
\\‰‰tt¾¾  kkxxNNDD  ››mmTT  §§LLbbll--  gg!!zz@@  kkFF  ÃÃll  
ddrr©©  ÆÆllWW  yy||‰‰  mmddBB  §§YY  bbtt--ÆÆÆÆqqEEnnTT  
XXNNÄÄ!!ss‰‰  ¥¥DDrrGG  YYÒÒ§§LL¿¿  

 

 

22..  yyzz!!HH  xxNNqq{{  NN;;##SS  xxNNqq{{  ¼¼11¼¼  DDNNUUgg@@  bb!!ññRRMM  

kkxxNNDD  ››mmTT  bb§§YY  ll¸̧ffJJ  TTMMHHRRTT  wwYYMM  

SSLL--ÂÂ  yyÿÿddNN  yymmNNGG||TT  \\‰‰tt¾¾  llmmttµµTT  

yyTTMM  HHRRtt$$  wwYYMM  yySSLL--ÂÂWW  gg!!zz@@  XXSSkk!!--

ÂÂqqQQ  DDrrSS  yy||‰‰  mmddbb##NN  bbtt--ÆÆÆÆqqEE  \\‰‰tt¾¾  

¥¥ss‰‰TT  YYÒÒ§§LLÝÝÝÝ  

33..  ¥¥NN¾¾WWMM  yymmNNGG||TT  \\‰‰tt¾¾  bbtt--ÆÆÆÆqqEEnnTT  

XXNNÄÄ!!\\‰‰  ss!!ddrrGG  yytt--ÆÆÆÆ  qqEEnnTT  xxbbLL  

YYkkffllêêLLÝÝÝÝ  SSll¸̧kkffllWW  yytt--ÆÆÆÆqqEEnnTT  xxbbLL  

mm--NN  XXÂÂ  \\‰‰tt®®CC  bbtt--ÆÆÆÆqqEEnnTT  SSll¸̧mmdd  

bb##bbTT  hh##nn@@¬¬  bb!!ééWW  mmmm¶¶ÃÃ  ÃÃwwÈÈLLÝÝÝÝ      

 

 

&&88..  kkll@@§§  mm||¶¶ÃÃ  bb@@TT  yy¸̧ddrrGG  ZZWWWWRR  

11..  xxNNDD  yymmNNGG||TT  mm||¶¶ÃÃ  bb@@TT  ll||‰‰WW  

xxSSff§§gg!!  ççññ  ss!!ÃÃggßßWWÂÂ  §§kk!!ÂÂ  ttqqÆÆYY  mm||¶¶ÃÃ  

bb@@èèCC  XXNNÄÄ!!hh##MM  \\‰‰tt¾¾WW  ss!!SS¥¥ÑÑ  xxNNDDNN  

yymmNNGG||TT  \\‰‰tt¾¾  XXkk##LL  bbççnn  ddrr©©ÂÂ  

ddmmwwZZ  ttmmúúúúYY  wwdd  ççnn  yy||‰‰  mmddBB  

uu==aa¨̈<<””  uuTTdd¨̈pp  xx²²WWéé  ¥¥ss‰‰TT  YYCC§§LLÝÝÝÝ    

5. Notwithstanding the provision of sub article /4/ of 

this article, where its not possible to reassign him 

in the same grade or where he is releclunt to 

accept the position of lower grade the government 

institution shall send complete inform ation to the 

Bureau. 

 

6. In accordance with sub article /5/ of this article 

Based on the received information the Bureau 

shall assign the civil servant to another 

government institution however, when it is not 

possible to reassign the civil servant shall be 

retrenched in accordance with article 83 of this 

proclamation.  

27. Acting Assignment  

 

1. Where circumstances so require a civil servant 

may be assigned to a higher position in an acting 

capacity for not more than a year.  

 

 

2. Notwithstanding the provision of sub-article (1) 

of this article a civil servant may be assigned to 

higher position in acting capacity to  replace a 

civil servant who is on education or training  

program, that lasts more than a year.  

3. Any civil servant assigned in an acting capacity 

shall be entitled to acting allowances. The Bureau 

shall issue directives on the amount of such 

allowances and the condition of employee 

apointment as  acting assignment.  

  

28.  Transfer from another government institution  

1. A government institution may, whenever 

necessary and the recipient and sender 

government institutions as well as the civil 

servant so agree, transfer a civil servant to a 

similar position of equal grade and salary from 

other government institution by notifying the 

Bureau ; 



DÊ nU¶T Uz@È q$_R ፳  ጥቅምት '' qN &፻4.   Dire Negarit Gazeta No. 20 nov 10th 2011 

 

 
16 

  

22..  \\‰‰tt¾¾WW½½  yyxxSSttÄÄdd„„  yymmNNGG||TT  mm||¶¶ÃÃ  

bb@@TT  XXÂÂ  yyØØÁÁ‰‰LL  mmNNGG||TT  mm||¶¶ÃÃ  bb@@TT  

ss!!SS¥¥ÑÑ““  uu==aa¨̈<<  ´́¨̈<<¨̈<<\\””  cc==ÁÁììÉÉkk¨̈<<  xxNNDDNN  

yymmNNGG||TT  \\‰‰tt¾¾  kkxxSSttÄÄdd„„  wwdd  ØØÁÁ‰‰LL  

yymmNNGG||TT  mm||¶¶ÃÃ  bb@@TT  XXkk##LL  bbççnn  ddrr©©ÂÂ  

ddmmwwZZ  ttmmúúúúYY  wwdd  ççnn  yy||‰‰  mmddBB  

xx²²WWéé  ¥¥ss‰‰TT  YYÒÒ§§LLÝÝÝÝ  

  

33..  bbzz!!HH  xxNNqq{{  NN;;##SS  xxNNqq{{  ¼¼11¼¼  XXÂÂ  ¼¼22¼¼  mm\\rrTT  

yy¸̧²²wwRR  \\‰‰tt¾¾  yyxxSSttÄÄdd„„  ¾¾SS””ÓÓeeƒƒ  

cc^̂}}™™‹‹  IIÓÓ  bb¸̧ÃÃzzWW  mm\\rrTT  bbÃÃzzWW  yy||‰‰  

ddrr©©ÂÂ  bbxxggLLGGllÖÖTT  zzmmnn##  MMKKNNÃÃTT  ÃÃgg""  

yynnbbrrWW  ddmmwwZZÂÂ  mmBBèècc$$  xxYYqqnnss##bbTTMMÝÝÝÝ    

&&99..  yyTTWWSSTT  ZZWWWWRR  

11..  xxSSff§§gg!!  ççññ  ss!!gg""  §§kk!!WW  ¾¾››ee}}ÇÇÅÅ\\  yymmNNGG||TT  

mm||¶¶ÃÃ  bb@@TTÂÂ  \\‰‰tt¾¾WW  ss!!SS¥¥ÑÑ  xxNNDDNN  

yymmNNGG||TT  \\‰‰tt¾¾  bbll@@§§  ¾¾››ee}}ÇÇÅÅ\\  

yymmNNGG||TT  mm||¶¶ÃÃ  bb@@TT''¾¾ôôÈÈ^̂MM  wwYYMM  

yyKKLLLL  mmNNGG||TT  mm||¶¶ÃÃ  bb@@TT  wwYYMM  

yymmNNGG||TT  yyLL¥¥TT  DDRRJJTT  wwYYMM  mmNNGGSS¬¬êêEE  

wwdd  xxLLççnn##  DDRRJJèèCC  kkxxNNDD  ››mmTT  ll¥¥YYbbLL__  

gg!!²²??  bbƒƒWWSSTT  tt²²WWéé  XXNNÄÄ!!ss‰‰  ¥¥DDrrGG  

YYÒÒ§§LLÝÝÝÝ  

22..  ¥¥NN¾¾WWMM  ¾¾››ee}}ÇÇÅÅ\\  yymmNNGG||TT  mm||¶¶ÃÃ  bb@@TT  

xxSSff§§gg!!  ççññ  ss!!ÃÃggßßWW  kkmmNNGG||TT  LL¥¥TT  

DDRRJJTT  wwYYMM  kkKKLLLL  ¨̈ÃÃUU  ¾¾ôôÈÈ^̂MM  

mmNNGG||TT  mm||¶¶ÃÃ  bb@@TT  wwYYMM  mmNNGG||¬¬êêEE  

µµLLççnn  DDRRJJTT  xxNNDDNN  \\‰‰tt¾¾  kkxxNNDD  ››mmTT  

ll¥¥YYbbLL__  gg!!zz@@  bbTTWWSSƒƒ  xx²²WWéé  ¥¥ss‰‰TT  

YYCC§§LLÝÝÝÝ  

33..  uu²²==II  ››””kkêê  ””®®<<ee  ››””kkêê  ((11))  ¾¾}}ÅÅ’’ÑÑÑÑ¨̈<<  uu==„„`̀UU  

››ee}}ÇÇÅÅ\\  uu››ee}}ÇÇÅÅ\\  ¨̈ÃÃUU  uuQQ´́uu<<  LLÃÃ  ››ÅÅÒÒ  

••””ÇÇÃÃÅÅ`̀ee  KKSSŸŸLLŸŸMM  ¨̈ÃÃUU  ››ÅÅÒÒ  ÁÁÅÅ[[cc¨̈<<””  

ÑÑ<<ÇÇƒƒ  KKTTee}}""ŸŸMM  cc==vvMM  ››””ÉÉ””  ¾¾SS””ÓÓeeƒƒ  

WW^̂}}††  uuÁÁ²²¨̈<<  ÅÅSS¨̈´́''  

 

 

 

 

 

2. Where the concerned civil servant, the 

administration government institution and the 

recipient federal government institution so agree 

and when the bureau approve the transfer ,  a 

civil servant may be transferred from the admin 

istration government institution to the federal 

government institution to similar position of 

equal grade and salary.  

 

3. A civil servant transferred under sub article (1) 

and (2) of this article shall not lose the salary and 

benefits acquired by virtue of the administration 

civil servants law grades and service before the 

transfer.  

 

29. Secondment  

1. A civil servant may, where it is necessary 

and the administration government 

institution and the civil servant so agree, be 

seconded to another the administration 

government institution, federal or regional 

government institution or public enterprise 

or non-governmental organizations to 

perform a specific duty for a period not 

exceeding one year.  

 

 

2. where it is necessary, any the administrative 

government institu tion may second a civil 

servant from public enterprise or regional 

government institution or federal 

government institution or non governmental 

organizations for a period not exceeding one 

year.  

 

3. Notwithstanding sub article /1/ of this 

article, the administration shall protect the 

danger or reinstate the danger of the damage 

in the public or in the administration 

without affecting the salary:- 
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GG..  ŸŸ››””ÉÉ  ¾¾››ee}}ÇÇÅÅ\\  ¾¾SS””ÓÓeeƒƒ  SSee]]ÁÁ  uu??ƒƒ  

¨̈ÅÅ  KK??LL  ¾¾››ee}}ÇÇÅÅ\\  ¾¾SS””ÓÓeeƒƒ  SSee]]ÁÁ  

uu??ƒƒ''  

KK..  ¾¾››ee}}ÇÇÅÅ\\  ""uu==’’@@  KKôôÅÅ^̂MM  ¨̈ÃÃUU  KK¡¡MMMM  

SS””ÓÓee••ƒƒ  ¨̈ÃÃUU  KK››ÇÇ==ee  ››uuvv  ¾¾ŸŸ}}TT  

››ee}}ÇÇÅÅ`̀  uuTT>>ÁÁkk  `̀uu¨̈<<  ØØÁÁoo  SSWW[[ƒƒ  

¨̈ÅÅ  ››ee}}ÇÇÅÅ\\  SS””ÓÓeeƒƒ  SSee]]ÁÁ  uu??„„‹‹''  

 

NN..  ŸŸôôÅÅ^̂MM  ¨̈ÃÃUU  ŸŸ¡¡MMMM  SS””ÓÓee••ƒƒ  ¨̈ÃÃUU  

ŸŸ››ÇÇ==ee  ››uuvv  ¾¾ŸŸ}}TT  ››ee}}ÇÇÅÅ`̀  uuTT>>kk`̀ww  

ØØÁÁoo  SSWW[[ƒƒ  ¨̈ÅÅ  ôôÈÈ^̂MM  ¨̈ÃÃUU  ¨̈ÅÅ  

¡¡MMLL©©  SS””ÓÓee••ƒƒ  ¨̈ÃÃUU  ?? ??  ››ÇÇ==ee  ››uuvv  

¾¾ŸŸ}}TT  ››ee}}ÇÇÅÅ`̀  ¾¾SS””ÓÓeeƒƒ  SSee]]ÁÁ  uu??„„‹‹  

ŸŸ››””ÉÉ  ››SSƒƒ  KKTTÃÃ  uuMMØØ  ÑÑ>>²²??  ››³³¨̈<<aa  

TTcc^̂ƒƒ  ÃÃ‹‹LLMM::::  

  

44..  bbzz!!HH  xxNNqq{{  NN;;##SS  xxNNqq{{  ¼¼11¼¼  mm\\rrTT  bbTTWWSSTT  

yytt²²wwrr  \\‰‰tt¾¾¿¿  

hh..  ddmmwwZZÂÂ  ¥¥NN¾¾WWMM  __QQÑÑ  bbZZWW  WW„„  

MMKKNNÃÃTT  xxYYÙÙddLLbbTTMM¿¿  

ll..  yy||‰‰  xxffÉÉiiMM  MMzzÂÂ  WW--@@tt$$  bbTTWWSSTT  

xx²²WWéé  bb¸̧ÃÃss‰‰WW  mm||  ¶¶ÃÃ  bb@@TT  

}}ääMMèè  llqqÈÈ¶¶WW  mm||  ¶¶ÃÃ  bb@@TT  

YYtt§§llÍÍLL½½  

//..  yyÄÄ!!ss!!PPll!!NN  __ÍÍTT  yyffiimm  XXNNddççnn  

yyÄÄ!!ss!!PPll!!NN  XXRRMM©©  yy¸̧wwSSDDbbTT  qqÈÈ¶¶WW  

mm||¶¶ÃÃ  bb@@TT  YYççÂÂLLÝÝÝÝ    

''..  DDLLDDLL  

11..  bb¥¥NN¾¾WWMM  yymmNNGG||TT  mm||¶¶ÃÃ  bb@@TT  yy¸̧gg""  
KKFFTT  yy||‰‰  mmddBB  kkll@@§§  yymmNNGG||TT  mm||¶¶ÃÃ  
bb@@TT  bb¸̧ddllddLL  yymmNNGG||TT\\‰‰tt¾¾  XXNNÄÄ!!ÃÃZZ  
yy¸̧ddrrggWW  mm||¶¶ÃÃ  bb@@tt$$  yyttzzUU  wwYYMM  
bbDDLLdd§§WW  ÃÃLLttµµtttt  TTRRFF  yyssWW  `̀YYLL  
ss!!ññrrWW  wwYYMM  yy||‰‰  mmddbb##  yyttssrrzz  kkççnnÂÂ  
DDLLDDll##NN  uu==aa¨̈<<  ss!!wwSSNN  nnWWÝÝÝÝ    

 

 

22..  ¥¥NN¾¾WWMM  yymmNNGG||TT  mm||¶¶ÃÃ  bb@@TT  xxÄÄ!!SS  

xxddrr©©jjTT  xx__NNèè  ttGGÆÆ‰‰êêEE  ss!!ÃÃddRRGG  bbSS‰‰  §§YY  

ÆÆllWW  ttff§§gg!!  CCllÖÖ¬¬  mmssrrTT  \\‰‰tt®®cc$$NN  

bb¥¥wwÄÄddRR  ddLLDDllÖÖ  ¥¥\\‰‰TT  YYCC§§LL¿¿bbWWDDDD„„  

wwQQTT  xxBB§§ÅÅ  nn__BB  xxMM__èè  yyttddllddll  ss‰‰tt¾¾MM  

llïï¬¬WW  yyttqqmm--WWNN  mmnnšš  ddmmwwZZ  YYkkffllêêLLÝÝÝÝ    

 

a. from on of the administration 

government institution to another the 

administration government institution. 

 

 

b. Upon the request of the cabinet, the 

federal or regional state or the Addis 

Ababa city administration assigned to 

the administration government 

instituions  

. 

 

c. Up on the request of the federal or 

regional government or the Addis Ababa 

city administration, assigned to the 

federal or to regional government or to 

the Addis Ababa city administration for 

a period not exceeding one year.   

 

 

4. where a civil servant is seconded in 

accordance with sub-article /1/ of this 

article:- 

 

 

a. his salary and other benefits shall not 

be affected because of his assignment; 

 

b. his performance shall be evaluated by 

the government institution to which 

he is seconded; 

 

c. he shall be subjected to disciplinary 

measures to be taken by his employer 

whenever he commits disciple inary 

offences 

30. Redeployment  

1. The filling of  a vacant position in any 

government institution through 

redeployment of a permanent civil servant 

from another government institution shall be 

made only where the government institution 

is closed or it has redundant manpower 

redeployment or the position or the civil 

servant is abolished and the Bureau so 

decides. 

 

2. Any government institution may redeploy 

its employees on the basis of the existing 

positions competition requirements where it 

implements a new organization structure. An 

employee redeployed having preference has 

to get the salary scale the category of the 

position 

 



DÊ nU¶T Uz@È q$_R ፳  ጥቅምት '' qN &፻4.   Dire Negarit Gazeta No. 20 nov 10th 2011 

 

 
18 

33..  bbzz!!HH  xxNNqq{{  ””®®<<ee  ››””kkîî  ((11))  XXÂÂ  ((22))  mm\\rrTT  

yy¸̧ddllddLL  \\‰‰tt¾¾  qqddMM  ss!!LL  YYøøTT  yynnbbrrWW  

ddrr©©ÂÂ  bbxxggLLGGllÖÖTT  zzmmnn##  MMKKNNÃÃTT  ÃÃgg""  

yynnbbrrWW  ddmmwwZZÂÂ  mmBBèècc$$  bbxxÄÄ!!SS  MMddÆÆ  

MMKKNNÃÃTT  xxYYqqnnss##bbTTMMÝÝÝÝ  

44..  ¾¾²²==II  ››””kkîî  ””®®<<ee  ››””kkîî  ((11))  ÉÉ””ÒÒÑÑ@@  uu==„„`̀UU  

cc^̂}}††¨̈<<  uuSSee]]ÁÁuu??~~UU  JJ’’  uuKK??LL  SSee]]ÁÁuu??ƒƒ  

KK==SSÅÅwwuuƒƒ  ¾¾TT>>‹‹  MMuuƒƒ  }}SSddddÃÃ  ÅÅ[[ÍÍ  ÁÁKK¨̈<<  

¡¡õõƒƒ    ¾¾ee^̂  SSÅÅww  ""MM}}ÑÑ‟‟  ¨̈ÃÃUU  ´́pp  vvKK  ¾¾ee^̂  

SSÅÅww  LLÃÃ  cc^̂}}††¨̈<<  KKSSSSÅÅww  õõnnÅÅ††  ""MMJJ’’  

uu²²==II  ››ªªÏÏ  ››””kkîî  ,,33  SScc[[ƒƒ  ŸŸee^̂  ¾¾TT>>cc““uuƒƒ  

ÃÃJJ““MM::::  

  

MM::‰‰FF  xx‰‰TT  

SSll||‰‰  xxffÉÉiiMM  MMzzÂÂ  

  

''11..  yy||‰‰  xxffÉÉiiMM  UU²²ÂÂ  

      11..  yy||‰‰  xxffÉÉiiMM  MMzzÂÂ  ››§§¥¥½½  

  

                hh..  \\‰‰tt®®CC  ||‰‰ccWWNN  uuTT>>ÖÖuukk¨̈<<  SSÖÖ””''  

¾¾ØØ^̂ƒƒ  ÅÅ[[ÍÍ  ÑÑ>>²²??““  ¨̈ßß  uu}}TTEELL  GG<<’’@@••  

••””ÇÇ==ÁÁŸŸ““¨̈<<’’<<  KKTTÉÉ[[ÓÓ''  

  

              ll..  ttkk¬¬¬¬YY  yy||‰‰  xxffÉÉiiMM  MMzzÂÂ  bb¥¥µµÿÿDD  

yy\\‰‰tt®®CCNN  --NNµµ‰‰ÂÂ  ddµµ¥¥  ¯̄ññCC  

bbmmllyyTT  qqÈÈ††  yy||‰‰  xxffÉÉii¥¥ccWW  

XXNNÄÄ!!ššššLL  bb¥¥DDrrGG  WW--@@¬¬¥¥  

XXNNÄÄ!!ççnn##  ll¥¥BB””TT½½  

                  //..  yy\\‰‰tt®®CCNN  yySSLL--ÂÂ  yymmššššLL  FF§§¯̄TT  

bbTTKKKKLL  KKÃÃ„„  ll¥¥wwQQ½½  

                  mm..  bbWW--@@TT  §§YY  yyttmm\\rrtt  ¥¥TTgg!!ÃÃ  llmmSS--

TT½½  

                \\..  yy||‰‰  xxmm‰‰„„  bbtt==ÆÆ++  mmrr©©  §§YY  

ttmmSSRRèè  xxSSttÄÄdd‰‰êêEE  WWœœnn@@ããCC  

XXNNÄÄ!!ss__  ll¥¥SSÒÒLL  nnWWÝÝÝÝ  

22..  ¾¾YY^̂  ››ððííììUU  UU²²““  ÓÓMMêê  ¾¾JJ’’  YY`̀¯̄ƒƒ””  uuSSŸŸ}}MM  

¾¾TT>>ððììUU  ÃÃJJ““MM  ::::  

33..  uu==aa¨̈<<  ¾¾YY^̂  ››ððííììUU  UU²²““  SSSS]]ÁÁ  ÁÁ¨̈××MM  

  

  

 

3. A civil servant redeployed under sub article 

/1/ and /2/ of this article shall be entitled to 

the previous salary and benefits acquired by 

virtue of grade  and service and do not 

affected by the new redeplyment.  

 

 

4. Nothwithstanding the provision of sub 

article /1/ of this article where it is n’t 

possible to reassign the civil servant in the 

same position within or out of the institution 

or where he is relectunt to accept the 

position of lower grade he shall be strenched 

in accordance with article 83 of this 

proclamation. 

 

 

CHAPTER FOUR 

PERFORMANCE EVALUAITON 

 

 

31. Performance Evaluation  

       1. The purpose of performance evaluation shall be:- 

 

a. to enable civil servants to effectively 

discharge their duties in accordance with 

the expected level, quality standards 

and time and expense; 

 

b. to evaluate civil servants on continuous 

basis and identify their strengths and 

weaknesses with a view to improve their 

future performance; 

 

c. to identify training needs of employees; 

 

d. to give reward based on result; 

 

e. to enable the management to make its 

administrative decisions based on 

concrete evidence.  

 

2. Performance evaluation shall be carried out in a 

transparent manner. 

 

3. The Bureau shall issue directives on performance 

evaluation. 
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KKFFLL  xx‰‰TT  

yy||‰‰  \\››TTÂÂ  LL††  LL††  ff””ììCC  

MM::‰‰FF  xxNNDD  

SSll  ||‰‰  \\››TT  

''22..  mmddbb¾¾  yy||‰‰  \\››TT  

        yymmNNGG||TT  \\‰‰tt®®CC  mmddbb¾¾  yy||‰‰  \\››TT  

XXNNddyy||‰‰WW  hh##nn@@¬¬  yy¸̧wwssNN  ççññ  bbúúMMNNTT  kk''99  

\\››TT  mmBBll__  yyllbbTTMMÝÝÝÝ  

  

''33..  yy||‰‰  mmGGbb!!ÃÃÂÂ  mmWWÅÅ  \\››TT  

        ¾¾››ee}}ÇÇÅÅ\\  yymmNNGG||TT  \\‰‰tt®®CC  yy||‰‰  mmGGbb!!ÃÃÂÂ  

mmWWÅÅ  \\››TT  yyxxSSttÄÄdd„„  µµbb!!nn@@  bb¸̧ÃÃwwÈÈWW  ddNNBB  

YYwwssÂÂLLÝÝÝÝ      

''44..  yyTTRRFF  \\››TT  ||‰‰    

11..  yyTTRRFF  \\››TT  ||‰‰  llcc‰‰  ¥¥NN¾¾WWMM  yymmNNGG||TT  

\\‰‰tt¾¾  bb\\‰‰tt¾¾¨̈<<  MMRRÅÅ  mm\\rrTT  yy¥¥µµµµšš  

XXrrFFTT  wwYYMM  yyTTRRFF  \\››TT  KKFFÃÃ  YYss--êêLLÝÝÝÝ  

22..  yyTTRRFF  \\››TT  ||‰‰  SSll¸̧ffqqÇÇÆÆccWW  hh##nn@@¬¬ããCC½½  

SSllKKFFÃÃWW  mm--NNÂÂ  yy¥¥µµµµšš  XXrrFFTT  

SSll¸̧ss__bbTT  hh##nn@@¬¬  uu==aa¨̈<<  ZZRRZZRR  mmmm¶¶ÃÃ  

ÃÃwwÈÈLLÝÝÝÝ    

  

''55..  SSll  ??ZZBB  bb››§§TT  XXÂÂ  yyúúMMNNTT  yy::rrFFTT  qqÂÂTT¿¿  
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PART FOUR 

 

WORKING HOURS AND TYPES OF LEAVE 

CHAPTER ONE 

WORKING HOURS 

32. Regular Working Hours 

       Regular working hours of civil servant shall be 

determined on the basis of the conditions of their 

work and shall not exceed 39 hours in a week 

 

.  

 33. Begging and Ending office Hours  

 The time when the office hours of the 

Administration civil servants begings and ending 

hours shall be determined by regulations to be 

issued by the cabinet of the administration.  

 

34. Overtime work  

1. Any civil servant who has worked overtime is 

entitled to compensatory leave or over time pay 

based on his preference.  

 

 

2. The Bureau shall issue directive on the conditions 

of overtime work, amount of payment and 

compensatory leave.  

 

 

 

35. Public Holidays and Weekly Rest Day  

1. Any civil servant shall incur no reduction in his 

regular pay on account of having not worked on 

public holiday or weekly rest day or on a day 

offices are closed by the order of the government.  

2. Any civil servant ordered to work on a public 

holiday or weekly rest day or on  a day 

government institutions are closed by the order of 

the government, due to compelling circumstances, 

shall be entitled to overtime pay or compensatory 

leave based on his preference.  

 

3. Notwithstanding the provision of article 34/1/ of 

this proclamation a civil servant ordered to work 

on a weekly rest day due to compelling 

circumstances, shall be granted a compensatory 

leave during working days of the next week.  
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CHAPTER TWO 

ANNUAL LEAVE 

 

36. The objective of Annual leave  

1. The purpose of annual leave is to enable a civil 

servant get rest and resume work with renewed 

strength.  

 

2. Any newly appointed civil servant shall not be 

entitled to annual leave before serving for eleven 

months.  

 

 

3. There shall be no payment in lieu of annual 

leave; provided, however, that payment may be 

made for unused leave due to termination of 

appointment as provided under in accordance 

with part eleven of this proclamation.  

 

 

4. without prejudice the provision of sub article /3/ 

of this article the civil Servant whose terms of 

employment nullified  or cancelld by the 

provision of article 82 of this proclamation shall 

not be  entitled. 

 

37. Duration of Annual Leave  

 

1. A civil servant shall be entitled to annual leave of 

20 working days for his first year of service; 

 

2. A civil servant having a service of more than a year 

shall be entitled to additional leave of one working 

day for every additional leave of one working day 

for every additional year of service, provided, 

however, that the duration of annual leave shall 

not exceed 30 working days. 

 

3. Previous Service rendered in any government 

institutions in the Federal, in the Administration or 

regional government institutions or public 

enterprise shall be considered for the application of 

sub Article /2/ of this article and sub article /2/ of 

article 36 this proclamaiton. 
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38. Granting of Annual Leave  

1. Annual leave shall be granted within the budget 

year in accordance with a leave made known to 

the civil servants and leave made and prepared 

on the basis of due consideration of the interest 

of the government office and, as much as 

possible, the preference of each civil servant.  

  

2. A civil servant may be entitled to advance 

payment of his monthly salary at  the time of 

taking his annual leave ; 

 

3. Without prejudice to the provisions of Article 

36/2/ a civil servant after the completion of 11 

months shall be granted annual leave based on 

the service rendered.  

  

4. A civil servant who resigns after taking his 

annual leave in accordance with sub article /1/ of 

this article before the end of the budget year 

shall be liable to pay back part of the advance 

salary for which he has not rendered service.  

 

      55..  WWhheerree  tthheerree  iiss  aann  aaggrreeeemmeenntt  ;;  bbeettwweeeenn  tthhee  

eemmppllooyyeeee  aanndd  tthhee  iinnssttiittuuiioonn  mmaayy  bbee  aannnnuuaall  lleeaavvee  

ccaann  bbee  ggrraanntteedd  bbyy  ssppiillllttiinngg  wwiitthh  iinn  tthhee  bbuuddggeett  

yyeeaarr..    
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    39. Postponement of Annual Leave  

 

1. Notwithstanding the provisions sub article /1/ of 

article 38 of this proclamation, up on the recomm 

endation submitted from the relevant section 

head, the head of a government institution may 

authorize the postponement of annual leave for 

two budget years, where the government office, 

due to compelling reasons, is unable to grant a 

civil servant his annual leave within the same 

budget year; provided, however, that the 

accumulated leave shall be granted to the civil 

servant in the third budget year.  

          

2. Notwithstanding the provisions of article 36/3/ of 

this proclamation, a civil servant whose annual 

leave is postponed for two years in accordance 

with sub-article /1/ of this article, may claim 

payment, and the government institution shall 

make the payment for the first year of the 

accumulated annual leave from a budget 

allocated for such purpose.  

 

40. Unused Annual Leave  

1. Where the appointment of a civil servant is 

terminated, the payment shall be made for the 

number of working days of unused annual leaves 

which are postponed as specified under article 

39/1/ of this proclamation.  

 

2. The provision of sub article /1/ of this article shall 

not apply to the civil servant transferred under 

article 28 of this proclamation or redeployed 

under article 30 of this proclamation. However, 

unused leave that had been postponed as 

specified under article 39/1/ of this proclamation 

will be transferred to the government institution 

to which he is transferred or redeployed.  
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CHAPTER THREE 

OTHER LEAVES 

41. Maternity Leave  

     

  1. A pregnant civil servant shall be entitled to :-  

  

                a. paid leave for in relation with pregnancy 

medical examination in accordance with a  

doctor’s recommendation; 

 

 

                b. paid leave before delivery if recommended by 

a doctor.  

 

2. A pregnant civil servant shall be entitled to a 

period of 30 consecutive days of maternity leave 

with pay preceding the presumed date of her 

confinement and a period of 60 consecutive days 

of maternity leave after her confinement.  

 

3. If the pregnant civil servant deliver on before the 

completion of prenatal leave which is granted 

under sub-article /2/ of this article, the unused 

prenatal leave will granted after her confinement.  

 

4. If the pregnant civil servant does not deliver on 

the presumed date, the days subsequently taken 

before her confinement shall be replaced by the 

annual leave she is entitled to within the budget 

year or that of the following budget year if no 

annual leave is left.  

  

5. The civil servant shall be entitled to sick leave in 

accordance with article 42/1/ of this 

proclamation, if she becomes sick  and additional 

leave entitled by a doctor’s after completion of 

her maternity leave under sub-article /2/ of this 

article.  

 

 

6. For the purpose of helping his family and wife’s 

any civil servant shall be entitled a paternity 

leave with pay for five working days at the time 

of his wife’s deliver.  
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mm¶¶ÃÃ  qqNN  xxNNSSèè  ÆÆllWW  xxSS‰‰hh##llTT  wwRR  gg!!zz@@  

WWSS__  kkSSMMNNTT  wwRR  wwYYMM  bbxx‰‰TT  ››mmTT  

WWSS__  kkxxSS‰‰  hh##llTT  wwRR  mmBBll__  xxYYCCLLMMÝÝÝÝ  

33..  bbzz!!HH  xxNNqq{{  NN;;##SS  xxNNqq{{  ¼¼22¼¼  mm\\rrTT  yy¸̧ss__  

yy??mmMM  ff””DD  llmmjjmm¶¶ÃÃããcc$$  ƒƒSSTT  ww‰‰TT  

kkÑÑll##  ddmmwwZZ  UURR  ll¸̧qq__ll##TT  ƒƒSSTT  ww‰‰TT  

kkGG¥¥>>  ddmmwwZZ  UURR  XXÂÂ  llmm==rrššããcc$$  hh##llTT  

ww‰‰TT  ÃÃll  ddmmwwZZ  YYççÂÂLLÝÝÝÝ    

4. የዚህ አንቀጽ ንዑስ አንቀጽ /3/ ድንጋጌ 

ቢኖርም የኤች.አይ.ቪ/ኤድስ ህሙማን የሆኑ 

ሠራተኞች  ሇ6 ወራት ሙለ ደመወዝና 

ሇቀሪዎች G<Kƒ ወራት ደግሞ ግማሽ ደመወዝ 

እንዲከፈላቸው ይደረጋል፡፡ 

55..  yyÑÑkk‰‰  gg!!zz@@WWNN  ÃÃ§§--ÂÂqqqq  yymmNN  GG||TT  

\\‰‰tt¾¾  yyyyxxNNDD  wwRR  yy??mmMM  ff””DD  

kkddmmwwZZ  UURR  YYss--êêLL¿¿  

66..  ¥¥NN¾¾WWMM  yymmNNGG||TT  \\‰‰tt¾¾  ss!!¬¬  mmMM¿¿  

hh..  kkxxQQMM  bb§§YY  yyççnn  MMKKNNÃÃTT  µµ§§UU--mmWW  

bbSSttqqRR  bbttÒÒll  FF__nnTT  ??mmÑÑNN  

llmm||¶¶ÃÃ  bb@@tt$$  ¥¥úúwwQQ  xxllbbTT½½  

ll..  bbttkk¬¬¬¬YY  kkƒƒSSTT  qqNN  wwYYMM  bbxxNNDD  

yybbjjTT  ››mmTT  WWSS__  kkSSDDSSTT  qqNN  bb§§YY  

bb??mmÑÑ  MMKKNNÃÃTT  kk||‰‰  yyqqrr  XXNNddççnn  

llmm¬¬mmÑÑ  yy??KKMMÂÂ  ¥¥SSrr©©  ¥¥QQrrBB  

xxllbbTTÝÝÝÝ    

  

  

 

42. Sick Leave  

 

1. up on produce medical certificate, any civil 

servant shall be entitled to consecutive counted 

day sick leave where he is unable to work due to 

sickness.  

 

2. The duration of sick leave to be granted to a 

permanent civil servant in accordance with sub-

article /1/ of this article shall not exceed eight 

months in a year or twelve months in four years, 

whether counted consecutively or separately 

starting from the first day of his sickness. 

3. Sick leave to be granted in accordance with sub-

article /2/ of this article shall be with full pay for 

the first three months, half pay for the next three 

months and without pay for the last two months.  

 

  

4. Nothwithstanding the provision of sub article /3/ 

of this article HIV/AIDS patient civil servant be 

entitled with the full pay for the first six monthes 

and half pay for the next two monthes.  

 

 

5. A civil servant on probation shall be entitled to 

one month sick leave with pay. 

 

 

6. Where any civil servant is absent from work due 

to sickness: 

a. he shall, as soon as possible, notify the 

government institution unless prevented 

by force Majeure,  

 

b. he shall produce a medical certificate in 

case of absence for three consecutive 

days or for more than six days within a 

budget year.  
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  ((33..  llGGLL  gg##ÄÄYY  yy¸̧ss__  ff””DD¿¿  

¥¥NN¾¾WWMM  yymmNNGG||TT  \\‰‰tt¾¾  ll//zzNN½½  llUUBBÒÒ½½  

KKðð}}ÂÂ  XXÂÂ  llmmúússll##TT  bbxxNNDD  yybbjjTT  ››mmTT  WWSS__  

yyssÆÆTT  qqNN  ff””DD  kkddmmwwZZ  UURR  YYss--êêLLÝÝÝÝ    

  

((44..  kkddmmwwZZ  UURR  SSll¸̧ss__  LL††  ff””DD¿¿  

        ¥¥NN¾¾WWMM  yymmNNGG||TT  \\‰‰tt¾¾  kkddmmwwzz##  UURR  LL††  

ff””DD  yy¸̧ss--WW¿¿  

11..  kkFFRRDD  bb@@TT  wwYYMM  kkll@@llÖÖCC  SSLLÈÈNN  

kkttssÈÈccWW  xxµµ§§TT  mm__¶¶ÃÃ  ss!!ddRRssWW  yytt--

‰‰bbTT  gg##ÄÄYY  ll¸̧--YYqqWW  gg!!zz@@½½wwYYMM  

22..  bb??ZZBB  MMRRÅÅ  SSLLÈÈNN  yy¸̧YYzz##  yymmNNGG||TT  

`̀§§ððããCCNN  llmmMMrr__  ss!!ççNN  MMRRÅÅWW  

ll¸̧wwSSDDbbTT  gg!!zz@@  YYççÂÂLLÝÝÝÝ    

((55..  ÃÃll  ddmmwwZZ  SSll¸̧ss__  LL††  ff””DD¿¿  

11..  yyÑÑkk‰‰  gg!!zz@@WWNN  ÃÃ--ÂÂqqqq  yymmNNGG||TT  \\‰‰tt¾¾  

bbbbqqEE  MMKKNNÃÃTT  ddmmwwZZ  yy¥¥YYkkffLLbbTT  LL††  

ff””DD  XXNNÄÄ!!ss--WW  ss!!--YYQQÂÂ  yymm||¶¶ÃÃ  bb@@tt$$NN  

__QQMM  yy¥¥YY¯̄ÄÄ  ss!!ççNN  yymm||¶¶ÃÃ  bb@@tt$$  yybb§§YY  

`̀§§ðð  ••eeŸŸ  ffeeƒƒ  ¨̈`̀  KKTT>>ÅÅ`̀ee  ÑÑ>>²²??  

ll!!ffQQDDllTT  YYCC§§LLÝÝÝÝ    

22..  yyÑÑkk‰‰  gg!!zz@@WWNN  ÃÃ--ÂÂqqqq  yymmNNGG||TT  \\‰‰tt¾¾  

bb??ZZBB  MMRRÅÅ  llmmwwÄÄddRR  ttwwÄÄÄÄ¶¶  ççññ  

ss!!qqRRBB  yyMMRRÅÅ  QQSSqqúú  bb¸̧µµÿÿDDbbTT  wwQQTT  

XXÂÂ  MMRRÅÅWW  bb¸̧kkÂÂwwNNbbTT  gg!!zz@@  ÃÃll  

ddmmwwZZff””DD  XXNNÄÄ!!ss--WW  YYddrrUULL¿¿  

  
((66..  yy??KKMMÂÂ  xxggLLGGllÖÖTT¿¿  

11..  yyÑÑkk‰‰  gg!!zz@@WWNN  ÃÃ--ÂÂqqqq  XXÂÂ  ll--@@ÂÂ  mmDDHHNN  

xxÆÆLLnnTT  yyttmmzzggbb  yymmNNGG||TT  \\‰‰tt¾¾  bbzz!!HH  

xxNNqq{{  NN;;##SS  xxNNqq{{  ((22))  mm\\rrTT  bbyyww„„  

kk¸̧kkffllWW  ddmmwwzz##  XXÂÂ  kkxxss¶¶WW    

bb¸̧ÃÃddRRggWW  mmêêôô½½  

  

  

 

 

 

 

 

 

43. Leave for personal Matters 

 

      Any civil servant shall be entitled leave for personal 

matters such as mourning, wedding, examination and 

the like for a maximum of seven days within a budget 

year.  

 

44. Special Leave With Pay  

      Any civil servant shall be entitled to special leave with 

pay where:  

 

1. he is summoned by a court or any other 

competent authority, for the time utilized 

for the same purpose;or 

 

2. he participates in the election of 

government officials, for the duration of 

the voting.  

 

 

45. Special Leave without pay  

1. A civil servant who has completed 

probation, upon sufficient ground, applies 

for a special leave without pay; the head of 

the government institution may authorize 

the grant of such leave to the maximum of 

three month, if it doesn’t adversely affect the 

interest of the institution. 

 

 

2. A civil servant who has completed his 

probation period and runs for election shall 

be entitled to leave without pay during the 

election campaign and for the duration of the 

voting. 

  

46. Medical Benefit  

1. A civil servant who has completed his 

probationary period and registered for social 

health insurance shall contribute monthly 

receivable from members and employers in 

accordance with sub article /2/ of this article . 
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hh..  xxBB²²¾¾WWNN  kkkk!!SS  yy¸̧kkffLL  wwÀÀNN  

bbmmqqnnSS  bb??KKMMÂÂ  ttÌÌääCC  WWSS__  

yy¸̧ss--WWNN  yy¥¥HHbb‰‰êêEE  --@@ÂÂ  mmDDHHNN  

xxêêJJ  qq$$__RR  6600--¼¼&&0022    ll¥¥SSffiiMM  

bb¸̧wwÈÈWW  ddNNBB  bb¸̧  wwssnnWW  mmssrrTT  

bb--@@ÂÂ  xxggLLGG  llÖÖTT  kk@@JJ  kk¥¥YY¹¹FFnn##  

yyHHKKMMÂÂ  xxggLLGGllÖÖTT  wwÀÀ    ¥¥NN¾¾WWNNMM  

yy??KKMMÂÂ  xxggLLGGllÖÖTT  yy¥¥GGßßTT½½  

ll..  yyTTÄÄRR  xxUU„„  XXÂÂ  llxxµµll  mm--NN  ÃÃLLddrrss##  

LLíícc$$NN  bb??KKMMÂÂ  ttÌÌääCC  WWSS__  

XXNNÄÄ!!ÃÃggßß##  yy¥¥DDrrGG½½  mmBBTT  YYññrrêêLLÝÝÝÝ    

22..  bbzz!!HH  xxNNqq{{  NN;;##SS  xxNNqq{{  ¼¼11¼¼  mm\\rrTT  yyÑÑkk‰‰  

gg!!zz@@WWNN  ÃÃ--ÂÂqqqq  yymmNNGG||TT  \\‰‰tt¾¾  

ll¸̧ÃÃggßßWW  yy??KKMMÂÂ  xxggLLGGllÖÖTT  bbyyww„„  

kkxxss¶¶WW  XXÂÂ  kk\\‰‰tt¾¾WW  yy¸̧ddrrggWWNN  yyggNNzzBB  

mmêêôô  mm--NN  yy¥¥HHbb‰‰êêEE  --@@ÂÂ  mmDDHHNN  xxêêJJ  

qq$$__RR  6600--¼¼&&0022  ll¥¥SSffiiMM  bb¸̧nn!!SSTTééCC  MMKKRR  

bb@@TT  bb¸̧wwÈÈWW  ddNNBB  mm\\rrTT  YYwwSSÂÂLLÝÝÝÝ    

  

KKFFLL  xxMMSSTT  

yy||‰‰  xxµµÆÆbb!!  ddHHNNnnTTÂÂ  --@@NNnnTT  

  

((77..  bb||‰‰  §§YY  SSll¸̧ddRRSS  gg##ÄÄTT¿¿  

11..  ««bb||‰‰  §§YY  yy¸̧ddRRSS  gg##ÄÄTT´́  ¥¥llTT  bb||‰‰  §§YY  

yy¸̧ddRRSS  xxddUU  wwYYMM  bb||‰‰  MMKKNNÃÃTT  

yy¸̧mmÈÈ  bb>>¬¬  nnWWÝÝÝÝ    

  

22..  ««bb||‰‰  §§YY  yy¸̧ddRRSS  xxddUU´́  ¥¥llTT  yymmNNGG||TT  

\\‰‰tt¾¾WW  mmddbb¾¾  ||‰‰  WWNN  bb¥¥kkÂÂwwNN  §§YY  

XXNNÄÄll  wwYYMM  kk||‰‰WW  UURR  bbttÃÃÃÃzz  MMKKNNÃÃTT  

bbxxµµll##  wwYYMM  bbxxµµll##  yyttff__éé  ttGGÆÆRR  §§YY  

bbDDNNggTT  yy¸̧ddRRSS  gg##ÄÄTT  ss!!ççNN  yy¸̧kkttll##TTNN  

YY==MM‰‰LL½½  

hh..  yymmNNGG||TT  \\‰‰tt¾¾WW  kkmmddbb¾¾  ||‰‰WW  

wwYYMM  mmddbb¾¾  yy||‰‰  ïï¬¬WW  wwYYMM  

\\››TT  WW++  SSLLÈÈnn##  bb¸̧ffQQDDllTT  ssWW  

yyttss--WWNN  TTXX²²ZZ  bbmmffiiMM  §§YY  XXÃÃll  

yyddrrssNN  gg##ÄÄTT¿¿  

 

a. shall have the right to get any health 

services incurring at minimum cost 

except health services that aren’t 

covered by health package in 

accordance with regulation to be 

issued for the implem entation of 

social health insurance proclamation 

no. 690/2010, 

 

b. shall have the right to get medical 

services in the medical institution for 

spouse and minor children. 

 

2. The amount of monthly contribution to be made 

by the civil servants and the employer towards 

the medical benefits they are entitled to sub 

article /1/ of this article shall be determined by 

regulation to be issued by the council of ministers 

for the implementation of social health insurance 

proclamation no. 690/2010. 

  

  

  

PART FIVE 

 

OCCUPATIONAL SAFETY AND HEALTH 

 

 

47. Employment Injury  

 

1. “Employment Injury” means employment 

accident or occupational disease.  

 

2.    “Employment Accident” means any organic 

injury or functional disorder suddenly 

sustained by a civil servant during or in 

connection with the performance of his work, 

and shall include the following:- 

 

a. injury sustained by a civil servant 

outside of his regular work, or 

outside of his regular working place 

or hours, while carrying out orders 

by a competent authority; 
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ll..  ||LLÈÈnn##  bb¸̧ffQQDDllTT  ssWW  yyttss--WW  

TTXX²²ZZ  ÆÆYYññRRMM  yymmNNGG||TT  \\‰‰tt¾¾WW  

bbmm||¶¶ÃÃ  bb@@tt$$  WWSS__  yyddrrssNN  DDNNggtt¾¾  

xxddUU  wwYYMM  __ÍÍTT  llmmkk§§kkLL  bb||‰‰  

\\››TT  wwYYMM  kk||‰‰  \\››TT  WW++  

bb¸̧ff{{mmWW  ttGGÆÆRR  MMKKNNÃÃTT  yyddrrssNN  

gg##ÄÄTT½½  

  

//..  yymmNNGG||TT  \\‰‰tt¾¾WW  wwdd  ||‰‰  ïï¬¬WW  

wwYYMM  kk||‰‰  ïï¬¬WW  wwdd  mm||¶¶ÃÃ  bb@@tt$$  

ll\\‰‰tt®®CC  xxggLL  GGllÖÖTT  xxNNÄÄ!!ss__  

bbmmddbbWW  yymmÙÙ  ÙÙÏÏ  xxggLLGGllÖÖTT  wwYYMM  

mm||¶¶ÃÃ  bb@@tt$$  llzz!!HH  ttGGÆÆRR  bbttkk‰‰yyWWÂÂ  

bbGGLL{{  bbmmddbbWW  yymmÙÙÙÙÏÏ  xxggLLGGllÖÖTT  

bbmmÙÙZZ  §§YY  bbnnbbrrbbTT  gg!!zz@@  yyddrrssNN  

gg##ÄÄTT½½  

mm..  yymmNNGG||TT  \\‰‰tt¾¾WW  kk||‰‰WW  UURR  

bbttÃÃÃÃzz  GGÁÁ¬¬  yyttnnúú  kk||‰‰WW  bbððTT  

wwYYMM  bb““§§  wwYYMM  ||‰‰WW  llgg!!zz@@WW  

ttÌÌRRõõ  bbnnbbrrbbTT  gg!!zz@@  bb||‰‰WW  ïï¬¬  

wwYYMM  bbmm||¶¶ÃÃ  bb@@tt$$  GGbb!!  WWSS__  

bbmmggßßTT  yyddrrssbbTTNN  ¥¥NN¾¾WWNNMM  gg##ÄÄTT½½  

  

\\..  yymmNNGG||TT  \\‰‰tt¾¾WW  ||‰‰WWNN  bb¥¥kkÂÂwwNN  

§§YY  ÆÆllbbTT  gg!!zz@@  bbxx\\¶¶WW  wwYYMM  

bbƒƒSStt¾¾  wwggNN  DDRRgg!!TT  MMKKNNÃÃTT  

yyddrrssbbTTNN  gg##ÄÄTTÝÝÝÝ  

33..  ««bb||‰‰  MMKKNNÃÃTT  yy¸̧mmÈÈ  bb>>¬¬´́  ¥¥llTT  

yymmNNGG||TT  \\‰‰tt¾¾WW  kk¸̧ss‰‰WW  yy||‰‰  ››YYnnTT  

wwYYMM  ||‰‰WWNN  kk¸̧ÃÃkkÂÂWWNNbbTT  xxµµÆÆbb!!  yyttnnúú  

bb>>¬¬NN  ll¸̧ÃÃSSkkTTll##  hh##nn@@¬¬ããCC  ttUULLõõ  

bbmmööyytt$$  MMKKNNÃÃTT  yyddrrss  yy--@@ÂÂ  mm¬¬wwKK  

ss!!ççNN  ||‰‰WWNN  bb¸̧ÃÃkkÂÂWWNNbbTT  ïï¬¬  

yy¸̧²²mmtt$$ÂÂ  yy¸̧YYzz##  nnêê¶¶  wwYYMM  tt§§§§ðð  

bb>>¬¬ããCCNN  xxYY==MMRRMMÝÝÝÝ    

 

44..  bb||‰‰  MMKKNNÃÃTT  yy¸̧mmÈÈ  bb>>¬¬ÂÂ  yyxxµµLL  gg##ÄÄTT  

mm--NN  SSllmmNNGG||TT  \\‰‰tt®®CC  yy--##rr¬¬  xxêêJJ  

qq$$__RR  7700%%44//?? 0033  xxNNqq{{  ??   bb¸̧wwÈÈWW  \\NN--rr™™  

mm\\rrTT  bbmmmm¶¶ÃÃ  YYwwssÂÂLLÝÝÝÝ  

 

b. injury sustained by a civil servant 

during or outside of working hours 

while attempting to save his work 

place from destruction of imminent 

danger, though without order by a 

competent authority, 

 

 

c. injury sustained by a civil servant 

while he is proceeding to or from his 

place of work in a transport service 

vehicle provided by the government 

institution which is available for the 

common use of its employees or in a 

vehicle hired and expressly destined 

by the office for the same purpose; 

  

d. any injury sustained by a civil 

servant before or after his work or 

during any interruption of work, if 

he is present in the work place or the 

premises of the undertaking by 

reason of his duties in connection 

with this work; 

 

 

e. any injury sustained by a civil 

servant as a result of an action of 

the employer or a third person 

during the performance of his work.  

  

  

  

3. “Occupational Disease” means any 

pathological condition of a civil servant 

which arises, as a consequence of the kind of 

work he performs or because of the agent 

that causes the disease for a certain period 

prior to the date in which the disease became 

evident; provided, however, that it does not 

include endemic or epidemic disease which 

are prevalent and contracted in the area 

where the work is don. 

 

 

 

 

4. The extent of disability and disease caused 

by an employment injury shall be 

determined under article 30 or civil servant 

pension proclamation no.714/2011. 
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55..  yyzz!!HH  xxNNqq{{  NN;;##SS  xxNNqq{{  ¼¼11¼¼  DDNNUUgg@@  bb!!ññRRMM¿¿  

\\‰‰tt¾¾WW  ççnn  BBllÖÖ  bbttllYYMM  bbmm||¶¶ÃÃ  bb@@tt$$  

xxSSqqDDää  bbGGLL{{  yyttss--##TTNN  yyddHHNNnnTT  mm--

bbqqEEÃÃ  mmmm¶¶ÃÃããCC  bbmmÈÈSS  wwYYMM  xxµµll##NN  

wwYYMM  xxXXMMééWWNN  llmmööÈÈ--RR  bb¥¥YYCCLLbbTT  

hh##nn@@¬¬  bbmm--__  wwYYMM  bbxxddNN²²™™  XX{{  ssKKéé  

bb||‰‰  §§YY  bbmmggßßtt$$  yyddrrssbbTT  gg##ÄÄTT  bb||‰‰  

MMKKNNÃÃTT  XXNNddddrrss  gg##ÄÄTT  xxYYöö--RRMMÝÝÝÝ  

  

((88..  SSll  xxddUU  mmkk§§kkÃÃ  XXRRMM©©ããCC¿¿  

        11..  ¥¥NN¾¾WWMM  yymmNNGG||TT  mm||¶¶ÃÃ  bb@@TT½½  

              hh..  yy||‰‰  ïï¬¬WW  bb\\‰‰tt®®CC  ÅÅII””’’ƒƒÂÂ  --@@NNnnTT  

§§YY  xxddUU  yy¥¥ÃÃSSkkTTLL  mmççnn##NN  yy¥¥rrUUgg__½½  

ll..  yyxxddUU  mmkk§§kkÃÃ  mmœœ¶¶ÃÃããCCNNÂÂ  qq$$úú  qq$$îîCCNN  

ll\\‰‰tt®®CC  yy¥¥QQrrBBÂÂ  SSllxxÖÖ””qq¥¥ccWW  

mmmm¶¶ÃÃ  mmSS--TT½½  `̀§§ððnnTT  xxllbbTT½½  

22..  ¥¥NN¾¾WWMM  ¾¾SS””ÓÓeeƒƒ  \\‰‰tt¾¾  ½½  

hh..  ÅÅII””’’ƒƒÂÂ  --@@NNnnTTNN  llmm--bbQQ    yyww--##  

mmmm¶¶ÁÁããCCNN  yy¥¥KKbbRR½½  

ll..  yyttss--##TTNN  yyxxddUU  mmkk§§kkÃÃ  mmœœ¶¶  

ÃÃããCCNNÂÂ  qq$$úúqq$$îîCCNN  bbxxGGÆÆbb##  yymm--qqMM½½  

XXÂÂ  

//..  xxddUU  ll!!ÃÃSSkkTTll##  yy¸̧CCll##  hh##nn@@  ¬¬ããCC  

mmññ‰‰ccWWNN  ss!!ggMMTT  ll¸̧  mmllkkttWW  

yymm||¶¶ÃÃ  bb@@tt$$  `̀§§ðð  wwÄÄ!!ÃÃWWnn##  yy¥¥úúwwQQ  

GGÁÁ¬¬  xxllbbTTÝÝÝÝ  

  

33..  uu==aa¨̈<<  bbmmNNGG||TT  mm||¶¶ÃÃ  bb@@èèCC  WWSS__  yy||‰‰  

xxµµÆÆbb!!  ddHHNNnnTTÂÂ  --@@NNnnTT  ttGGÆÆ‰‰êêEE  mmççnn##NN  

YYööÈÈ--‰‰LL½½  yyxxddUU  mmkk§§kkÃÃ  XXRRMM©©ããCCNN  

bbttmmllkkttMM  mmmm¶¶ÃÃ  ÃÃwwÈÈLL¿¿  

44..  uu==aa¨̈<<  yy||‰‰  xxµµÆÆbb!!  ddHHNNnnTTÂÂ  --@@  NNnnTT  yymm--

bbqqEEÃÃÂÂ  yymmkk§§kkÃÃ  zzÁÁããCCNN  ÃÃ--ÂÂLL½½  

yymmNNGG||TT  mm||¶¶ÃÃ  bb@@èèCC  ||‰‰  §§YY  

XXNNÄÄ!!ÃÃWWll##TT  SSLL--ÂÂ  SSll¸̧ss__bbTT  hh##nn@@¬¬NNMM  

ÃÃmmÒÒÒÒLLÝÝÝÝ    

  

  

  

55..  Notwithstanding the provisions of sub-article 

/1/ of this article, any injury sustained by the 

deliberate act of the civil servant, in 

particular, by his non-observance of express 

safety instructions or by reporting to work in a 

state of intoxication shall not be deemed an 

employment injury.  

  

48. Safety Measures  

      1. Any government institution shall have the 

responsibility to :-  

a. ensure that the work place does not 

cause hazard to the health and safety of 

civil servants; 

b. provide civil servants with protective 

devices and materials and give them 

instructions of their usage.  

 

 

      2. Any civil servant shall have the obligation to:-  

a. observe directives issued in relation to safety 

and health; 

 

b. properly use safety devices and materials; 

and  

 

 

c. promptly inform the concerned official of 

any situation which he may have reason to 

believe could present a hazard.  

  

  

  

3. The Bureau shall supervise occupational safety 

and health in government institutions and shall 

issue directives regarding safety precaution 

measures.  

 

 

4. The Bureau shall undertake studies on the 

occupational safety and health of work places 

and facilitate training for its implementation in 

the government instructions.   
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((99..  ¾¾››""MM  ÑÑ<<ÇÇƒƒ  SSWW[[}}  GGddww  

11..  ««yyxxµµLL  gg##ÄÄTT´́  ¥¥llTT  yymm||‰‰TT  CCllÖÖ¬¬  

mmqqnnSSNN  wwYYMM  ¥¥ÈÈTTNN  bb¸̧ÃÃSSkkTTLL  hh##nn@@¬¬  

bb||‰‰  §§YY  yy¸̧ddRRSS  gg##ÄÄTT  nnWWÝÝÝÝ    

22..  YYHHMM  gg##ÄÄTT  gg!!zz@@ÃÃêêEE  yyxxµµLL  gg##ÄÄTT½½  zz§§qqEE  kkððLL  

yyxxµµLL  gg##ÄÄTTNN½½  zz§§qqEE  ÑÑll##  yyxxµµLL  gg##ÄÄTT  XXÂÂ  

ääTTNN  yy¸̧ÃÃSSkkTTll##  WW--@@èèCC  YYññ„„¬¬LL¿¿  

  

))..  ÑÑ>>²²==ÁÁ©©  ¾¾››""MM  ÑÑ<<ÇÇƒƒ  

««gg!!zz@@ÃÃêêEE  yyxxµµLL  gg##ÄÄTT´́  ¥¥llTT  \\‰‰tt¾¾WW  

||‰‰WWNN  llttwwssnn  gg!!zz@@  bbÑÑll##  wwYYMM  bbkkððLL  

ll¥¥kkÂÂwwNN  XXNNÄÄYYCCLL  yy¸̧ÃÃddRRggWW  yyxxµµLL  gg##ÄÄTT  

nnWW¿¿  

))11  zz§§qqEE  kkððLL  yyxxµµLL  gg##ÄÄTT  

««zz§§qqEE  kkððLL  yyxxµµLL  gg##ÄÄTT´́  ¥¥llTT  gg##ÄÄTT  

yyddrrssbbTTNN  \\‰‰tt¾¾  yymm||‰‰TT  CCllÖÖ¬¬  yy¸̧qqNNSS  

yy¥¥YYDDNN  bb||‰‰  §§YY  yy¸̧ddRRSS  gg##ÄÄTT  nnWW¿¿  

))22  zz§§qqEE  ÑÑll##  yyxxµµLL  gg##ÄÄTT  

««zz§§qqEE  ÑÑll##  yyxxµµLL  gg##ÄÄTT´́  ¥¥llTT  gg##ÄÄTT  yyddrrssbbTTNN  

\\‰‰tt¾¾  ¥¥ÂÂccWWNNMM  ddmmwwZZ  yy¸̧ÃÃSSgg""  ||‰‰  

llmm||‰‰TT  yy¸̧kkllKKllWW  yy¥¥YYDDNN  bb||‰‰  §§YY  yy¸̧ddRRSS  

gg##ÄÄTT  nnWWÝÝÝÝ  

  

))33  kk||‰‰  bbmmÈÈ  gg##ÄÄTT  MMKKNNÃÃTT  SSll¸̧ss__  ??KKMMÂÂÂÂ  
ff””DD¿¿  

          11..  bb||‰‰WW  MMKKNNÃÃTT  gg##ÄÄTT  yyddrrssbbTT  yymmNNGG||TT  

\\‰‰tt¾¾  ll¸̧kkttll##TT  yy??¡¡MMÂÂ  xxggLLGGllÖÖèèCC  

yy¸̧ÃÃSSffLLggWWNN  wwÀÀ  mm||¶¶ÃÃ  bb@@tt$$  YYCC§§LL¿¿  

                  hh..  yy--QQ§§§§ÂÂ  yyLL††  ??KKMMÂÂ  XXNNÄÄ!!hh##MM  

yyqqìì  ??¡¡MMÂÂ  wwÀÀããCC½½  

                  ll..  yyççSSppEE¬¬LLÂÂ  yymmDD`̀nn!!TT  wwÀÀ  ããCC½½  

                  //..  yy¥¥NN¾¾WWMM  xxSSff§§gg!!  ssWW  ss‰‰>>  MMTTKK  

wwYYMM  tt==¥¥¶¶  xxµµllÖÖCCÂÂ  yyxx__NNTT  

__ggÂÂ  wwÀÀããCCÝÝÝÝ  

  

  

  

  

  

  

 

 

49. Principle of Disability  

 

1. “Disablement” means any employment injury 

as consequence of which there is a decrease or 

loss of capacity to work.  

 

2. The effects of disablement are temporary 

disablement, permanent partial disablement, 

permanent total disablement and death.  

 

50. Temporary Disablement 

       “ Temporary disablement” means the reduction for a 

limited period of time of the worker’s capacity for 

work partially or totally,  

  

  

51. Permanent Partial Disablement  

       “Permanent partial disablement” means incurable 

employment injury decreasing the injured workers 

capacity.  

  

52. Permanent Total Disablement 

      “Permanent total disablement” means incurable 

employment injury, which prevents the injured 

worker from engaging in any kind of remunerated 

work.  

 

53. Medical Benefits and Injury leave Due to Employment 

Injury  

      1. The government institution shall cover the 

following medical expenses incurred by a civil 

servant due to employment injury:  

           

a. General and special medical treatment and 

surgical care expenses. 

 

b. Hospital and pharmaceutical care 

expenses, 

 

c.  Any necessary prosthetic or orthopedic 

appliance expenses. 
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22..  bb||‰‰  MMKKNNÃÃTT  gg##ÄÄTT  yyddrrssbbTT  yymmNNGG||TT  

\\‰‰tt¾¾  kkgg##ÄÄtt$$  DDññ  wwdd  ||‰‰WW  XXSSkk!!mmllSS  

wwYYMM  bbgg##ÄÄtt$$  MMKKNNÃÃTT  llzzllqq&&¬¬  mm||‰‰TT  

yy¥¥YYCCLL  mmççnn##  bb??KKMMÂÂ  ¥¥SSrr©©  

XXSSkk¸̧rrUUgg__  DDrrSS  yy??mmMM  ff””DD  kkÑÑll##  

ddmmwwZZ  UURR  YYss--êêLLÝÝÝÝ  ççññMM  llzzllqq&&¬¬WW  

mmSS‰‰TT  ÃÃllmmÒÒll##  bb??KKMMÂÂ  ¥¥SSrr©©  kkttrrUUgg--  

bbzz!!HH  xxêêJJ  xxNNqq{{  ))44    yyttddnngggg##TT  __QQääCC  

YY--bbqq$$ll¬¬LLÝÝÝÝ  

33..  \\‰‰tt¾¾WW  ??KKMMÂÂWWNN  bbxxGGÆÆbb##  ÆÆllmmkk  ¬¬ttll##  
wwYYMM  bb//kk!!MM  yyttss--WWNN  TTXX²²ZZ  
ÆÆll¥¥KKbb„„  ??KKMMÂÂWWNN  ÃÃÙÙtttt  XXNNddççnn  bbzz!!HH  
xxNNqq{{  NN;;##SS  xxNNqq{{  ¼¼11¼¼  XXÂÂ  ¼¼22¼¼  mm\\rrTT  
yy¸̧ss--WW  ??KKMMÂÂÂÂ  yyHHKKMMÂÂ  ff””DD  
YYÌÌrr__bb¬¬LLÝÝÝÝ      

 

))44..  SSll  gg##ÄÄTT  --##rr¬¬  xxbbLL  XXÂÂ  yygg##ÄÄTT  ÄÄrr¯̄TT¿¿  
11..  kk||‰‰  bbmmÈÈ  yyxxµµLL  gg##ÄÄTT  MMKKNNÃÃƒƒ  zz§§qqEE  ÑÑll##  

wwYYMM  kkððLL  yymm||‰‰TT  CCllÖÖ¬¬WWNN  ÃÃÈÈ  

¥¥NN¾¾WWMM  yymmNNGG||TT  \\‰‰tt¾¾  bbmmNNGG||TT  

\\‰‰tt®®CC            yy--##rr¬¬  ??GG  yyttss--##TT  

mmBBèèCCÂÂ  __QQääCC  YY--bbqq$$ll¬¬LLÝÝÝÝ    

22..  kkÆÆDD  yyxxµµLL  wwYYMM  kkÆÆDD  yymmLLKK  mmbb§§¹¹TTNN  

ÃÃSSkkttll  gg##ÄÄTT  yymm||‰‰TT  CCllÖÖ¬¬  ¥¥ÈÈTTNN  

ÆÆÃÃSSkkTTLLMM  llgg##ÄÄTT  µµœœ  xxkkÍÍffLLÂÂ  ll@@llÖÖCC  

__QQ¥¥__QQääCC  xxssÈÈ__  ss!!ÆÆLL  XXNNdd  zz§§qqEE  kkððLL  

yyxxµµLL  gg##ÄÄTT  YYöö--‰‰LLÝÝÝÝ    

  

33..  bbmmNNGG||TT  \\‰‰tt®®CC  yy--##rr¬¬  xxêêJJ  qq$$__RR  

7700%%44//????33  xxNNqq{{  ?? 44  §§YY  yyttqqmm--WW  yyxxµµLL  

gg##ÄÄTT  mm--NN  xxwwúússNN  llzz!!HH  xxNNqq{{  NN;;##SS  xxNNqq{{  

¼¼22¼¼  xxffÉÉiiMM  ttGGÆÆ‰‰êêEE  YYççÂÂLLÝÝÝÝ  

  

44..  yymmNNGG||TT  \\‰‰tt¾¾WW  bbddrrssbbTT  gg##ÄÄTT  MMKKNNÃÃTT  

yyäätt  XXNNddççnn½½  xxGGÆÆBB  ÆÆllWW  yy--##rr¬¬  ??GG  

mm\\rrTT  yy--##rr¬¬  xxbbLL  llttttkk!!WW  YYkkff§§LLÝÝÝÝ  

 

))55..  kkGGBBRR  nnÉÉ  SSllmmççNN¿¿  

        bbzz!!HH  xxêêJJ  xxNNqq{{  ))44  mm\\rrTT  yy¸̧ddrrGG  KKFFÃÃ  

kkGGBBRR  nnÉÉ  YYççÂÂLL½½  XXNNÄÄ!!hh##MM  bb::ÄÄ  ll!!kkbbRR  wwYYMM  

bb¥¥ÒÒÒÒÃÃnnTT  ll!!qqnnSS  wwYYMM  ÆÆllmmBBtt$$  

ll!!ÃÃSStt§§LLffWW  xxYYCCLLMMÝÝÝÝ  

 2. Any civil servant who has sustained an employment 

injury shall be entitled to injury leave with pay 

until he recovers and resumes work or until it is 

medically certified that he is permanently 

disabled; however, on the event of medical 

determination that the employee is unable to 

work permanently, he shall be entitled to the 

benefits provided for under article 54 of this 

proclamation. \ 

 

 

     3. Where the civil servant intentionally delays his 

recovery by not following the treatment properly 

or by his non-observance of doctor’s instructions, 

his entitlement of medical benefits and leave 

under sub-articles/1/ and /2/ of this article shall 

cease.  

 

 

 

54. Disability Pension and Gratuity  

 

1. Any civil servant who has sustained 

permanent total or partial disability due to 

employment injury shall be entitled to 

benefits provided for in the public servant’s 

pension law.  

 

 

2. injuries which although not resulting in 

incapacity for work, cause serious mutilation 

or disfigurement of the injured civil servant, 

shall be considered permanent partial 

disablement, for the purpose of payment of 

compensation and other benefits.  

 

3. The assessment of the extent of employment 

injure under article 34 of public servant’s 

pension proclamation no. 714/2011 shall also 

apply for the implementation of sub article /2/ 

of this article.  

 

 

4. Where an employment injury resulted in the 

death of the civil servant the survivors shall 

receive gratuity provided in the relevant 

pension law.  

 

55. Exemption from Tax 

      Any payment to be made pursuant to article 54 of this 

proclamation shall be exempt from taxation and may 

not be attached, deducted by way of set off or 

assigned by the beneficiary.  
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))66..  kkƒƒSStt¾¾  wwggNN  SSll¸̧--yyQQ  yyµµœœ  KKFFÃÃ¿¿  

11..  bb\\‰‰tt¾¾WW  §§YY  yyddrrssWW  gg##ÄÄTT  bbƒƒSStt¾¾  wwggNN  

__ÍÍTT  MMKKNNÃÃTT  yyddrrss  XXNNddççnn  yymmNNGG||TT  

mm||¶¶ÃÃ  bb@@tt$$  bbgg##ÄÄtt$$  MMKKNNÃÃTT  ll\\‰‰tt¾¾WW  

ÆÆwwÈÈWW  wwÀÀ  mm--NN  gg##ÄÄtt$$NN  µµddrrssWW  wwggNN  

µµœœ  yymm--yyQQ  mmBBTT  YYññrrêêLLÝÝÝÝ  

22..  \\‰‰tt¾¾WW  gg##ÄÄtt$$NN  µµddrrssbbTT  wwggNN  µµœœ  yyttqqbbll  

XXNNddççnn  mm||¶¶ÃÃ  bb@@tt$$  bbzz!!HH  xxêêJJ  xxNNqq{{  ))33  

NN;;##SS  xxNNqq{{  ¼¼11¼¼  XXÂÂ  ¼¼22¼¼  mm\\rrTT  ÃÃwwÈÈWWNN  

wwÀÀkk\\‰‰tt¾¾WW  ddmmwwZZ  §§YY  YYqqNNúúLLÝÝÝÝ  ççññMM  

\\‰‰tt¾¾WW  yyttqqbbllWW  yyµµœœ  mm--NN  mm||¶¶ÃÃ  

bb@@tt$$  µµwwÈÈWW  wwÀÀ  ÃÃnnss  kkççnn  LL††nntt$$NN  mm||¶¶ÃÃ  

bb@@tt$$  kkƒƒSStt¾¾  wwggNN  mm--yyQQ  YYCC§§LLÝÝÝÝ    

KKFFLL  SSDDSSTT  

yymmNNGG||TT  \\‰‰tt®®CC  ||LL--ÂÂ  

))77..  yy||LL--ÂÂ  ››§§¥¥¿¿  

        yymmNNGG||TT  \\‰‰tt¾¾  XXNNÄÄ!!ssll__NN  yy¸̧ddrrggWW  yy||‰‰  

CCllÖÖ¬¬WWNN  xxšš>>llÖÖ  bbttmmddbbbbTT  ||‰‰  §§YY  yyttššll  

yy||‰‰      WW--@@TT  ll¥¥SSggßßTT  XXNNÄÄ!!CCLL  wwYYMM  bbÑÑÃÃ  

mmss§§LL  §§YY  ttmmSSRRèè  llbbll--  `̀§§ððnnTT  ZZGGJJTT  

XXNNÄÄ!!ññrrWW  ll¥¥DDrrGG  nnWWÝÝÝÝ  

  

))88..  yymmNNGG||TT  \\‰‰tt®®CCNN  yy¥¥ssLL--NN  `̀§§ððnnTT¿¿  
11..  XXÃÃNNÄÄNNÇÇ  yymmNNGG||TT  mm||¶¶ÃÃ  bb@@TT  llmm||¶¶ÃÃ  

bb@@tt$$  XXÂÂ  ll\\‰‰tt¾¾WW  yy¸̧ÃÃSSffLLggWWNN  ||LL--ÂÂ  
bb¥¥__ÂÂTT½½    ::QQDD  bb¥¥WWÈÈTTÂÂ  bbjjTT  
bb¥¥SSffqqDD  \\‰‰tt®®cc$$  xxSSff§§gg!!WWNN  ||LL--ÂÂ  
XXNNÄÄ!!ÃÃ  ggßß##  yy¥¥DDrrGGÂÂ  uu==aa¨̈<<””  yy¥¥úúwwQQ  `̀§§ðð  

nnTT  xxllbbTTÝÝÝÝ  
  

22..  uu==aa¨̈<<  
GG..  ¾¾››ee}}ÇÇÅÅ\\””  ¾¾SS””ÓÓeeƒƒ  SSee]]ÁÁ  uu??„„‹‹  

¾¾eeMMÖÖ““  õõLLÔÔƒƒ  SScc[[ƒƒ  uuTTÉÉ[[ÓÓ  ¾¾cc¨̈<<  

HHwwƒƒ  ee^̂  ››SS^̂`̀  vvKKSS<<ÁÁ‹‹””  

ÁÁccKKØØ““MM''  

    KK..  MM¿¿  MM¿¿  ¾¾››ee}}ÇÇÅÅ\\””  ¾¾SS””ÓÓeeƒƒ  

SSee]]ÁÁuu??„„‹‹  ¾¾eeMMÖÖ““  ýýaaÓÓ^̂VV‹‹””  

ÁÁee}}vvww^̂MM''    
  

33..  uu==aa¨̈<<  yymmNNGG||TT  \\‰‰tt®®CC  ||LL--ÂÂ  WW--@@¬¬¥¥  

XXNNÄÄ!!ççNN  ll¥¥DDrrGG  bbxxggRR  WWSS__ÂÂ  bbWW++  xxggRR  

yy¸̧ssll__nn##bbTTNN  hh##nn@@¬¬  bb¸̧mmllkkTT  xxSSttÄÄddRR  

xxqqFF  yySSLL--ÂÂ  ±±ll!!ss!!  ››²²ÒÒÏÏèè  llxxSSttÄÄdd„„  

µµbb!!nn@@  ÃÃqqRRÆÆLL½½  ss!!ììDDQQMM  xxffÉÉiiÑÑNN  YYööÈÈ--

‰‰LLÝÝÝÝ  

56. Claims of Compensation from Third Party  

1. Where the injury sustained by the civil 

servant is caused by the fault of a third 

party, the government institution shall be 

entitled to claim compensation from the third 

party an amount equal to the expenses, 

which it has incurred due to the injury,  

2. In the event that the civil servant receives 

compensation from the third party who 

causes injury, the government institution 

may deduct from the salary of the civil 

servant the expenses incurred pursuant to 

article 53 sub-articles /1/ and /2/ of this 

proclamation. Where the amount of 

compensation received by the civil servant is 

less than the cost incurred by the government 

institution, the institution can claim the 

difference from the third party.  

 

PART SIX 

TRAINING OF CIVIL SERVANTS 

 

57. Objectives  

       A civil servant shall be trained to improve his 

capability and attain better performance or to 

prepare him for higher responsibility based on career 

development.  

 

 

58. Responsibility to Train Civil Servants  

1. A government institution shall have the duty to 

identify the training needs  of the institution and 

the civil servants and to prepare plans and 

budget for training and thereby ensure that civil 

servants receive the necessary training and 

furnish information thereon to the Bureau; 

  

2. The Bureau shall:- 

a. Train human resource mana gement 

staff on the basis of the training needs of 

government instituions; 

 

b.  Coordinate and supporte the training 

program of the different government 

institutions. 

 

3. The bureau shall, with a view to make the 

training of civil servants effective, prepare a 

policy limited in the Administration level with 

regard to conditions of training locally and 

abroad and submit the same to the cabinet of 

the Administration and supervise its 

implementation upon approval. 
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KKFFLL  ssÆÆTT  

yymmNNGG||TT  \\‰‰tt®®CC  yymmrr©©  xxÃÃÃÃZZ  

))99..  yyGGLL  ¥¥HHddRR¿¿  

11..  ¥¥NN¾¾WWMM  yymmNNGG||TT  mm||¶¶ÃÃ  bb@@TT  XXÂÂ  

bb!!ééWW  SSllXXÃÃNNÄÄNNÇÇ  ÌÌ¸̧MM  ççnn  gg!!zz@@ÃÃêêEE  

\\‰‰tt¾¾  xxGGÆÆBBnnTT  ÃÃ§§ccWWNN  mmrr©©ããCC  

yy¸̧YYZZ  yyGGLL  ¥¥HHddRR  XXNNÄÄ!!ññRR  ÃÃddRRUUll##¿¿  

22..  ¥¥NN¾¾WWMM  yymmNNGG||TT  \\‰‰tt¾¾  bbGGLL  ¥¥HHdd„„  

WWSS__  yy¸̧ggßß##TTNN  ¥¥eerr©©ããCC  yymmmmLLkkTT  

wwYYMM  QQ©©!!WWNN  yymmWWssDD  mmBBTT  YYññrrêêLL¿¿  

33..  kk¸̧mmllkk¬¬ccWW  yyxxSSttÄÄddRR  \\‰‰tt  ®®CC  

bbSSttqqRR  yymmNNGG||TT  mm||¶¶ÃÃ  bb@@tt$$  yybb§§YY  `̀§§ðð  

úúYYffQQDD  ¥¥NN¾¾WWMM  ssWW  yymmNNGGSSTT  \\‰‰tt  

¾¾WWNN  yyGGLL  ¥¥HHddRR  ¥¥yyTT  xxYYCCLLMMÝÝÝÝ    

44..  yymmNNGG||TT  \\‰‰tt¾¾WW  ››eekkÉÉVV  XXNNÄÄ!!ÃÃWWqqWW  

ÃÃLLttddrrgg  wwYYMM  ÃÃLLttgglliillTTNN  yy{{hh##FF  

¥¥eerr©©  bbGGLL  ¥¥HHddRR  WWSS__  ¥¥eeqqmm__  

KKLLKKLL  nnWWÝÝÝÝ  

55..  ¥¥NN¾¾WWMM  yymmNNGG||TT  mm||¶¶ÃÃ  bb@@TT  bb??GG  

SSLLÈÈNN  yyttss--WW  xxµµLL  bb¸̧ÃÃ  wwÈÈWW  

mmmm¶¶ÃÃ  mm\\rrTT  llttwwssnn  gg!!zz@@  yymmNNGG||TT  

\\‰‰tt®®CCNN  ¥¥HHddRR  --BBöö  yy¥¥ööyyTT  `̀§§ððnnTT  

xxllbbTTÝÝÝÝ  

**..  yymmNNGG||TT  \\‰‰tt®®CCNN  mmrr©©  yy¥¥dd  ‰‰jjTT  `̀§§ððnnTT¿¿  

          11..  uu==aa¨̈<<  

                hh..  bbxxSSttÄÄdd\\  ddrr©©  yyssWW  `̀BBTT  ||‰‰  xxmm‰‰RR  

mmrr©©  ||RR››TT  bbww__nnTT  XXNNÄÄ!!ttggbbRR  

ÃÃddRRUULL½½  

                ll..  yyxxSSttÄÄdd„„NN  yymmNNGG||TT  \\‰‰tt  ®®CCNN  yyssWW  

`̀BBTT  mmrr©©  ÌÌTT  ÃÃdd‰‰©©LL½½  

                //..  yymmNNGG||TT  \\‰‰tt®®CCNN  yy¸̧mm  llkktt$$  

SS¬¬TTSSttEEµµêêEE  mmrr©©ããCCNN  YYssbbSSÆÆLL½½  

ÁÁÖÖ““pp^̂MM''  ••””ÅÅ››ee  ððLLÑÑ>>’’~~  

KKTT>>SSKKŸŸ••††¨̈<<  ››""LLƒƒ  ÁÁcc^̂ÝÝMM  ::::  

22..  ¥¥NN¾¾WWMM  yymmNNGG||TT  mm||¶¶ÃÃ  bb@@TT  bbuu==aa¨̈<<  

ll¸̧dd‰‰jjWW  yyssWW  `̀BBTT  mmrr©©  ÌÌTT  

mmrr©©ããCCNN  wwQQtt$$NN  --BBöö  yymm§§KK  GGÁÁ¬¬  

xxllbbTT¿¿  

 

PART SEVEN 

MANAGING INFORMAITON PROFILE OF CIVIL 

SERVANTS 

 

59. Personnel Records  

 

1. Any government institution and the Bureau 

shall keep personnel records containing all 

relevant information regarding each civil 

servant as well as temporary employees.  

 

2. Any civil servant shall have access to all 

information contained in his personnel records 

or to have a copy thereof.  

 

3. Any person other than the concerned 

administrative staff shall not have access to 

personnel records unless authorized by the 

head of the government institution.  

  

4. It is prohibited to deposit any document in 

the personnel records of a civil servant 

without his knowledge. 

 

 

5. Any government institution shall be 

responsible for keeping personnel records of 

civil servants for a period determined in the 

directives issued by the government 

institution authorized by law. 

 

60. The Responsibility of Organizing Profile of Civil 

Servants  

 

       1. The Bereau shall have the duty to: 

a. implement uniform human resource 

management inform ation system at an 

adminis trative level, 

 

b. Organize civil servants human resource 

data base at an administrative level; 

 

 

c. Collect, compiled and disse minate to the 

relevant body as necessary statistical 

data relating to civil servants; 

 

 

        2. Every government institution shall have a duty to 

send information on timely basis to the bureau 

human resource database to be established by 

the Bureau; 
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33..  ¥¥NN¾¾WWMM  yymmNNGG||TT  mm||¶¶ÃÃ  bb@@TT  

yy\\‰‰tt®®cc$$NN  ZZRRZZRR  mmrr©©  uu¾¾ffeeƒƒ  ¨̈\\  

lluu==aa¨̈<<  mm§§KK  xxllbbTTÝÝÝÝ  

44..  uu==aa¨̈<<  uucc¨̈<<  HHwwƒƒ  ee^̂  ››SS^̂`̀  SS[[ÍÍ  ››ccvvccww  

²²<<]]ÁÁ  ¾¾››ððííììUU  SSSS]]ÁÁ  ÁÁ¨̈××MM''  

KKFFLL  SSMMNNTT  

yymmNNGG||TT  \\‰‰tt¾¾  GGÁÁ¬¬ããCCÂÂ  ||nn--MMGGÆÆRR  

**11..  yymmNNGG||TT  \\‰‰tt¾¾  GGÁÁ¬¬ããCC¿¿  

        ¥¥NN¾¾WWMM  yymmNNGG||TT  \\‰‰tt¾¾½½  

11..  ll??ZZbb##ÂÂ  ll??gg--mmNNGG||tt$$  ¬¬¥¥""  mmççNN½½  

22..  mm§§  gg##LLbbtt$$NNÂÂ  CCllÖÖ¬¬WWNN  ll??ZZbb##  xxggLLGGllÖÖTT  

¥¥êêLL½½  

33..  bb||‰‰  ZZRRZZ„„  mm\\rrTT  yy¸̧ss--##TTNN  yy||‰‰  

XXQQììCC  XXÂÂ  ll@@llÖÖCC  bb??UUêêEE  mmNNggDD  yy¸̧ss--

##TTNN  TTXX²²øøCC  mmffiiMM½½    

44..  yymmNNGG||TTNN  ||‰‰  yy¸̧mmll  kktt$$  ??¯̄CC½½  

ddNNïïCCÂÂ  mmmm¶¶ÃÃããCCNN  ¥¥KKbbRR½½  

55..  yymmNNGG||TTNN  ±±ll!!ss!!  bbBB””TT  mmff  iiMM  

xxllbbTTÝÝÝÝ    

  

**22..  yymmNNGG||TT  \\‰‰tt¾¾  ||nn--MMGGÆÆRR  

        bbzz!!HH  xxêêJJ  bbxxNNqq{{  **11  yyttddnnggggWW  XXNNddtt--bbqq  
ççññ¿¿  yyxxSSttÄÄdd„„  yymmNNGG||TT  \\‰‰tt®®CC  
yy¸̧ttÄÄdd„„bbTTNN  ZZRRZZRR  yy||nn--MMGGÆÆRR  ddNNBB  

yyxxSSttÄÄdd„„  µµbb!!nn@@  ÁÁwwÈÈLLÝÝÝÝ    

  

**33..  ll??KKMMÂÂ  MMRRmm‰‰  yymmQQrrBB  GGÁÁ¬¬¿¿  

11..  ¥¥NN¾¾WWMM  yymmNNGG||TT  \\‰‰tt¾¾  kkxx@@CC..  
xxYY..vv!!¼¼xx@@DDSS  MMRRmm‰‰  bbSSttqqRR  kk||‰‰WW  UURR  
bbttÃÃÃÃzz  bbbbqqEE  MMKKNNÃÃTT  yy??KKMMÂÂ  MMRRmm‰‰  
XXNNÄÄ!!ÃÃddRRGG  bbmmNNGG||TT  mm||¶¶ÃÃ  bb@@tt$$  ss!!--yyQQ  
llMMRRmm‰‰  yymmQQrrBB  GGÁÁ¬¬  xxllbbTTÝÝÝÝ  

  
22..  bbzz!!HH  xxNNqq{{  NN;;##SS  xxNNqq{{  ¼¼11¼¼  mm\\rrTT  ll¸̧ddrrGG  

yy??KKMMÂÂ  MMRRmm‰‰  yy¸̧ÃÃSS  ffLLggWWNN  wwÀÀ  

yymmNNGG||TT  mm||¶¶ÃÃ  bb@@tt$$  YYCC§§LLÝÝÝÝ  

  
**44..  yyNNBBrrTT  xxÃÃÃÃZZÂÂ  xx--””qqMM¿¿  

        ¥¥NN¾¾WWMM  yymmNNGG||TT  \\‰‰tt¾¾  ll||‰‰WW  ¥¥kkÂÂww¾¾  

yyttss--##TTNN  mmœœ¶¶ÃÃããCCÂÂ  mmggLLgg  ÃÃããCC  bbxxGGÆÆbb##  

yymm--bbQQÂÂ  yymm--qqMM  `̀§§ððnnTT  xxllbbTTÝÝÝÝ  

  
  

  

  3. Any government institution shall have a duty to 

send employee information within three month 

to the Bureau. 

 

    4.  The Bureau shall issue detailed directives on human 

resourse management data collection.  

  
PART EIGHT 

 

OBLIGATIONS AND ETHICS OF CIVIL SERVANTS 

 

61. Obligations of Civil Servants 

  

       Any civil servant shall :  

1. be loyal to the public and the constitution; 

 

2. devote his whole energy and ability to the 

service of the public; 

3. discharge the functions specified in his job 

description and accomplish other tasks 

ordered legally; 

 

4. observe laws, regulations and directives 

related to the civil service; 

 

5. have a duty to perform govern ment policy 

efficiently. 

 

62. Ethical Conduct of Civil Servants 

      Without prejudice to the provisions of Article 61 of 

this proclamation, the administration cabinet shall 

issue detailed code of conduct regulations of the civil 

servants; 

 

63. Compulsory Medical Examination  

 

1. Any civil servant shall have the obligation 

to take medical examination, with the 

exception for HIV/AIDS, when required by 

the government institution on sufficient 

grounds related to the service;  

 

 

2. Expenses incurred pursuant to sub-article 

/1/ of this article shall be covered by the 

government institution.  

 

64. Handling and Use of Property  

 

      Any civil servant shall have the responsibility to 

properly handle and use the equipment and materials 

provided to him for the carrying out of his duties.  
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**55..  bb::ÄÄ  yymm--yyQQ  `̀§§ððnnTT¿¿  

        ¥¥NN¾¾WWMM  yymmNNGG||TT  \\‰‰tt¾¾  ll||‰‰WW  ¥¥kkÂÂww¾¾  

bbttss--##TT  mmœœ¶¶ÃÃããCCÂÂ  mmggLLgg  ÃÃããCC  §§YY  bb¸̧ddRRSS  

gg##ÄÄTT  wwYYMM  __ÍÍTT  bb::ÄÄ  tt--ÃÃqqEE  yy¸̧ççnnWW  gg##ÄÄtt$$  

wwYYMM  __ÍÍtt$$  bb\\‰‰tt¾¾WW  ccLLtt""nnTT  wwYYMM  ççNN  

ttBBllÖÖ  bbttffiimm  DDRRgg!!TT  MMKKNNÃÃTT  yyddrrss  XXNNddççnn  

nnWWÝÝÝÝ    

KKFFLL  zz--""  

yyÄÄ!!ss!!PPll!!NN  XXRRMM©©ããCCÂÂ  yyQQÊÊ¬¬  xxqq‰‰rrBB  

**66..  yyÄÄ!!ss!!PPll!!NN  QQÈÈTT  ››§§¥¥¿¿  

        yyÄÄ!!ss!!PPll!!NN  QQÈÈTT  ››§§¥¥  yymmNNGG||TT  \\‰‰tt¾¾WW  

bbffiimmWW  yyÄÄ!!SSPPll!!NN  gg##DDllTT  tt[[{{èè  XXNNÄÄ!!¬¬rrMMÂÂ  

BBqq$$  \\‰‰tt¾¾  XXNNÄÄ!!ççNN  ll¥¥SSÒÒLL  wwYYMM  yy¥¥YY¬¬rrMM  

ççññ  ss!!gg""  ll¥¥ssÂÂbbTT  nnWWÝÝÝÝ    

**77..  yyÄÄ!!ss!!PPll!!NN  QQÈÈTT  ››YYnnèèCCÂÂ  xxmmÄÄddBB¿¿  

11..  yyÄÄ!!ss!!PPll!!NN  gg##DDllTT  yyffiimm  yymmNNGG||TT  \\‰‰tt¾¾  

XXNNdd__ÍÍtt$$  KKBBddTT  kk¸̧kktt  ll##TT  QQÈÈèèCC  xxNNÇÇ  

ll!!wwssNNbbTT  YYCC§§LL¿¿  

hh..  yy””LL  ¥¥SS--NNqqqqEEÃÃ½½  

 

ll..  yy{{hh##FF  ¥¥SS--NNqqqqEEÃÃ½½  

//..  XXSSkk  ??????   ?? ??  yy¸̧ddRRSS  ??ddmmwwZZ  mmqqôô½½  

mm..  XXSSkk  ƒƒSSTT  wwRR  yy¸̧ddRRSS  ??ddmmwwZZ  

mmqqôô½½  

\\..  XXSSkk  GG<<KKƒƒ  ››mmTT  DDrrSS  ll¸̧ddRRSS  gg!!zz@@  

kk||‰‰  ddrr©©  XXÂÂ  ddmmwwZZ  ZZQQ  ¥¥ÉÉrrGG½½  

rr..  kk||‰‰  ¥¥ssÂÂbbTTÝÝÝÝ  

22..  bbzz!!HH  xxNNqq{{  NN;;##SS  xxNNqq{{  ¼¼11¼¼  ¼¼hh¼¼--¼¼?? ¼¼  yyttzzrrzz„„TT  

qq§§LL  yyÄÄ!!ss!!PPll!!NN  QQÈÈèèCC  ttBBllWW  YYmmddÆÆll##ÝÝÝÝ  

33..  bbzz!!HH  xxNNqq{{  NN;;##SS  xxNNqq{{  ¼¼11¼¼  ¼¼?? ¼¼--¼¼rr¼¼  yyttzzrrzz„„TT  

kkÆÆDD  yyÄÄ!!ss!!PPll!!NN  QQÈÈèèCC  ttBBllWW  YYmmddÆÆll##ÝÝÝÝ    

44..  bbzz!!HH  xxNNqq{{  NN;;##SS  xxNNqq{{  ¼¼11¼¼  ¼¼\\¼¼  mm\\rrTT  kk||‰‰  

ddrr©©ÂÂ  ddmmwwZZ  ZZQQ  bb¥¥DDrrGG  yyttqqÈÈ  

yymmNNGG||TT  \\‰‰tt¾¾  yyQQÈÈTT  gg!!zz@@WWNN  ss!!ÃÃ--ÂÂQQQQ½½  

              hh..  kkmmqqÈÈtt$$  bbððTT  YYøøTT  kknnbbrr  yy||‰‰  mmddBB  

UURR  ttmmúúúúYY  KKFFTT  yy||‰‰  mmddBB  µµll  

ÃÃllMMNNMM  tt==¥¥¶¶  yyddrr©©  ::DDggTT  ||nn--

||RR››TT½½  

65. Extent of Liability 

       Any civil servant shall be liable for the damage or loss 

of equipment and materials provided to him for the 

carrying out of his duties, where such damage or loss 

is caused by his negligence or intentional act.   

 

 

PART NINE 

 

DISCIPLINARY MEASURES AND GRIEVANCE 

PROCEDURE 

 

66. Objectives of Disciplinary Penalties 

      The objectives of disciplinary penalty shall be to 

rehabilitate a delinquent civil servant when he can 

learn from his mistakes and become a reliable civil 

servant or to discharge him when he becomes 

recalcitrant.  

 

 

67. Types and classification of Disciplinary Penalties 

1. Depending on the gravity of the offence, one of 

the following penalties may be imposed on a civil 

servant for breach of discipline:  

a. oral warning; 

b. written warning; 

c. fine up to ten day’s salary; 

d. fine up to three month’s salary’ 

e. down grading up to the period of two 

years; 

f. Dismissal. 

2. The penalties specified under sub-article /1/ (a)-

(c) of this article shall be classified as simple 

disciplinary penalties.  

 

3. the penalties specified under sub-article (1) (d) –

(f) of this article shall be classified as rigorous 

penalties.  

 

4. A civil servant who is demoted in accordance 

with article (1) (e) of this article and upon the 

lapse of his period of punishment, shall be 

reinstated: 

a. to a similar available vacant post, 

without any promotion procedures; 
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              ll..  kkmmqqÈÈtt$$  bbððTT  YYøøTT  yynnbbrr  yy||‰‰  mmddBB  

UURR  ttmmúúúúYY  yyççnn  yy||‰‰  mmddBB  µµLLttggßß  

KKFFTT  yy||‰‰  mmddBB  bbttggßßbbTT  gg!!zz@@  

ÃÃllMMNNMM  tt==¥¥¶¶  yyddrr©©  ::DDggTT  ||nn--

||RR››TT½½  bb||‰‰  mmddbb##  §§YY  XXNNÄÄ!!mmddBB  

YYddrrUULLÝÝÝÝ  

            55..  xxNNDD  \\‰‰tt¾¾  bbÄÄ!!ss!!PPll!!NN  kkttqqÈÈ  bb““§§  QQÈÈtt$$  

bb¶¶÷÷RRDDnnTT  ll!!ööYYÂÂ  ll!!--qqSSbbTT  yy¸̧CCllWW¿¿  

hh..  qq§§LL  yyÄÄ!!ss!!PPll!!NN  QQÈÈTT  kkççnn  QQÈÈtt$$  

kkttwwssnnbbTT  qqNN  jjMMéé  ll››””ÉÉ  ››mmTT½½  

  ll..  kkÆÆDD  yyÄÄ!!ss!!PPll!!NN  QQÈÈTT  kkççnn  QQÈÈtt$$  

kkttwwssnnbbTT  qqNN  jjMMéé  KKffeeƒƒ  ››mmTT  

YYççÂÂLLÝÝÝÝ    

 

**88..  kkÆÆDD  yyÄÄ!!ss!!PPll!!NN  QQÈÈTT  yy¸̧ÃÃSSkkTTll##  __ÍÍèèCC    

yy¸̧kkttll##TT  __ÍÍèèCC  kkÆÆDD  yyÄÄ!!ss!!PPll!!NN  QQÈÈTT  

yy¸̧ÃÃeeŸŸƒƒKK<<  ÂÂccWWÝÝÝÝ    

11..  TTXX²²ZZ  ÆÆll¥¥KKbbRR½½  bbccLLtt""nnTT½½  uuSS  KKÑÑUU  

wwYYMM  ççNN  BBllÖÖ  yyxx\\‰‰RR  ||nn||RR››TT  wwYYMM  

yymmNNGG||TTNN  ±±ll!!ss!!  ÆÆllmmkkttLL  bb||‰‰  §§YY  

bbddLL  ¥¥DDrrSS½½  

22..  gg##ÄÄ××CCNN  ççNN  BBllÖÖ  ¥¥zzGGyyTT  wwYYMM  ÆÆllgg##ÄÄ××CCNN  

¥¥gg##§§§§TT½½  

33..  ||‰‰  XXNNÄÄYYss‰‰  ççNN  BBllÖÖ  ¥¥wwKK  wwYYMM  

kk¸̧ÃÃWWkk##TT  UURR  mmttÆÆbbRR½½  

44..  bbqq§§LL  yyÄÄ!!ss!!PPll!!NN  QQÈÈTT  XXRRMM©©ããCC  

ÆÆllmm¬¬rrMM  ÃÃllbbqqEE  MMKKNNÃÃTT  bbttddUU  UU¸̧  

kk||‰‰  mmQQrrTT  wwYYMM  yy||‰‰  \\››TT  xxll¥¥KKbbRR½½  

55..  bb||‰‰  ïï¬¬  bb--BB  ››ÝÝ]]’’ƒƒ  mmddÆÆddBB½½  

66..  bbLL¥¥ÄÄêêEE  SSµµRR  wwYYMM  bbxxddNN²²™™  XX{{  ss##SS  

bbmmmmrrZZ  ||‰‰NN  mmbbddLL½½  

77..  gg##ïï  mmqqbbLL  wwYYMM  XXNNÄÄ!!ss--WW  mm--yyQQ½½  

88..  bb||‰‰  ïï¬¬  ll??ZZBB  ää‰‰LL  tt””‰‰nn!!  ¾¾ççnn  DDRRgg!!TT  

mmffiiMM½½  

99..  yyll@@BBnnTT  wwYYMM  yyXXMMnnTT  ¥¥gg##ddLL  ÉÉ`̀ÑÑ>>ƒƒ  

SSððììUU  

%%..  yy¥¥¬¬llLL  wwYYMM  yy¥¥++bbRRbbRR  DDRRgg!!TT  mmffiiMM½½ 

 

b. in absence of a vacant post, he shall be 

reinstated to a similar post without any 

promotion procedures when it becomes 

available at a later time.  

 

5. after a disciplinary measure has been taken on a 

civil servant, such measure shall remain in his 

record: 

  

a. for one years from strating the decision; 

where the penalty is simple; 

 

b. for three years from starting the 

decision, where the penalty is rigorous. 

 

  

  

68. Offence entailing Rigorous Penalties 

         

        Rigorous disciplinary penalties may be imposed for 

the following offences:  

1. to undermine one’s duty by being 

disobedient, negligent or tardy or by none-

observance of working proce dures; 

2. deliberate procrastination of cases or 

mistreatment of clients;  

3. to deliberately obstruct work or to 

collaborate with others in comm itting such 

offence; 

4. unjustifiable repeated absenteeism or non-

observance of office hours in spite of being 

penalized by simple disciplinary penalties; 

 

5. to initate physical violence at the place of 

work, 

6. neglect of duty by being alcoholic or drug 

addict; 

7. to accept or demand bribes; 

8. to commit an immoral act at the place of 

work; 

9. to commit an act of theft or breach of trust; 

10. to commit an act of misreprese ntation or 

fraudulent act; 
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%%11..  bbmm||¶¶ÃÃ  bb@@tt$$  NNBBrrTT  §§YY  ççNN  BBllÖÖ  wwYYMM  

bbccLLtt""nnTT  gg##ÄÄTT  ¥¥DDrrSS½½  

%%22..  bb||LLÈÈNN  xxllxxGGÆÆBB  mm--qqMM½½  

%%33..  bb||‰‰  ïï¬¬  §§YY  òò¬¬êêEE  __””TT  mmffiiMM½½  

%%44..  bbzz!!HH  xxNNqq{{  kkttzzrrzz„„TT  UURR  ttmmúúúúYY  KKBBddTT  

ÃÃllWW  ll@@§§  yyÄÄ!!ss!!PPll!!NN  gg##DDllTT  mmffiiMMÝÝÝÝ  

  

**99..  yyÄÄ!!ss!!PPll!!NN  XXRRMM©©  xxwwúússDD¿¿  

11..  ¥¥NN¾¾WWMM  yymmNNGG||TT  mm||¶¶ÃÃ  bb@@TT  

yy\\‰‰tt®®cc$$NN  yyÄÄ!!ss!!PPll!!NN  KKSS  xxÈÈRRèè  yyWWœœnn@@  

hhœœBB  ll¸̧mmllkkttWW  yy||‰‰  `̀§§ðð  yy¸̧ÃÃqqRRww  

¾¾ÇÇ==cc==ýýKK==””  ¢¢TT>>‚‚  TTssssUU  ››KKuuƒƒ''  

22..  uuTT””††¨̈<<UU  ¾¾SS””ÓÓeeƒƒ  cc^̂}}††  LLÃÃ  ¾¾ÇÇ==eeýýKK==””  

pp××ƒƒŸŸSS¨̈cc’’<<  uuòòƒƒ  cc^̂}}††¨̈<<  ððììSS  

¾¾}}vvKK¨̈<<””  ¾¾ÇÇ==eeýýKK==””  ÑÑ<<ÉÉKKƒƒ  ••””ÇÇ==ÁÁ¨̈<<kk¨̈<<““  

^̂cc<<””  ¾¾SSŸŸLLŸŸMM  ••ÉÉMM  ••””ÇÇ==ccÖÖ¨̈<<  SSÅÅ[[ÓÓ  

ÃÃ„„`̀uu••MM::::  

33..  yyÄÄ!!ss!!PPll!!NN  QQÈÈTT  yy¥¥NN¾¾WWNNMM  FFRRDD  bb@@TT  

WWœœnn@@  úúYY--BBQQ  wwYYMM  úúYYkkttLL  ll!!wwssNN  

YYCC§§LLÝÝÝÝ  

  

++..  \\‰‰tt¾¾NN  kk||‰‰  xxGGìì  SSll¥¥ööyyTT¿¿  

11..  ¥¥NN¾¾WWNNMM  yymmNNGG||TT  \\‰‰tt¾¾  kk||‰‰  xxGGìì  

¥¥ööyyTT  yy¸̧ÒÒllWW½½  

hh..  kktt--rr--rrbbTT  gg##ÄÄYY  UURR  xxGGÆÆBBnnTT  

ÃÃ§§ccWWNN  ¥¥SSrr©©ããCC  bb¥¥bb§§¹¹TT½½  bbmmddbbQQ  

wwYYMM  bb¥¥__ÍÍTT  MMRRmm‰‰WWNN  ÃÃSSÂÂKK§§LL½½  

wwYYMM  

ll..  bbmmNNGG||TT  NNBBrrTT  §§YY  tt==¥¥¶¶  gg##ÄÄTT  

ÃÃddRRúúLL½½  wwYYMM  

          //..  kkttkkssssbbTT  __ÍÍTT  KKBBddTT  xxNNÉÉRR  yyll@@llÖÖCCNN  

\\‰‰tt®®CC  ää‰‰LL  yy¸̧nnµµ  wwYYMM  

ttggLLUU††  ??ZZBB  bbmm||¶¶ÃÃ  bb@@tt$$  §§YY  

ll!!ññrrWW  yy¸̧ggÆÆWWNN  XXMMnnTT  ÃÃ²²ÆÆLL½½  wwYYMM  

            mm..  ttffiimm  yy¸̧ÆÆllWW  __ÍÍTT  kk||‰‰  ÃÃSSwwÈÈLL  

ttBBllÖÖ  ss!!ggmmTT  nnWWÝÝÝÝ  

22..  bbzz!!HH  xxNNqq{{  NN;;##SS  xxNNqq{{  ¼¼11¼¼  mm\\rrTT  ››””ÉÉ  

cc^̂}}††  kk||‰‰  ¬¬GGìì  ll!!ööYY  yy¸̧CCllWW  kk››””ÉÉ  

¨̈`̀  ll¥¥YYbbLL__  gg!!zz@@  nnWWÝÝÝÝ  

11. to inflict damages to the property of the 

government due to an intent ional act or 

negligence; 

12. abuse of power ; 

13. to commit sexual violence at the place of 

work; 

14. to commit any breach of discipline of equal 

gravity with the offences specified under 

this article.  

 

69. Taking Disciplinary Measures  

1. A government institution shall establish a 

disciplinary committee which shall investigate 

disciplinary charges brought against civil 

servants and thereby submit recommendations to 

the concerned officials.  

 

2. Before taking disciplinary decisions upon any 

civil servants, the civil servants have the right to 

know the stated the contravened disciplinary 

violation and the right to defense themselves.  

 

3. disciplinary measures may be taken irrespective 

of any court proceedings or decision . 

 

 

70. Suspension of civil Servant from duty. 

  

1. Any civil servant will be suspended from duty if 

it is presumed that: 

 

a. he may obstruct the invest tigation by 

concealing, dama ging or destroying 

evidence related to the alleged offence; or 

 

b. he may commit additional offence on the 

property of the government institution, 

or 

c. the alleged offence is so grave as to 

demoralize other civil servants or 

negatively affect the public trust towards 

civil servants; 

 

d. the disciplinary offence may lead to 

dismissal. 

  

2. A civil servant can be suspended from duty 

and may not get his salary according to sub 

article /1/ of this article only for a maximum 

period of not exceeding one month. 
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33..  yyzz!!HH  xxNNqq{{  NN;;##SS  xxNNqq{{  ¼¼22¼¼  DDNNUUgg@@  bb!!ññRRMM  

\\‰‰tt¾¾WW  yytt--rr--rrbbTTNN  gg##ÄÄYY  xxÈÈRRèè  

bbxxNNDD  wwRR  gg!!zz@@  WWSS__  WWœœnn@@  llmmSS--TT  

µµLLttÒÒllÂÂ  kkxxQQMM  bb§§YY  yyççnn  hh##nn@@¬¬  ss!!ÃÃUU__MM  

yyXXggÄÄWW  gg!!zz@@  ll??????   ???? ????   ?? ???? ?? ??   ?? ????   

tt==¥¥¶¶  gg!!zz@@  ll!!‰‰zzMM  YYCC§§LLÝÝÝÝ  

44..  bbzz!!HH  xxNNqq{{  NN;;##SS  xxNNqq{{  ((22))  XXÂÂ  ((33))  mm\\rrTT  

kk||‰‰  ¬¬GGìì  XXNNÄÄ!!ööYY  yy¸̧ddrrGG  yymmNNGG||TT  

\\‰‰tt¾¾  kkmmddbb¾¾  ||‰‰WW  ¬¬GGìì  yy¸̧ööYYbbTT  

gg!!zz@@ÂÂ  kk||‰‰  yy¬¬ggddbbTT  MMKKNNÃÃTT  bbmm||¶¶ÃÃ  

bb@@tt$$  yybb§§YY  `̀§§ðð  wwYYMM  bbttwwµµ††  bb{{hh##FF  

XXNNÄÄ!!ggll{{llTT  YYddrrUULLÝÝÝÝ    

  

55      yymmNNGG||TT  \\‰‰tt¾¾WW  bbttkkssssbbTT  yyÄÄ!!ss!!PPll!!NN        

__ÍÍTT  MMKKNNÃÃTT  kk||‰‰  XXNNÄÄ!!ssÂÂbbTT  

µµLLttwwssnnbbTT  bbSSttqqRR  bbXXGGÇÇ  wwQQTT  

úúYYkkffllWW  yyqqrrWW  ddmmwwZZ  ÃÃllwwllDD  

YYkkffllêêLLÝÝÝÝ    

66..  yymmNNGG||TT  \\‰‰tt¾¾WW  kk||‰‰  mm¬¬ggDD  kkXXGGÇÇ  

UURR  ÃÃLLttÃÃÃÃzz##  ll@@llÖÖCC  mmBBèècc$$NNÂÂ  GGÁÁ¬¬ããcc$$NN  

ttffÉÉ¸̧nnTT  xxÃÃSSqqRRMMÝÝÝÝ    

++11..  SSll  YYRRUU  gg!!zz@@¿¿  

11..  qq§§LL  yyÄÄ!!ss!!PPll!!NN  QQÈÈTT  yy¸̧ÃÃSSkkTTLL  __ÍÍTT  

yyffiimm  yymmNNGG||TT  \\‰‰tt¾¾  yyffiimmWW  __ÍÍTT  

kk¬¬wwqqbbTT  qqNN  jjMMéé  XXSSkk  SSDDSSTT  wwRR  XXRRMM©©  

µµLLttwwssddbbTT  bbÄÄ!!ss!!PPll!!NN  tt--ÃÃqqEE  xxYYççNNMMÝÝÝÝ  

ççññMM  bbttqqmm--WW  yygg!!zz@@  ggddBB  WWSS__  XXRRMM©©  

ÃÃLLwwssddWW  yy||‰‰  `̀§§ðð  tt--ÃÃqqEE  YYççÂÂLLÝÝÝÝ  

22..  bbwwNNjjLL  ++MMRR  yy¸̧ÃÃSS--YYQQ  kkÆÆDD  yyÄÄ!!ss!!PPll!!NN  

QQÈÈTT  yy¸̧ÃÃSSkkTTLL  __ÍÍTT  yyffiimm  yymmNNGG||TT  

\\‰‰tt¾¾  yywwNNjjll##NN  KKSS  ll¥¥QQrrBB  bbwwNNjjLL  ??gg##  

bbttqqmm--WW  ¾¾ÃÃ`̀ÒÒ    gg!!zz@@  WWSS__  bbÄÄ!!ss!!PPll!!NN  

µµLLttkkssss  bb__ÍÍtt$$  tt--ÃÃqqEE  xxYYççNNMMÝÝÝÝ    

33..  bbwwNNjjLL  yy¥¥ÃÃSS--YYQQ  kkÆÆDD  yyÄÄ!!ss!!PPll!!NN  QQÈÈTT  

yy¸̧ÃÃSSkkTTLL  __ÍÍTT  yyffiimm  yymmNNGG||TT  \\‰‰tt¾¾  

ddNNBB  mmtt§§llFF  KKSSNN  ll¥¥QQrrBB  bbwwNNjjLL  ??gg##  

bbttddnnggggWW  yyYYRRUU  gg!!zz@@  WWSS__  bbÄÄ!!ss!!ýýll!!NN  

µµLLttkkssss  bb__ÍÍtt$$  tt--ÃÃqqEE  xxYYççNNMMÝÝÝÝ  

3. notwithstanding the provision of sub-article /2/ 

of this article, the duration of suspension may 

be extended for fifteen consecutive extra 

additional days where the suspected 

employee’s cases can’t be investigated and 

decided within one month and in the 

occurrence of force majeure . 

 

4. The decision given in accordance with sub 

article /2/ and /3/ of this article shall be notified 

to the civil servant in writing, with the 

grounds and duration of his suspension signed 

by the Head of the gove rnment institution. 

5. unless a decision of dismissal is rendered 

against a suspected civil servant, the salary 

withheld at the time of suspension shall be 

paid to him without interest. 

 

 

6. the suspension of a civil servant shall not 

deprive him of other rights and duties that are 

not affected by the suspension.  

 

71. Period of Limitation  

1. Disciplinary measure shall  not be taken 

against a civil servant who has committed 

an offence entailing simple disciplinary 

penalty unless such measure is taken 

within six months, from the time the 

commission of the offence is known; 

provided , however, that the official who 

has failed to take the disciplinary measures 

within the time limit shall be held 

responsible.  

 

2. No disciplinary charge shall be brought 

against a civil servant who has committed 

an offense entailing rigorous disciplinary 

penalty and such offense also subjected to 

criminal liability, unlaces the disciplinary 

charges is brought within the time limit 

provide in the criminal code for such 

criminal offense.  

3. No disciplinary charge shall be brought 

against a civil servant who has committed 

an offense entailing rigorous disciplinary 

penalty and such offense is not subjected 

to criminal liability, unless the disciplinary 

charges is brought within the time limit 

provided in the criminal code for petty 

offenses. 
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44..  bbzz!!HH  xxNNqq{{  NN;;##SS  xxNNqq{{  ¼¼22¼¼  XXÂÂ  ¼¼33¼¼  yyttddnngggg##TT  

yyÄÄ!!ss!!PPll!!NN  KKSS  ¥¥QQrrbb!!ÃÃ  yyYYRRUU  gg!!zz@@ÃÃTT  bb!!ññRRMM  

yyÄÄ!!ss!!PPll!!NN  KKSS  ll¥¥QQrrBB  `̀§§ððnnTT  ÃÃllbbTT  

yy¸̧mmllkkttWW  yy||‰‰  `̀§§ðð  bbxxNNDD  ››mmTT  WWSS__  

KKss##NN  µµ§§qqrrbb  bbÄÄ!!ss!!PPll!!NN  tt--ÃÃqqEE  YYççÂÂLLÝÝÝÝ  

55..  ¥¥NN¾¾WWMM  yymmNNGG||TT  \\‰‰tt¾¾  kkggNNzzBB  UURR  

yyttÃÃÃÃzz##  mmBBèècc$$NN  ll¸̧mmllkkttWW  xxµµLL  

bbSSDDSSTT  wwRR  WWSS__  µµ§§qqrrbb  bbYYRRUU  YY¬¬ggÄÄLLÝÝÝÝ    

  

++22  yyQQÊÊ¬¬  xxÈÈ¶¶  ÷÷¸̧tt&&  SSll¥¥ÌÌÌÌMM¿¿  

        ¥¥NN¾¾WWMM  yymmNNGG||TT  mm||¶¶ÃÃ  bb@@TT  \\‰‰tt®®cc$$  

yy¸̧ÃÃqqRRbb##TTNN  yyQQÊÊ¬¬  xxbb@@tt$$¬¬  XX¾¾}}kkuuKK  bb¥¥ÈÈ‰‰TT  

yyWWœœnn@@  xxSSttÃÃyyTT  llmm||¶¶ÃÃ  bb@@tt$$  yybb§§YY  `̀§§ðð  

yy¸̧ÃÃqqRRBB  yyQQÊÊ¬¬  xxÈÈ¶¶  ÷÷¸̧tt&&  ¥¥ÌÌÌÌMM  xxllbbTTÝÝÝÝ    

  

++33  bbQQÊÊ¬¬  xxÈÈ¶¶  ÷÷¸̧tt&&  yy¸̧¬¬††  gg##ÄÄ××CC¿¿  

        yyQQÊÊ¬¬  xxÈÈ¶¶  ÷÷¸̧tt&&¿¿  

11..  kk??¯̄CCÂÂ  mmmm¶¶ÃÃããCC  xxttrrÙÙ¯̄MM  wwYYMM  xxffÉÉiiMM¿¿  

22..  kkmmBBèèCCÂÂ  __QQääCC  xx--ÆÆbbQQ½½  

33..  kk||‰‰  xxµµÆÆbb!!  --@@NNnnTTÂÂ  ddHHNNnnTT  hh##nn@@¬¬  ããCC½½  

44..  kk||‰‰  MMddÆÆÂÂ  ddrr©©  xxssÈÈ__½½  

55..  kk||‰‰  ››ððííììUU  MMzzÂÂ½½  

66..  bb||‰‰  `̀§§ðð  kk¸̧ffiiÑÑ  ttggbb!!  ÃÃLLççnn##  

tt[[XXññããCC½½  

77..  bbzz!!HH  xxêêJJ  xxNNqq{{  **77  NN;;##SS  xxNNqq{{  ¼¼11¼¼    uuòòÅÅMM  

##GG$$  ••““  ##KK$$  YY`̀  ¾¾}}ÖÖkkcc<<ƒƒ  kkLLMM  

¾¾ÇÇ==cc==ýýKK==””  pp××„„‹‹  }}wwKK¨̈<<  bbttmmllkktt$$TT  

yyÄÄ!!ss!!PPll!!NN  XXRRMM©©ããCC½½  

88..  yy||‰‰  hh##nn@@¬¬ããCCNN  kk¸̧mmllkktt$$  ll@@llÖÖCC  gg##ÄÄ××CC½½  

UURR  bbttÃÃÃÃzz  yymmNNGG||TT  \\‰‰tt¾¾  

yy¸̧ÃÃqqRRbbWWNN  QQÊÊ¬¬  xxÈÈRRèè  yyWWœœnn@@  hhœœBB  

yy¥¥QQrrBB  `̀§§ððnnTT  xxllbbTTÝÝÝÝ      

  

  

  

  

  

  

  

4. Notwithstanding the provisions of sub 

article /2/ and /3/ of this article the official, 

who has failed to take the measures within a 

period of one year, shall be held responsible.  

  

5. any claim by a civil servant for payment 

of money shall be barred by limitation 

after six months from the date it becomes 

due.  

 

 

 

72. Establishment of Grievance Handling Committee  

 Any government institution shall establish a 

grievance handling committee that conducts 

grievance inquiry and submits recommendation to 

the Head of the government intuition . 

 

 

 

73. Duties of Grievance Handling Committee  

       The grievance handling committee shall:- 

1. interpretation and implementation of laws 

and directives; 

 

2. protection of rights and benefits; 

3. occupational safety and health; 

4. placement and promotion; 

5. performance appraisal; 

6. undue influence exerted by supervisors; 

7. disciplinary measures provided under article 

67 sub article /1/ of /a/ and /b/; 

8. investigate and submit recomm endations 

other issues related to conditions of service 

lodged by civil servants complaints. 
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KKFFLL  xxSSRR  

yyxxSSttÄÄddRR  FFRRDD  bb@@TT  

++44..  yyxxSSttÄÄddRR  FFRRDD  bb@@TT  SSll¥¥ÌÌÌÌMM¿¿  

11..  yymmNNGG||TT  \\‰‰tt®®CC  bbzz!!HH  xxêêJJ  xxNNqq{{  ++55  

mm\\rrTT  yy¸̧ÃÃqqRRbb##TTNN  yy||‰‰  KKRRKKRR  bbYYGGÆÆ""  

xxYYèè  yy¸̧¨̈ee””  yyxxSSttÄÄddRR  FFRRDD  bb@@TT  bbzz!!HH  

xxêêJJ  ttÌÌqq$$ààLLÝÝÝÝ    

22..  yyxxSSttÄÄddRR  FFRRDD  bb@@tt$$  yy¸̧qqRRBBllTTNN  YYGGÆÆ""  

mmRRMMéé  WWœœnn@@  ¾¾TT>>ccØØ  ‹‹KKAAƒƒ  YYññrrêêLLÝÝÝÝ  

33..  ‹‹KKAA~~  uuuu==aa¨̈<<  ••LLòò  yy¸̧ssyyÑÑ  xxNNDD  ssBBúúbb!!ÂÂ  

GG<<KKƒƒ  ››vvLLƒƒ  ÁÁKK<<ƒƒ  ÄÄ®®CC  YYññ„„¬¬LLÝÝÝÝ    

44..  xxSSttÄÄddRR  FFRRDD  bb@@tt$$  yy¸̧ss--WWNN  WWœœnn@@½½  BBYYNN½½  

TTXX²²ZZ  ll¥¥SSffiiMM  XXÂÂ  yyFFRRDD  bb@@tt$$NN  yyCCllÖÖTT  

||nn--||RR››TT  ll¥¥SSkkbbRR  bbFFTT//BB//@@RR  ||nn--

||RR››TT  ??gg##  llmmddbb¾¾  FFRRDD  bb@@TT  yyttss--WW  

||LLÈÈNN  }}ccØØ„„••MMÝÝÝÝ    

55..  yyxxSSttÄÄddRR  FFRRDD  bb@@TT  ÄÄ®®CC  ||‰‰ccWWNN  

SSll¸̧ss„„bbTT½½  mm--bbQQ  SSll¸̧gg??ccWW  ||nn--

MMGGÆÆRR??  ?????? ???? ???? ??   ?????? ??  ll@@llÖÖCC  

hh##nn@@¬¬ããCC  bbttmmllkktt  uu==aa¨̈<<  mmmm¶¶ÃÃ  ÃÃwwÈÈLLÝÝÝÝ    

  

++55..  bbxxSSttÄÄddRR  FFRRDD  bb@@TT  SSll¸̧¬¬††  gg##ÄÄ××CC¿¿  

        yyxxSSttÄÄddRR  FFRRDD  bb@@tt$$½½  

11..  kk??GG  WWÀÀ  kk||‰‰  mm¬¬ggDD  wwYYMM  xxggLLGGllÖÖTT  

mmÌÌrr__½½  

22..  kkÆÆDD  yyÄÄ!!ss!!PPll!!NN  QQÈÈTT  yyttwwssnnbbTT  bbmmççnn##½½  

33..  kk??GG  WW++  ddmmwwzz##  wwYYMM  ll@@llÖÖCC  KKFFÃÃããCC  

yyttÃÃzzbbTT  wwYYMM  yyttöörr--bbTT  bbmmççnn##½½  

44..  bb||‰‰WW  MMKKNNÃÃTT  kkddrrssbbTT  gg##ÄÄTT  UURR  bbttÃÃÃÃzz  

SSww~~ $$  bbmmÙÙddll##½½  

55..  bbzz!!HH  xxêêJJ  xxNNqq{{  ++33  NN;;##SS  xxNNqq{{  ¼¼77¼¼  

kkttmmllkkttWW  bbSSttqqRR  bbQQÊÊ¬¬  xxÈÈ¶¶  ÷÷¸̧tt&&  

¬¬YYttWW  WWœœnn@@  yyttss--ÆÆccWWNN  gg##ÄÄ××CC½½  

66..  bb||‰‰  mmLLqqqqEEÃÃÂÂ  xxggLLGGllÖÖTT  ¥¥SSrr©©  §§YY  

yy¸̧’’ss##  gg##ÄÄ××CCNN  ttmmLLKKèè  WWœœnn@@  yymmSS--TT  

||LLÈÈNN  YYññrrêêLLÝÝÝÝ    

  

  

  

PART TEN 

ADMINISTRATIVE TRIBUNAL 

 

74. Establishment of the Administrative Tribunal  

1. An administrative Tribunal, which hears, 

litigates and decides cases brought to it on the 

basis of article 75, is hereby established, 

 

2. The Administrative Tribunal shall have 

chambers, which examine and decide on appeal 

cases, 

 

 

3. The chamber shall have a chairperson and two 

members designated by the head of the bureau. 

 

4. The administrative tribunal shall have a power, 

given to an ordinary court under civil procedure 

code, to execute its own decision, decree, order 

and the court procedure.  

 

5. The Bureau may issue directive relating to the 

way the judges perform their functions, the code 

of ethics they should observe, Payement of 

Allowance and other related matters.  

  

  

  

75. Jurisdiction of the Administrative Tribunal  

       The Administrative Tribunal shall have the power to 

hear and decide on appeals brought by a civil servant 

relating to:  

1. unlawful suspension or termi nation of 

service; 

  

2. being penalized by rigorous disciplinary penalty; 

 

3. an illegal attachment or deduction of his salary 

or other payments; 

 

 

4. infringement of his rights arising from an 

employment injury; 

 

 

5. except provided in article 73/7/ of this 

proclamation, cases investigated and decided 

upon by grievance handling committee.  

 

6. matters arising from his request for termination 

letters and testimonials of service.  
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++66..  yyxxSSttÄÄddRR  FFRRDD  bb@@TT  WWœœnn@@  

11..  yyxxSSttÄÄddRR  FFRRDD  bb@@tt$$  YYGGÆÆ""  yyttÆÆ  llbbTTNN  

xxSSttÄÄdd‰‰êêEE  WWœœnn@@  kkmmrr  mmrr  bb““§§  WWœœnn@@WWNN  

ll¥¥{{ÂÂƒƒ½½  llmmššRR  wwYYMM  ll¥¥ššššLL  YYCC§§LLÝÝÝÝ  

22..  FFRRDD  bb@@tt$$  bbFFÊÊ  nnggRR  KKRRKKRR  yy¸̧ss--WW  WWœœnn@@  

yymm==rršš  YYççÂÂLL½½  ççññMM  yyxxSSttÄÄddRR  FFRRDD  

bb@@tt$$  ¨̈<<œœnn@@  yy??GG  SSHHttTT  xxllWW  BBllÖÖ  yy¸̧ÃÃMMNN  

wwggNN  FFRRDD  bb@@tt$$  WWœœnn@@  bbss--  uuccLLdd  qqNN  

ttff{{ààLL  ttBBllÖÖ  ÃÃmmnnbbTTNN  yyHHGG  SSHHttTT  

ll¥¥úúrrMM  llDDÊÊÄÄêê  kktt¥¥    ?? ?? ????  ????   ?? ????   

?? ??   ¥¥mmLLkkTT  YYCC§§LLÝÝÝÝ  

++77..  yyWWœœnn@@  xxffÉÉiiMM¿¿  

11..  ¥¥NN¾¾WWMM  WWœœnn@@  yyttss--bbTT  yymmNNGG||TT  

mm||¶¶ÃÃ  bb@@TT  yyxxSSttÄÄddRR  FFRRDD  bb@@tt$$  yyss--WWNN  

WWœœnn@@  ¨̈ÇÇ==ÁÁ¨̈<<’’<<  yymmffiiMM  GGÁÁ¬¬  xxllbbTT¿¿  

22..  bbzz!!HH  xxêêJJ  xxNNqq{{  ++66  mm\\rrTT  FFRRDD  bb@@tt$$  yyss--

WW  WWœœnn@@  xxLLttffiimmLL""MM  bb¥¥llTT  yyWWœœnn@@WW  

ÆÆllmmBBTT  ss!!ÃÃmm  llKKTT  xxSSttÄÄddRR  FFRRDD  bb@@tt$$  

¥¥mmLL  kkÒÒWWNN  ttqqBBllÖÖ  ¨̈<<dd’’@@¨̈<<””ÃÃSSff{{¥¥LLÝÝÝÝ  

33..  yyxxSSttÄÄddRR  FFRRDD  bb@@tt$$NN  WWœœnn@@  ÃÃLLffiimmWW  

mm||¶¶ÃÃ  bb@@TT  yybb§§YY  `̀§§ðð  bbmm||¶¶ÃÃ  bb@@tt$$  XXÂÂ  

bb\\‰‰tt¾¾WW  §§YY  ll¸̧ddRRssWW  gg##ÄÄTT  tt--ÃÃqqEE  

YYççÂÂLLÝÝÝÝ    

KKFFLL  xxSS‰‰  xxNNDD  

xxggLLGGllÖÖTT  SSll¥¥ÌÌrr__ÂÂ  SSll¥¥‰‰zzMM  

++88..  bbgg²²  ff””DD  kk||‰‰  mm\\ÂÂbbTT¿¿  

11..  bb??GG  wwYYMM  bbWWLL  yyttqqmm--##  GGÁÁ  ¬¬ããCC  

XXNNddttqq--bbqq$$  ççnnWW  ¥¥NN¾¾WWMM  yymmNNGG||TT  

\\‰‰tt¾¾  bb¥¥NN¾¾WWMM  gg!!zz@@  ¾¾››””ÉÉ  ¨̈`̀  QQDD¸̧ÃÃ  

¥¥SS¬¬wwqqEEÃÃ  bbmmSS--TT  ||‰‰WWNN  bbgg²²  ff””ÇÇ  

ll!!llQQ  YYCC§§MMÝÝÝÝ  

22..  bbzz!!HH  xxNNqq{{  NN;;##SS  xxNNqq{{  ¼¼11¼¼  yyttmmllkkttWWNN  

¾¾››””ÉÉ  ¨̈`̀  yyQQDD¸̧ÃÃ  ¥¥SS--NNqqqqEEÃÃ  úúYYss__  

xxggLLGGllÖÖtt$$NN  ÃÃÌÌrr--  yymmNNGG||TT  \\‰‰tt¾¾  

GGÁÁ¬¬WWNN  ÆÆllmmwwÈÈtt$$  ll¸̧ddRRssWW  gg##ÄÄTT  XXNNdd  

ttggbb!!nntt$$  bbFFTT//BB//@@RR  XXÂÂ  bbwwNNjjLL  ??GG  

mm\\rrTT  tt--ÃÃqqEE  YYççÂÂLLÝÝÝÝ  

  

  

76. Decision of the Administrative Tribunal  

 

1. The Administrative Tribunal may, after 

hearing the appeal, confirm or reverse the 

decision or vary the decision in favor of the 

appellant.  

 

2. The decision of the administrative tribunal on 

question of facts shall be final, provided, 

however, that only one of the parties may 

appeal to correct error of law to the Dire 

Dawa city appellate court on question of law 

within 30 consucative days from the date of 

the decision of the administrative Tribunal.  

77. Execution  

1. Any government institution against which a 

decision is given by the administrative tribunal 

shall have the obligation to immediately execute 

the decision.  

 

2. Where the judgement holder of a decision 

pleaded that the decision of the administrative 

tribunal given in accordance with article 76 of 

this proclamation is not executed, the 

administrative tribunal shall execute the 

decision.  

 

3. The Head of the government institution who 

failed to execute the decision of the 

administrative tribunal shall be liable for the 

damage sustained by the institution and the civil 

servant.  

 

PART ELEVEN 

TERMINATION AND EXTENSION OF SERVICE 

78. Resignation  

1. Without prejudice to the obligations provided in 

laws and contracts any civil servant may, by 

giving a one month prior notice, resign at any 

time.  

 

2. any civil servant, who has terminated his service  

without giving a one month prior notice, 

provided in sub article /1/ of this article, may be 

subjected to civil and criminal liability. 
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++99..  bb??mmMM  MMKKNNÃÃTT  xxggLLGGllÖÖTT  
      SSll¥¥ÌÌrr__¿¿  

11..  ¥¥NN¾¾WWMM  yymmNNGG||TT  \\‰‰tt¾¾  bbzz!!HH  xxêêJJ  

xxNNqq{{  ((22  NN;;##SS  xxNNqq{{  ¼¼22¼¼  XXÂÂ  ¼¼44¼¼  

bbttmmllkkttWW  gg!!zz@@  WWSS__  wwdd  ||‰‰  llmmmmllSS  

µµLLÒÒll  bb??mmMM  MMKKNNÃÃTT  xxggLLGGllÖÖtt$$  

XXNNÄÄ!!ÌÌrr__  YYddrrUULLÝÝÝÝ    

22..  yyzz!!HH  xxêêJJ  xxNNqq{{  ))33  NN;;##SS  xxNNqq{{  ¼¼22¼¼  DDNNUUgg@@  

XXNNddtt--bbqq  ççññ  bb||‰‰WW  MMKK””ÃÃTT  gg##ÄÄTT  

yyddrrssbbTT  yymmNNGG||TT  \\‰‰tt¾¾  llzzllqq&&¬¬WW  

mm||‰‰TT  xxllmmÒÒll##  bb??KKMMÂÂ  ¥¥SSrr©©  ss!!rrUUgg__  

kk||‰‰  XXNNÄÄ!!ssÂÂbbTT  YYddrrUULLÝÝÝÝ    

33..  ¾¾SS<<ŸŸ^̂  ÑÑ>>²²??¨̈<<””  ÁÁÖÖ““kkkk  ¾¾SS””ÓÓeeƒƒ  WW^̂}}††  

uu²²==II  ››ªªÏÏ  ››””kkêê  &&66  //33//  //KK//  SSWW[[ƒƒ  

uuTT>>ððììSS¨̈<<  ´́¨̈<<¨̈<<`̀  ""MM}}eeTTTT  ŸŸYY^̂  

ÃÃWW““uu••MM::::  

,,..  bbCCllÖÖ¬¬  ¥¥nnSS  MMKKNNÃÃTT  kk||‰‰  SSll  mmssÂÂbbTT¿¿  
11..  yyÑÑkk‰‰  gg!!zz@@WWNN  ÃÃ--ÂÂqqqq  yymmNNGG||TT  \\‰‰tt¾¾  

ÃÃllWWNN  ::WWqqTTÂÂ  CCllÖÖ¬¬  XXyytt--qqmm  

bbttmmddbbbbTT  ||‰‰  §§YY  yy||‰‰  xxffÉÉiiMM  MMzzÂÂ  

WW--@@tt$$  bbttkk¬¬  ¬¬YY  llhh##llTT  gg!!zz@@  kkxx__UUbb!!  

bb¬¬CC  kkççnn  bbCCllÖÖ¬¬  ¥¥nnSS  MMKKNNÃÃTT  kk||‰‰  

¥¥ssÂÂbbTT  YYÒÒ§§LLÝÝÝÝ  

22..  yyzz!!HH  xxNNqq{{  NN;;##SS  xxNNqq{{  ¼¼11¼¼  DDNNUUgg@@  bb!!ññRRMM  

llttkk¬¬¬¬YY  xxMMSSTT  ››mm¬¬TT  kkFFtt¾¾  yy||‰‰  

xxffÉÉiiUU  MMzzÂÂ  WW--@@TT  ss!!ÃÃgg""  yynnbbrr  yyÑÑkk‰‰  

gg!!zz@@WWNN  ÃÃ--ÂÂqqqq  yymmNNGG||TT  \\‰‰tt¾¾  yy||‰‰  

xxffÉÉiiMM  MMzzÂÂ  WW--@@tt$$  bbttkk¬¬¬¬YY  llƒƒSSTT  gg!!zz@@  

kkxx__UUbb!!  uu¬¬CC  µµLLççnn  bbSSttqqRR  kk||‰‰  

xxYYssÂÂbbTTMMÝÝÝÝ  

33..  bbzz!!HH  xxNNqq{{  NN;;##SS  xxNNqq{{  ¼¼11¼¼  XXÂÂ  ¼¼22¼¼  mm\\rrTT  
yymmNNGG||TT  \\‰‰tt¾¾WWNN  kk||‰‰  ¥¥ssÂÂbbTT  
yy¸̧ÒÒllWW  XXNNddxxSSff  §§gg!!nntt$$  bbzz!!HH  xxêêÏÏ  xxNNqq{{  

''11  §§YY  yyttqqmm--WWNN  yy||‰‰  xxffÉÉiiUU  MMzzÂÂ  

››§§¥¥  bbmmkkttLL  YYççÂÂLLÝÝÝÝ  
  

,,11..  kkxxQQMM  bb§§YY  bbççnn  MMKKNNÃÃTT  kk||‰‰  SSllmmssÂÂbbTT¿¿  
11..  ?????? ??   ??????   ???? ??  ?? ????????   ?? ????   ???? ??   ?? ??   

?? ?? ??  ???? ???? ?? ??  ?? ??????   ?????? ??   ?? ??   ?? ???? ????   
???? ????   ?? ????????   ??66  ?? ?? ??   ???? ??????   ????   ??????   
?? ?? ????   ???? ????  ?? ?? ??   ?? ?? ??   ?????? ??   ??????   
???? ??   ????  ???? ??????  ???? ???? ????   ???? ??   ????   ????   
?????? ??????   ???? ?????? ??   ?? ???????? ??   ???? ?? ????    

79. Termination Due to Illness  

 

1. Where a civil servant is unable to resume work 

with in the time specified under article 42/2/ and 

/4/ of this proclamation, he shall, be deemed unfit 

for service and be discharged.  

 

2. Without prejudice to the provision of article 

53/2/ of this proclamation, where  a civil servant 

who has sustained employment injury is 

medically determined to be permanently 

disabled, his service shall for with be terminated. 

 

  

 

3. If a civil servant who has completed his 

probation period does not agree on the transfer 

that could be undertaken in accordance to article 

26/3/ /b/ of this proclamation, his service shall be 

terminated.  

  

8800..  TTeerrmmiinnaattiioonn  oonn  GGrroouunnddss  ooff  IInneeffffiicciieennccyy  

11..  TThhee  sseerrvviiccee  ooff  aa  cciivviill  sseerrvvaanntt  wwhhoo  hhaass  ccoommpplleetteedd  

hhiiss  pprroobbaattiioonn  ppeerriioodd  mmaayy  bbee  tteerrmmiinnaatteedd  dduuee  ttoo  

iinneeffffiicciieennccyy    wwhheerree  hhiiss  ppeerrffoorrmmaannccee  eevvaalluuaattiioonn  

rreessuulltt  iiss  bbeellooww  ssaattiissffaaccttoorryy  ffoorr  ttwwoo  ssuucccceessssiivvee  

eevvaalluuaattiioonn  ppeerriiooddss  ddeessppiittee  eexxeerrttiinngg  aallll  hhiiss  

kknnoowwlleeddggee  aanndd  aabbiilliittyy  ttoo  aaccccoommpplliisshh  hhiiss  wwoorrkk..  

  

22..  NNoottwwiitthhssttaannddiinngg  tthhee  pprroovviissiioonnss  ooff  ssuubb--aarrttiiccllee//11//  

ooff  tthhiiss  aarrttiiccllee,,  aa  cciivviill  sseerrvvaanntt  wwhhoossee  

ppeerrffoorrmmaannccee  eevvaalluuaattiioonn  rreessuulltt  iiss  aabboovvee  

ssaattiissffaaccttoorryy  ffoorr  ffiivvee  ssuucccceessssiivvee  yyeeaarrss  mmaayy  nnoott  

bbee  ddiissmmiisssseedd  oonn  ggrroouunnddss  ooff  iinneeffffiicciieennccyy  uunnlleessss  

hhiiss  ppeerrffoorrmmaannccee  rreessuulltt  bbeeccoommeess  bbeellooww  

ssaattiissffaaccttoorryy  ffoorr  tthhee  ffoolllloowwiinngg  tthhrreeee  ssuucccceessssiivvee  

eevvaalluuaattiioonn  ppeerriiooddss..    

  

33..  TThhee  tteerrmmiinnaattiioonn  ooff  sseerrvviiccee  ooff  aa  cciivviill  sseerrvvaanntt  

uunnddeerr  SSuubb--AArrttiiccllee  ((11))  aanndd  ((22))  ooff  tthhiiss  AArrttiiccllee  

sshhaallll  oonnllyy  bbee  eeffffeecctteedd  ffoorr  tthhee  aacchhiieevveemmeenntt  ooff  

tthhee  ppuurrppoossee  ooff  ppeerrffoorrmmaannccee  eevvaalluuaattiioonn  uunnddeerr  

aarrttiiccllee  3311  ooff  tthhiiss  pprrooccllaammaattiioonn  wwhheerree  iitt  iiss  

ddeeeemmeedd  nneecceessssaarryy..    

  

   81. TTeerrmmiinnaattiioonn  dduuee  ttoo  FFoorrccee  MMaajjeeuurree  SSiittuuaattiioonnss  

11..  FFoorrccee  mmaajjeeuurree  mmeeaannss  ffaaccttoorrss  tthhaatt  ddoo  nnoott  

rreellaatteedd  wwiitthh  tthhee  wwoorrkk  ooff  tthhee  cciivviill  sseerrvvaanntt  

uunnaabbllee  ttoo  ddoo  tthheerree  wwoorrkkss  ddiirreeccttllyy  oorr  

iinnddiirreeccttllyy  bbeeccaauussee  ooff  hheelldd  iinn  tthhee  lleeggaall  

ccuussttooddyy  ttoo  tthhee  mmaaxxiimmuumm  ooff  66  mmoonntthheess  oorr  

dduuee  ttoo  ootthheerr  ffaaccttoorrss  bbeeyyoonndd    tthhee  ccaappaacciittyy  ooff  

tthhee  cciivviill  sseerrvvaanntt  aanndd  aabbllee  ttoo  pprroodduucceedd  bbyy  

eevviiddeennccee..  
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22..  yyÑÑkk‰‰  gg!!zz@@WWNN  ÃÃ--ÂÂqqqq  yymmNNGG||TT  \\‰‰tt¾¾  

kkxxQQMM  bb§§YY  bbççnn  MMKKNNÃÃTT  bb||‰‰  ggbb¬¬WW  §§YY  

µµLLttggßß  MMKKNNÃÃtt$$NN  uu››””ÉÉ  ¨̈`̀  gg!!zz@@  WWSS__  

llmm||¶¶ÃÃ  bb@@tt$$  ¥¥úúwwQQ  xxllbbTTÝÝÝÝ    

33..  bbzz!!HH  xxNNqq{{  NN;;##SS  xxNNqq{{  ¼¼22¼¼  mm\\rrTT  ¶¶±±RRTT  

yyttddrrggllTT  yymmNNGG||TT  mm||¶¶ÃÃ  bb@@TT  

\\‰‰tt¾¾WW  kk||‰‰  ggbb¬¬WW  §§YY  yyttllyybbTT””  

MMKKNNÃÃTT  yymm||¶¶ÃÃ  bb@@tt$$  yybb§§YY  `̀§§ðð  wwYYMM  

ttwwµµ††  kkxxQQMM  bb§§YY  mmççnn##NN  µµrrUUgg--  

yymmNNGG||TT  \\‰‰tt¾¾WW  YYøøTT  yynnbbrr  WWNN  yy||‰‰  

mmddBB  llSSDDSSTT  wwRR  KKFFTT  xxDDRR¯̄  mm--bbQQ  

xxllbbTTÝÝÝÝ  ççññMM  yymmNNGG||TT  \\‰‰tt¾¾WW  

bbSSDDSSTT  wwRR  gg!!zz@@  WWSS__  wwdd  ||‰‰WW  

µµLLttmmllss  kk||‰‰  ¥¥ssÂÂbbTT  YYÒÒ§§LLÝÝÝÝ    

44..  yyzz!!HH  xxNNqq{{  NN;;##SS  xxNNqq{{  ¼¼22¼¼  DDNNUUgg@@  XXNNddtt--

bbqq  ççññ  yyÑÑkk‰‰  gg!!zz@@WWNN  ÃÃÖÖÂÂkkkk  yymmNNGG||TT  

\\‰‰tt¾¾  ÆÆLL¬¬wwqq  MMKKNNÃÃTT  ll???? ????   ??????   

qqÂÂTT  kkmmddbb¾¾  yy||‰‰  ïï¬¬WW  §§YY  kkttllyy  

uu¾¾???? ????   ??????   ?? ????   LL††nnTT  bbttkk¬¬¬¬YY  

llhh##llTT  gg!!zz@@  bb¥¥SS¬¬wwqqEEÃÃ  tt--RRèè  llmm||¶¶ÃÃ  

bb@@tt$$  ¶¶±±RRTT  µµ§§ddrrgg  kk||‰‰  YYssÂÂbb¬¬LLÝÝÝÝ    

55..  yyzz!!HH  xxNNqq{{  NN;;##SS  xxNNqq{{  ¼¼44¼¼  DDNNUUgg@@  bb!!ññRRMM  

\\‰‰tt¾¾WW  kk||‰‰  kkttssÂÂbbtt  bb““§§  kk||‰‰  

kkqqrrbbTT  qqNN  jjMMéé  bbSSDDSSTT  wwRR  yygg!!zz@@  ggddBB  

WWSS__  kk||‰‰  yyqqrrbbTT  MMKKNNÃÃTT  kkxxQQMM  bb§§YY  

llmmççnn##  bbqqEE  ¥¥SSrr©©  µµqqrrbbÂÂ  bbmm||  ¶¶ÃÃ  bb@@tt$$  

WWSS__  ttmmúúúúYY  yyççnn  KKFFTT  yy||‰‰  mmddBB  

kkttggßß  yymmSS¶¶ÃÃ  bb@@tt$$  yybb§§YY  `̀§§ðð  wwYYMM  

ttwwµµ††  ss!!ffQQDD  wwdd  ||‰‰  ll!!mmllSS  YYCC§§LLÝÝÝÝ  

66..  bbzz!!HH  xxNNqq{{  NN;;##SS  xxNNqq{{  ¼¼44¼¼  mm\\rrTT  
bb¥¥SS¬¬wwqqEEÃÃ  __¶¶  yyttddrrggllTT  yymmNN  GG||TT  
\\‰‰tt¾¾  kk||‰‰  kkttllyybbTT  qqNN  jjMMéé  ››””ÉÉ  ¨̈`̀  

kkmmÑÑ§§tt$$  bbððTT  wwdd  ||‰‰WW  llmmmmllSS  
llmm||¶¶ÃÃ  bb@@tt$$  ¶¶±±RRTT  µµddrrgg  wwdd  ||‰‰WW  
XXNNÄÄ!!mmllSS  ttddRR¯̄  yymm||¶¶ÃÃ  bb@@tt$$  yybb§§YY  `̀§§ðð  
\\‰‰tt¾¾WW  kk||‰‰  yyqqrrbbTTNN  MMKKNN  ÃÃTTÂÂ  
¥¥SSrr©©  bbmmmmRRmmRR  WWœœnn@@  YYssÈÈLLÝÝÝÝ    

77..  yyÑÑkk‰‰  gg!!zz@@WWNN  ÃÃ§§--ÂÂqqqq  yymmNNGG  ||TT  

\\‰‰tt¾¾  kkxxQQMM  bb§§YY  bbççnn  MMKKNNÃÃTTMM  bb!!ççNN  

kkxxNNDD  wwRR  bb§§YY  bb||‰‰  ggbb¬¬WW  §§YY  µµLLttggßß  

ÃÃlltt  ==¥¥¶¶  ||nn--||RR››TT  kkYY‰‰  XXNNÄÄ!!  ssÂÂbbTT  

YYddrrUULLÝÝÝÝ    

  

22..  AA  cciivviill  sseerrvvaanntt  wwhhoo  hhaass  ccoommpplleetteedd  pprroobbaattiioonn  

aanndd  iiss  aabbsseenntt  ffrroomm  wwoorrkk  dduuee  ttoo  ffoorrccee  

mmaajjeeuurree,,  sshhaallll  iinnffoorrmm  tthhee  ssiittuuaattiioonn  wwiitthhiinn  

oonnee  mmoonntthh  ttoo  tthhee  rreessppeeccttiivvee  ggoovveerrnnmmeenntt  

iinnssttiittuu  ttiioonn..  

  

33..  TThhee  ggoovveerrnnmmeenntt  iinnssttiittuuttiioonn  tthhaatt  hhaass  

rreecceeiivveedd  tthhee  rreeaassoonnss  ooff  aabbsseennccee  ooff  aa  cciivviill  

sseerrvvaanntt  iinn  aaccccoorrddaannccee  wwiitthh  ssuubb--AArrttiiccllee  ((22))  ooff  

tthhiiss  aarrttiiccllee  sshhaallll,,  aafftteerr  vveerriiffyyiinngg  tthhee  vvaalliiddiittyy  

ooff  tthhee  rreeaassoonn,,  kkeeeepp  tthhee  ppoosstt  ooss  fftthhee  cciivviill  

sseerrvvaanntt  vvaaccaanntt  ffoorr  ssiixx  mmoonntthhss..  pprroovviiddeedd,,  

hhoowweevveerr,,  tthhaatt  tthhee  sseerrvviiccee  ooff  aa  cciivviill  sseerrvvaanntt  

mmaayy  bbee  tteerrmmiinnaatteedd  iiff  hhee  iiss  uunnaabbllee  ttoo  rreessuummee  

wwoorrkk  wwiitthhiinn  tthhee  ssiixx  mmoonntthhss  

  

..    

44..  wwiitthhoouutt  pprreejjuuddiiccee  ttoo  tthhee  pprroovviissiioonn  ooff  ssuubb--

aarrttiiccllee  ((22))  ooff  tthhiiss  aarrttiiccllee,,  wwhheenn  aa  cciivviill  sseerrvvaanntt  

wwhhoo  hhaass  ccoommpplleetteedd  hhiiss  pprroobbaattiioonn  iiss  aabbsseenntt  

ffrroomm  hhiiss  wwoorrkk  ffoorr  ffiivvee  ccoonnsseeccuuttiivvee  wwoorrkkiinnggss  

ddaayyss  dduuee  ttoo  uunnkknnoowwnn  rreeaassoonnss  tthhee  

ggoovveerrnnmmeenntt  iinnssttiittuuttiioonn  mmaayy  tteerrmmiinnaattee  tthhee  

eemmppllooyymmeenntt  aafftteerr  ccaalllliinngg  hhiimm  iinn  ttwwoo  nnoottiicceess  

iinn  ccoonnsseeccuuttiivvee  ffiivvee  wwoorrkkiinngg    ddaayy''ss  iinntteerrvvaall..    

  

  
55..  NNoottwwiitthhssttaannddiinngg  tthhee  pprroovviissiioonnss  ooff  ssuubb  aarrttiiccllee  ((44))  

ooff  tthhiiss  aarrttiiccllee,,  aa  ggoovveerrnnmmeenntt  iinnssttiittuuttiioonn  mmaayy  

rreeiinnssttaattee  tthhee  cciivviill  sseerrvvaanntt  ttoo  hhiiss  jjoobb  iiff  tthhee  cciivviill  

sseerrvvaanntt  aapppplliieess  ffoorr  hhiiss  jjoobb  wwiitthhiinn  ssiixx  mmoonntthhss  

aafftteerr  tthhee  tteerrmmiinnaattiioonn  ooff  hhiiss  eemmppllooyymmeenntt,,  

pprroodduucceess  ssuuffffiicciieenntt  eevviiddeennccee  ttoo  pprroovvee  tthhaatt  hhiiss  

rreeaassoonnss  ooff  aabbsseennccee  wwaass  dduuee  ttoo  ffoorrccee  mmaajjeeuurree  

aanndd  tthheerree  eexxiissttss  aa  ssiimmiillaarr  vvaaccaanntt  ppoossiittiioonn  

wwiitthhiinn  tthhee  iinnssttiittuuttiioonn..    

  

66..  AA  cciivviill  sseerrvvaanntt  wwhhoo  rreessppoonnddeedd  ttoo  tthhee  nnoottiicceess  

mmaaddee  iinn  aaccccoorrddaannccee  wwiitthh  ssuubb--aarrttiiccllee  ((44))  ooff  tthhiiss  

aarrttiiccllee  wwiitthhiinn  aa  mmoonntthh  ffrroomm  tthhee  ffiirrsstt  ddaayy  ooff  

aabbsseennccee  sshhaallll  bbee  ppllaacceedd  oonn  hhiiss  jjoobb  aanndd  tthhee  

HHeeaadd  ooff  tthhee  ggoovveerrnnmmeenntt  iinnssttiittuuttiioonn  sshhaallll  

ddeecciiddeedd  aafftteerrwwaarrddss  oonn  tthhee  ccaassee  aafftteerr  eexxaammiinniinngg  

tthhee  rreeaassoonnss  aanndd  tthhee  ssuuppppoorrttiinngg  eevviiddeennccee  

ccaauussiinngg  tthhee  aabbsseennccee..    

  

77..  TThhee  sseerrvviiccee  ooff  aa  cciivviill  sseerrvvaanntt  wwhhoo  hhaass  nnoott  

ccoommpplleetteedd  hhiiss  pprroobbaattiioonn  sshhaallll  bbee  tteerrmmiinnaatteedd  

wwiitthhoouutt  aannyy  aaddddiittiioonnaall  ffoorrmmaalliittyy,,  wwhheerree  hhee  iiss  

aabbsseenntt  ffrroomm  wwoorrkk  ffoorr  oonnee  mmoonntthh  dduuee  ttoo  ffoorrccee  

mmaajjeeuurree..  
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,,22..  QQ__RRNN  SSllmm\\rrZZ  

        yy//ssTT  yyTTMMHHRRTT  wwYYMM  yy||‰‰  LLMMDD  ¥¥SSrr©©  

bb¥¥QQrrBB  wwYYMM  ||LLÈÈNN  bbll@@llWW  ssWW  wwYYMM  ÃÃII””  

xxêêJJ  wwYYMM  xxêê°°NN  ll¥¥SSffiiMM  yywwÈÈWWNN  ddNNBBÂÂ  

mmmm¶¶ÃÃ  wwYYMM  ll@@§§  ¥¥ÂÂ††¨̈<<””UU  ??GG  bbmmtt§§llFF  

yyttffiimm  QQ__RR  bbmm||¶¶ÃÃ  bb@@tt$$  yybb§§YY  `̀§§ðð  wwYYMM  

bbuu==aa¨̈<<  YYssrr²²LLÝÝÝÝ    

,,33..  \\‰‰tt¾¾NN  SSllmmqqnnSS  

        11..  ¥¥NN¾¾WWNNMM  yymmNNGG||TT  \\‰‰tt¾¾½½  

              hh..  yy||‰‰  mmddbb##  ss!!ssrrZZ½½  

              ll..  mm||]]ÃÃ  bb@@tt$$  ss!!zzUU½½  

              //..  TTRRFF  yyssWW  `̀YYLL  ss!!ññRR½½  

                    bbzz!!HH  xxêêJJ  xxNNqq{{  ''  ¼¼11¼¼  mm\\rrTT  

llmmddLLddLL  µµLLttÒÒll  wwYYMM  yymmNN  GG||TT  

\\‰‰tt¾¾WW  ZZQQ  ÆÆll  yy||‰‰  ddrr©©  §§YY  

llmm||‰‰TT  ff””dd¾¾  µµLLççnn  kk||‰‰  

YYssÂÂbb¬¬LLÝÝÝÝ    

22..  bbzz!!HH  xxNNqq{{  NN;;##SS  xxNNqq{{  ¼¼11¼¼  ¼¼//¼¼  mm\\rrTT  

QQnnúú  yy¸̧ddrrggWW  yymmNNGG||TT  \\‰‰tt¾¾WW  

bbmm||¶¶ÃÃ  bb@@~~  WWSS__  bbttmmúúúúYY  yy||‰‰  mmddBB  

§§YY  µµll##  ll@@llÖÖCC  yymmNNGG||TT  \\‰‰tt®®CC  UURR  

ss!!wwÄÄddRR  bb||‰‰  WW--@@tt$$ÂÂ  ÆÆllWW  CCllÖÖ¬¬  ZZQQtt¾¾  

mmççnn##  ss!!rrUUgg__  nnWWÝÝÝÝ    

,,44..bbÄÄ!!ss!!PPll!!NN  MMKKNNÃÃƒƒ  kk||‰‰  SSllmmssÂÂbbTT¿¿  

        11..  ¥¥NN¾¾WWMM  yymmNNGG||TT  \\‰‰tt¾¾½½  

              hh..  bbzz!!HH  xxêêJJ  xxNNqq{{  **77  NN;;##SS  xxNNqq{{  ¼¼11¼¼  ¼¼rr¼¼  

mm\\rrTT  yyÄÄ!!ss!!PPll!!NN  QQÈÈTT  yyttwwssnnbbTT  ½½    

              ll..  YYGGÆÆ""  --YYöö  bbzz!!HH  xxêêJJ  xxNNqq{{  ++66  NN;;##SS  

››””kkîî  ¼¼11¼¼  mm\\rrTT  QQÈÈtt$$  ÃÃLLttssrrzzllTT½½  

XXNNddççnn  xxggLLGGllÖÖtt$$  YYÌÌrrÈÈLLÝÝÝÝ    

22..  yymmNNGG||TT  \\‰‰tt¾¾WW  yytt§§llffbbTT  WWœœnn@@  

bbYYGGÆÆ""  kkttššrrllTT  wwYYMM  kkttssrrzzllTT  WWœœnn@@WW  

kktt§§llffbbTT  gg!!zz@@  jjMMéé  úúYYkkffllWW  yyqqrrWW  

ddmmwwZZ  ¬¬SSïï  ÃÃllwwllDD  YYkkffllêêLLÝÝÝÝ  

  

  

  

  

  

8822..  NNuulllliiffiiccaattiioonn  ooff  AAppppooiinnttmmeenntt  

                AAnnyy  aappppooiinntteemmeenntt  oobbttaaiinneedd  oonn  tthhee  bbaassiiss  ooff  ffaallssee  

rreepprreesseennttaattiioonn  rreeggaarrccddiinngg  eedduuccaattiioonnaall  qquuaalliiffiiccaattiioonn  

oorr  wwoorrkk  eexxppeerriieennccee  oorr  mmaaddee  bbyy  uunnaauutthhoorriizzeedd  ppeerrssoonn  

oorr  iinn  ccoonnttrraavvee--nnttiioonn  ooff  tthhiiss  PPrrooccllaammaattiioonn,,  

rreegguullaattiioonnss  aanndd  ddiirreeccttiivveess  iissssuueedd  hheerreeuunnddeerr  oorr  aannyy  

ootthheerr  llaaww  sshhaallll  bbee  nnuulllliiffiieedd  bbyy  tthhee  ddeecciissiioonn  ooff  tthhee  

hheeaadd  ooff  tthhee  ggoovveerrnnmmeenntt  iinnssttiittuuttiioonn  oorr  tthhee  BBuurreeaauu..    

  

83. RReettrreenncchhmmeenntt  

11..  AAnnyy  cciivviill  sseerrvvaanntt  sshhaallll  bbee  rreetteerreenncchheedd  wwhheerree  

::  

aa..  hhiiss  ppoossiittiioonn  iiss  aabboolliisshheedd;;  

  

bb..  tthhee  ggoouuvveerrnneemmeenntt  ooffffiiccee  iiss  cclloosseedd;;  oorr  

  

  

cc..  rreedduunnddaannccyy  ooff  mmaann  ppoowweerr  iiss  ccrreeaatteedd;;  aanndd  

wwhheerree  iitt  iiss  nnoott  ppoossssiibbllee  ttoo  rreeaassssiiggnn  hhiimm  iinn  

aaccccoorrddaannccee  wwiitthh  AArrttiiccllee  3300  ((11))  ooff  tthhiiss  

PPrrooccllaammaattiioonn  oorr  wwhheerree  hhee  iiss  rreelluuccttaanntt  ttoo  

aacccceepptt  aa  ppoossiittiioonn  ooff  aa  lloowweerr  ggrraaddee..    

  

22..  RReettrreenncchhmmeenntt  ooff  aa  cciivviill  sseerrvvaanntt  iinn  

aaccccoorrddaannccee  wwiitthh  ssuubb--aarrttiiccllee  ((11))  ((cc))  ooff  tthhiiss  

aarrttiiccllee  sshhaallll  bbee  mmaaddee  wwhheenn  iitt  iiss  pprroovveedd  tthhaatt  

hhiiss  ppeerrffoorrmmaannccee  aanndd  qquuaalliiffiiccaattiioonn  aarree  lloowweerr  

wwhheenn  ccoommppaarreedd  wwiitthh  ootthheerr  cciivviill  sseerrvvaannttss  

hhoollddiinngg  tthhee  ssaammee  ppoossiittiioonn..  

  

  
8844..  TTeerrmmiinnaattiioonn  ooff  sseerrvviiccee  oonn  DDiisscciipplliinnaarryy  GGrroouunnddss  

  
11..  TThhee  sseerrvviiccee  ooff  aa  cciivviill  sseerrvvaanntt  sshhaallll  bbee  tteerrmmiinnaatteedd  

wwhheerree::  

aa..  aa  ddiisscciipplliinnaarryy  ppeennaallttyy  uunnddeerr  ssuubb  aarrttiiccllee  

11((ff))  ooff  aarrttiiccllee  6677  ooff  tthhiiss  pprrooccllaammaaiittoonn  iiss  

iimmppoosseedd  oonn  hhiimm;;  aanndd  

  

bb..  tthhee  ppeennaallttyy  iiss  nnoott  rreevvookkeedd  oonn  aappppeeaall  mmaaddee  

uunnddeerr  aarrttiiccllee  7766  ooff  tthhiiss  pprrooccllaammaattiioonn..    

  

22..  WWhheerree  tthhee  ppeennaallttyy  iiss  mmiittiiggaatteedd  oorr  rreevvookkeedd  

oonn  aappppeeaall  tthhee  cciivviill  sseerrvvaanntt  sshhaallll  bbee  eennttiittlleedd  

ttoo  wwiitthhoouutt  iinntteerreesstt,,  tthhee  ppaayymmeenntt  ooff  hhiiss  

uunnppaaiidd  ssaallaarryy  wwiitthhhheelldd  dduurriinngg  tthhee  aappppeeaall..    
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,,55..  bb::DD»»  MMKKNNÃÃTT  xxggLLGGllÖÖTT  

      SSll¥¥ÌÌrr__¿¿  

11..  yyÑÑkk‰‰  gg!!zz@@WWNN  ÃÃ--ÂÂqqqq  yymmNNGG||TT  \\‰‰tt¾¾  

bbzz!!HH  xxêêJJ  xxNNqq{{  ,,99  mm\\rrTT  xxggLLGGllÖÖtt$$  

µµLLtt‰‰zzmm  bbSSttqqRR  bb??GG  kkttwwssnnWW  yymmõõ  

¶¶ÃÃ  ::DD»»  kkddrrssbbTT  yymm==rršš  wwRR  yymm==rršš  

qqNN  jjMMéé  ÃÃLLtt==¥¥¶¶  ||nn--||RR››TT  

xxggLLGGllÖÖtt$$  XXNNÄÄ!!ÌÌrr__  mmddrrGG  xxllbbTTÝÝÝÝ  

22..  °°ÉÉTT@@¨̈<<  KKÖÖ<<[[••  ¾¾ÅÅ[[cc  yymmNNGG||TT  \\‰‰tt¾¾  --

##rr¬¬  kkmmWWÈÈtt$$  ŸŸ››””ÉÉ  ¯̄SSƒƒ  bbððTT  bbmmSS¶¶ÃÃ  

bb@@tt$$  yyssWW  ¦¦BBTT  SS‰‰  xxmm‰‰RR  ddUUðð  yy||‰‰  

££ddTT  bb{{hh##FF  XXNNÄÄ!!ÃÃWWqqWW  mmddrrGG  xxllbbTTÝÝÝÝ    

,,66..  bbääTT  MMKKNNÃÃTT  xxggLLGGllÖÖTT  

      SSll¥¥ÌÌrr__¿¿  

11..  ¥¥NN¾¾WWMM  yymmNNGG||TT  \\‰‰tt¾¾  kkää  ttbbTT  qqNN  

jjMMéé  xxggLLGGllÖÖtt$$  YYÌÌrrÈÈLLÝÝÝÝ  

22..  xxggLLGGllÖÖtt$$  bbääTT  MMKKNNÃÃTT  yyttÌÌrr--bbTT  

yymmNNGG||TT  \\‰‰tt¾¾  yyäättbbTT  wwRR  ÑÑll##  

ddmmwwzz##  llTTÄÄRR  ÙÙdd¾¾WW  wwYYMM  ll??UUêêEE  ww‰‰ëëcc$$  

YYkkff§§LLÝÝÝÝ  

,,77..  yyxxggLLGGllÖÖTT  yyMMSSKKRR  wwrrqqTT¿¿  

        ¥¥NN¾¾WWMM  yymmNNGG||TT  \\‰‰tt¾¾  bb||‰‰  §§YY  XXÃÃll  

wwYYMM  bb¥¥ÂÂccWWMM  MMKKNNÃÃTT  xxggLLGG  llÖÖtt$$NN  

ss!!ÃÃÌÌRR__  yy||‰‰  LLMMDD  ¥¥SSrr©©  kk--yyqq  ss!!ÃÃkkÂÂWWNN  

yynnbbrrWWNN  yy||‰‰  ››YYnnTT½½  yyxxggLLGGllÖÖTT  zzmmnn##ÂÂ  

ss!!kkffllWW  yynnbbrrWWNN  ddmmwwZZ  yy¸̧ggLL{{  yyxxggLLGGllÖÖTT  

yyMMSSKKRR  wwrrqqTT  YYss--êêLLÝÝÝÝ    

  

,,88..  xxggLLGGllÖÖTT  ss!!ÌÌrr__  SSll¸̧ffiiMM  KKFFÃÃ¿¿  

11..  yyÑÑkk‰‰  gg!!zz@@WWNN  ÃÃ--ÂÂqqqq  yymmNNGG||TT  \\‰‰tt¾¾  

bbzz!!HH  xxêêJJ  xxNNqq{{  ,,33  mm\\rrTT  bbQQnnúú  

MMKKNNÃÃTT  kk||‰‰  kkttssÂÂbbttÂÂ  yy||‰‰  WWll##  

bbttÌÌrr--bbTT  ::llTT  yy--##rr¬¬  xxbbLL  yy¥¥YYkkffllWW  

kkççnn¿¿  

hh..  llmmjjmm¶¶ÃÃ  xxNNDD  ››mmTT  yyƒƒSSTT  wwRR  

ddmmwwZZ½½  

  

  

  

8855..  RReettiirreemmeenntt  

11..  TThhee  sseerrvviiccee  ooff  aa  cciivviill  sseerrvvaanntt  wwhhoossee  sseerrvviiccee  iiss  

nnoott  eexxtteennddeedd  bbeeyyoonndd  rreettiirreemmeenntt  aaggee  ppuurrssuuaanntt  

ttoo  aarrttiiccllee  8899,,  sshhaallll  bbee  tteerrmmiinnaatteedd  oonn  tthhee  llaasstt  

ddaattee  ooff  tthhee  llaasstt  mmoonntthh  iinn  wwhhiicchh  hhee  aattttaaiinneedd  

tthhee  rreettiirreemmeenntt  aaggee  ddeetteerrmmiinneedd  bbyy  llaaww..  

  

22..  TThhee  rreettiirreedd  ppeerrssoonn  ooff  tthhee  cciivviill  sseerrvvaanntt  sshhaallll  bbee  

nnoottiiffiieedd  tthheeiirr  rreettiirrmmeenntt  iinn  wwrriittiinngg  bbyy  tthhee  

ggoovveerrnneemmeenntt  iinnssttiittuuiioonnss  hhuummaann  rreessoouurrccee  

ssuuppppoorrttiinngg  ssttaaffffss  bbeeffoorree  oonnee  yyeeaarr  PPrriioorr  ttoo  tthhee  

rreettiirreemmeenntt..    

  

8866..  TTeerrmmiinnaattiioonn  oonn  tthhee  GGrroouunndd  ooff  DDeeaatthh    

11..  TThhee  sseerrvviiccee  ooff  aa  cciivviill  sseerrvvaanntt  sshhaallll  bbee  tteerrmmiinnaatteedd  

oonn  tthhee  ddaayy  ooff  hhiiss  ddeeaatthh..    

  

  

22..  tthhee  ffuullll  ssaallaarryy  ffoorr  tthhee  mmoonntthh  iinn  wwhhiicchh  aa  cciivviill  

sseerrvvaanntt  hhaass  ppaasssseedd  aawwaayy  sshhaallll  bbee  ppaaiidd  ttoo  hhiiss  

ssppoouussee  oorr  lleeggaall  hheeiirr..    

  

8877..  CCeerrttiiffiiccaattee  ooff  SSeerrvviiccee    

          WWhheerree  tthhee  sseerrvviiccee  ooff  aa  cciivviill  sseerrvvaanntt  oonn  sseerrvviiccee  iiss  

tteerrmmiinnaatteedd  ffoorr  aannyy  rreeaassoonn  oorr  wwhheerree  hhee  ssoo  

rreeqquueessttss,,  hhee  sshhaallll  bbee  pprroovviiddeedd  wwiitthh  aa  cceerrttiiffiiccaattee  

ooff  sseerrvviiccee  iinnddiiccaattiinngg  tthhee  ttyyppee  aanndd  dduurraattiioonn  ooff  

sseerrvviiccee  aass  wweellll  aass  hhiiss  ssaallaarryy..    

  

8888..  SSeevveerraannccee  PPaayy  

11..  AAnnyy  cciivviill  sseerrvvaanntt  wwhhoo  hhaass  bbeeeenn  rreettrreenncchheedd  uunnddeerr  

AArrttiiccllee  8833  ooff  tthhiiss  pprrooccllaammaattiioonn  aanndd  iiss  nnoott  eennttiittlleedd  

ttoo  ppeennssiioonn  aalllloowwaannccee  oonn  tthhee  ddaattee  ooff  tthhee  

tteerrmmiinnaattiioonn  ooff  tthhee  eemmppllooyymmeenntt  ccoonnttrraacctt;;  sshhaallll  bbee  

ppaaiidd::    

  

aa..  hhiiss  ssaallaarryy  ooff  tthhrreeee  mmoonntthhss  ffoorr  tthhee  ffiirrsstt  

yyeeaarr  ooff  hhiiss  sseerrvviiccee;;  aanndd  
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ll..  bbtt==¥¥¶¶  llxxggllggllbbTT  llXXÃÃNNÄÄNNÇÇ  ››mmTT  

yywwRR  ddmmwwzz##  xxNNDD  ƒƒSStt¾¾  XXyy¬¬kkll  

YYkkffllêêLLÝÝÝÝ  ççññMM  yy¸̧ss--WW  KKFFÃÃ  

kk\\‰‰tt¾¾WW  yyxxSS‰‰  hh##llTT  wwRR  ddmmwwzz##  

mmBBll__  yyllbbTTMMÝÝÝÝ    

  

22..  yyÑÑkk‰‰  gg!!zz@@WWNN  ll==rrssÂÂ  kkxxNNDD  ››mmTT  bb¬¬CC  

§§ggllggll  yymmNNGG||TT  \\‰‰tt¾¾  yy¸̧ffiimmWW  KKFFÃÃ  

kkxxggLLGGllÖÖtt$$  UURR  XXyyttss§§  YYççÂÂLL¿¿  

  

33..  xxGGÆÆBB  ÆÆKK¨̈<<  yy--##rr¬¬  ??GG  yyttddnnggggWW  XXNNddtt--

bbqq  ççññ  ¥¥NN¾¾WWMM  yymmNNGG||TT  \\‰‰tt¾¾  bbääTT  

MMKKNNÃÃTT  xxggLLGGllÖÖtt$$  ss!!ÌÌrr__  ll¸̧\\‰‰bbTT  

mm||¶¶ÃÃ  bb@@TT  bb{{hh##FF  §§úúww””ccWW  yyTTÄÄRR  

ÙÙdd¾¾WW  wwYYMM  bbSS„„  YYttÄÄdd„„  llnnbb„„  bb@@ttssïïcc$$  

yyƒƒSSTT  wwRR  ddmmwwZZ  bbxxNNDD  gg!!zz@@    YYkkff§§LLÝÝÝÝ  

ççññMM  yyTTÄÄRR  ÙÙdd¾¾WWNN  wwYYMM  bbSS„„  

yy¸̧ttÄÄdd„„  bb@@ttssïïcc$$NN  úúÃÃSSmmzzGGBB  yyäätt  

XXNNddççnn  ||LLÈÈNN  µµllWW  xxµµLL  wwYYMM  FFRRDD  bb@@TT  

bb¸̧ss__  ¥¥SSrr©©  mm\\rrTT  KKFFÃÃWW  YYffii¥¥LLÝÝÝÝ    

  

44..  bbzz!!HH  xxNNqq{{  NN;;##SS  xxNNqq{{  ¼¼33¼¼  mm\\rrTT  yy¸̧cc--

WW  ¾¾ffeeƒƒ  ¨̈`̀  ÅÅSS¨̈´́  KKFFÃÃ  ŸŸÓÓww`̀  ••ÂÂ  kk--

##rr¬¬  mmêêôô  nnÉÉ  YYççÂÂLLÝÝÝÝ  XXNNÄÄ!!hh##MM  bbXXÄÄ  

ll!!kkbbRR  wwYYMM  bb¥¥ÒÒÒÒÃÃnnTT  ll!!ÃÃZZ  xxYYCCLLMMÝÝÝÝ    

  

,,99..  xxggLLGGllÖÖTT  SSll¥¥‰‰zzMM¿¿  

11..  yyÑÑkk‰‰  gg!!zz@@WWNN  ÃÃ--ÂÂqqqq  yymmNNGG||TT  \\‰‰tt¾¾  

yymmõõ¶¶ÃÃ  ::DD»»WW  kkddrrss  bb““§§  bbxxNNDD  gg!!zz@@  

XXSSkk  GG<<KKƒƒ  ››mmTT  bb--QQ§§§§WW  ŸŸ››^̂ƒƒ  ››mmTT  

ll¥¥YYbbLL__  gg!!zz@@  xxggLLGGllÖÖtt$$NN  ¥¥‰‰zzMM  YYÒÒ§§LLÝÝÝÝ    

22..  bbzz!!HH  xxNNqq{{  NN;;##SS  xxNNqq{{  ¼¼11¼¼  mm\\rrTT  yyxxNNDDNN  

¾¾SS<<ŸŸ^̂  ÑÑ>>²²??¨̈<<””  ÁÁÖÖ““kkkk    yymmNNGG||TT  

\\‰‰tt¾¾  xxggLLGGllÖÖTT  ¥¥‰‰zzMM  yy¸̧ÒÒllWW  ¿¿  

hh..  yy\\‰‰tt¾¾WW  TTMMHHRRTT½½  LL††  °°¨̈<<kk  ƒƒÂÂ  

CCllÖÖ¬¬  llmm||¶¶ÃÃ  bb@@tt$$  ||‰‰  --””¸̧  ççññ  

ss!!gg""½½  

  

  

bb..  oonnee--tthhiirrdd  ooff  hhiiss  mmoonntthhllyy  ssaallaarryy  ffoorr  eeaacchh  

aaddddiittiioonnaall  yyeeaarr  ooff  hhiiss  sseerrvviiccee  pprroovviiddeedd,,  

hhoowweevveerr,,  tthhaatt  ssuucchh  ppaayymmeenntt  sshhaallll  nnoott    

eexxcceeeedd  hhiiss  ssaallaarryy  ooff  1122  mmoonntthhss..    

  

22..  AA  cciivviill  sseerrvvaanntt  wwhhoo  hhaass  ccoommpplleetteedd  hhiiss  

pprroobbaattiioonn  aanndd  sseerrvveedd  ffoorr  lleessss  tthhaann  oonnee  yyeeaarr  

sshhaallll  bbee  eennttiittlleedd  ttoo  sseevveerraannccee  ppaayy  iinn  

pprrooppoorrttiioonn  ttoo  hhiiss  sseerrvviiccee..  

  

33..  WWiitthhoouutt  pprreejjuuddiiccee  ttoo  tthhee  pprroovviissiioonnss  ooff  tthhee  

rreelleevvaanntt  ppeennssiioonn  llaaww,,  wwhheerree  tthhee  sseerrvviiccee  ooff  aa  

cciivviill  sseerrvvaanntt  iiss  tteerrmmiinnaatteedd  dduuee  ttoo  ddeeaatthh  aann  

aammoouunntt  eeqquuiivvaalleenntt  ttoo  hhiiss  tthhrreeee  mmoonntthh''ss  ssaallaarryy  

sshhaallll  bbee  ppaaiidd  ttoo  hhiiss  ssppoouussee  oorr  ddeeppeennddeenntt  wwhhoo  

hhaavvee  bbeeeenn  mmaaddee  kknnoowwnn  ttoo  tthhee  ggoovveerrnnmmeenntt  

iinnssttiittuuttiioonn  iinn  wwrriittiinngg  ..  WWhheerree  tthhee  cciivviill  sseerrvvaanntt  

ddiieedd  wwiitthhoouutt  nnoottiiffyyiinngg  tthhee  nnaammee  ooff  hhiiss  ssppoouussee  

oorr  ddeeppeennddaannttss  iinn  wwrriittiinngg  ppaayymmeenntt  wwiillll  bbee  

mmaaddee  wwhheenn  tthhee  ssppoouussee  oorr  tthhee  ddeeppeennddaanntt((ss))  

pprroodduuccee  aa  vvaalliidd  ttiittllee  ooff  ssuucccceessssiioonn  ffrroomm  tthhee  

ccoommppeetteenntt  ccoouurrtt  oorr  aauutthhoorriittyy..    

44..              TThhee  tthhrreeee  mmoonntthh  ssaallaarryy  ttoo  bbee  mmaaddee  ppuurrssuuaanntt  ttoo  

ssuubb  aarrttiiccllee  //33//  ooff  tthhiiss  aarrttiiccllee  sshhaallll  bbee  eexxeemmpptteedd  

ffrroomm  ttaaxxaattiioonn  aanndd  mmaayy  nnoott  bbee  aattttaacchheedd  oorr  

ddeedduucctteedd..    

8899..  EExxtteennssiioonn  ooff  SSeerrvviiccee    

11..  TThhee  sseerrvviiccee  ooff  aa  cciivviill  sseerrvvaanntt  wwhhoo  hhaass  

ccoommpplleetteedd  hhiiss  pprroobbaattiioonn  mmaayy  bbee  eexxtteennddeedd  

bbeeyyoonndd  hhiiss  rreettiirreemmeenntt  aaggee  ffoorr  aa  ppeerriioodd  uupp  ttoo  

ttwwoo  yyeeaarrss  aatt  aa  ttiimmee  aanndd  ffoorr  aa  ppeerriioodd  nnoott  

eexxcceeeeddiinngg  ffoouurr  yyeeaarrss  iinn  ttoottaall..  

22..  TThhee  sseerrvviiccee  ooff  aa  cciivviill  sseerrvvaanntt  mmaayy  bbee  

eexxtteennddeedd  uunnddeerr  ssuubb--aarrttiiccllee  ((11))  ooff  tthhiiss  aarrttiiccllee  

wwhheerree::    

aa..  hhiiss  qquuaalliiffiiccaattiioonn,,  ssppeecciiaall  sskkiillll  aanndd  aabbiilliittyy  

iiss  ffoouunndd  ttoo  bbee  eesssseennttiiaall  ttoo  tthhee  

ggoovveerrnnmmeenntt  iinnssttiittuuttiioonn;;  
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ll..  bbddrr©©  ::DDggTT½½  bbZZWWWWRR  wwYYMM  bbpp__RR  

ttttkk!!  \\‰‰tt¾¾  ll¥¥GGßßTT  xxllmmÒÒll##  

ss!!rrUUgg__½½  

//..  \\‰‰tt¾¾WW  ll||‰‰WW  BBqq$$  mmççnn##  bb??KKMMÂÂ  

¥¥SSrr©©  ss!!rrUUgg__½½    

mm..  \\‰‰tt¾¾WW  xxggLLGGllÖÖtt$$””  llmmqq--LL  

ss!!SS¥¥¥¥½½  XXÂÂ  

\\..  yyxxggLLGGllÖÖtt$$  mm‰‰zzMM  lluu==aa¨̈<<  qqRRïï  

ss!!ffqqDD  nnWWÝÝÝÝ    

KKFFLL  xxSS‰‰  hh##llTT  
LL††  LL††  DDNNUUgg@@ããCC  

--..  yyQQ__RR½½  yyddrr©©  ::DDggTT½½  yyddmmwwZZ  ++¥¥¶¶  XXÂÂ  ll@@§§  

__QQMM  mm\\rrZZ  yy¸̧ÃÃSSkkTTllWW  WW--@@TT½½  

  

11..  yyQQ__RR½½  yyddrr©©  ::DDggTT½½  wwYYMM  ll@@§§  ttÃÃÃÃ™™nnTT  

ÃÃllWW  __QQMM  yyttssrrzzbbTT  yymmNNGG||TT  \\‰‰tt¾¾  

bbwwNNjjLL  ??GG  mm--yyqq$$  XXNNddtt--bbqq  ççññ  

¾¾SScc[[²²<<  XXRRMM©©  XXSSkkttwwssddbbTT  gg!!zz@@  DDrrSS  

yyttkkffllWWNN  ddmmwwZZÂÂ  ll@@llÖÖCC  __QQääCC  

XXNNÄÄ!!mmLLSS  xxYY--yyQQMMÝÝÝÝ  

22..  kk??GG  WW++  QQ__RR½½  yyddrr©©  ::DDggTT½½  yyddmmwwZZ  

++¥¥¶¶  wwYYMM  ll@@§§  __QQMM  XXNNÄÄ!!ss__  ççNN  BBllÖÖ  

wwYYMM  bbccLLtt""nnTT  yyffkkdd  yy||‰‰  

`̀§§ðð''vvKKSS<<ÁÁ''  wwYYMM  yy÷÷¸̧tt&&  xxÆÆLL  xxGGÆÆBB  

ÆÆllWW  bbÄÄ!!ss!!PPll!!NN½½  bbwwNNjjLL  ??GG  XXÂÂ  

bbFFTT//BB//@@RR  ??GG  DDNNUUgg@@ããCC  mm\\rrTT  tt--

ÃÃqqEE  YYççÂÂLLÝÝÝÝ    

33..  bbzz!!HH  xxNNqq{{  NN;;##SS  xxNNqq{{  ¼¼22¼¼  mm\\rrTT  yytt--

qqssWW  __ÍÍTT  mmffiiÑÑNN  uu==aa¨̈<<  kkddrrssbbTT  

__ÍÍtt$$NN  ll¥¥rrMM  wwYYMM  `̀§§ðð  WWNN  wwYYMM  

xxÆÆll##NN  bbwwNNjjLLÂÂ  bbFFTT  //BB//@@RR  ??GG  tt--ÃÃqqEE  

ll¥¥DDrrGG  ||LLÈÈNN  §§llWW  yymmNNGG||TT  xxµµLL  

yyttffii  mmWWNN  DDRRgg!!TT  bb¥¥SSrr©©  xxSSddGGææ  

ll¥¥QQrrBB  YYCC§§LLÝÝÝÝ  

  

  

  

  

  

  

  

  

bb..  iitt  iiss  nnoott  ppoossssiibbllee  ttoo  rreeppllaaccee  hhiimm  bbyy  

aannootthheerr  cciivviill  sseerrvvaanntt  tthhrroouugghh  

pprroommoottiioonn,,  ttrraannssffeerr  oorr  rreeccrruuiittmmeenntt;;  

  

cc..  hhee  iiss  pprroovveedd  ffiitt  ffoorr  sseerrvviiccee  bbyy  mmeeddiiccaall  

cceerrttiiffiiccaattee;;  

  

  

dd..  hhee  hhaass  aaggrreeeedd  ttoo  tthhee  eexxtteennssiioonn  ooff  hhiiss  

sseerrvviiccee;;  aanndd  

  

ee..  tthhee  eexxtteennssiioonn  iiss  aapppprroovveedd  bbyy  tthhee  

BBuurreeaauu,,    

PPAARRTT  TTWWEELLVVEE  

MMiisscceellllaanneeoouuss  PPrroovviissiioonnss  

  
9900..EEffffeeccttss  ooff  NNuulllliiffiiccaattiioonn  ooff  aappppooiinnttmmeenntt,,  pprroommoottiioonn,,  

SSaallaarryy  IInnccrreemmeenntt  aanndd  OOtthheerr  BBeenneeffiittss..    

  
11..  WWiitthhoouutt  pprreejjuuddiiccee  ttoo  hhiiss  ccrriimmiinnaall  lliiaabbiilliittyy,,  aa  cciivviill  

sseerrvvaanntt  wwhhoossee  aappppooiinnttmmeenntt,,  pprroommoottiioonn,,  ssaallaarryy  

iinnccrreemmeenntt  oorr  ootthheerr  bbeenneeffiittss  hhaass  bbeeeenn  nnuulllliiffiieedd  

mmaayy  nnoott  bbee  rreeqquueesstteedd  ttoo  ppaayy  bbaacckk  tthhee  ssaallaarryy  aanndd  

ootthheerr  bbeenneeffiittss  hhee  hhaass  rreecceeiivveedd  uupp  ttoo  tthhee  ddaattee  ooff  

tthhee  nnuulllliiffiiccaattiioonn  mmeeaassuurree..  

  

22..  AAnn  ooffffiicciiaall  oorr  mmeemmbbeerr  ooff  aa  ccoommmmiitttteeee  wwhhoo  

iinntteennttiioonnaallllyy  oorr  nneegglliiggeennttllyy  aauutthhoorriizzeess  uunnllaawwffuull  

aappppooiinnttmmeenntt,,  pprroommoottiioonn,,  ssaallaarryy  iinnccrreemmeemmtt  oorr  

ootthheerr  bbeenneeffiittss  sshhaallll  bbee  lliiaabbllee  uunnddeerr  tthhee  rreelleevvaanntt  

ccrriimmiinnaall  aanndd  cciivviill  llaaww..  

  

  

33..    WWhheerree  tthhee  BBuurreeaauu  ffiinnddss  oouutt  tthhee  ccoommmmiittmmeenntt  ooff  

tthhee  ffaauulltt  ssppeecciiffiieedd  uunnddeerr  ssuubb--aarrttiiccllee  //22//  ooff  tthhiiss  

aarrttiiccllee,,  iitt  mmaayy  ssuubbmmiitt  tthhee  ccaassee  wwiitthh  ppeerrttiinneenntt  

eevviiddeennccee  ttoo  tthhee  rreelleevvaanntt  ggoovveerrnnmmeenntt  bbooddyy  tthhaatt  

hhaass  tthhee  ppoowweerr  ttoo  iinniittiiaattee  ccrriimmiinnaall  oorr  cciivviill  

pprroocceeeeddiinnggss  aaggaaiinnsstt  tthhee  ppeerrssoonnss  rreessppoonnssiibbllee  ffoorr  

tthhee  ffaauulltt..  
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rrêêLLÝÝÝÝ  

  

22..  uu==aa¨̈<<  bbzz!!HH  xxNNqq{{  NN;;##SS  xxNNqq{{  ¼¼11¼¼  yyttss--WWNN  
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bb¥¥ÂÂccWWMM  gg!!zz@@  ½½  

hh..  bbmm||¶¶ÃÃ  bb@@èèCC  bbmmggßßTT  wwYYMM  
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bb¥¥zzZZ  ¥¥HHddééCCNNÂÂ  ll@@llÖÖCC  mmrr©©ããCCNN  

mmmmRRmmRR½½  XXÂÂ  

ll..  gg##ÄÄ††  yy¸̧mmllkkttWW  yy||‰‰  `̀§§ðð  wwYYMM  

ll@@llÖÖCC  yymmNNGG||TT  \\‰‰tt®®CC  bb””LL  

wwYYMM  bb{{hh##FF  XXNNÄÄ!!ÃÃSSrrÇÇ  mm--yyQQ  

YYCC§§LLÝÝÝÝ    

33..  uu==aa¨̈<<  bbzz!!HH  xxNNqq{{  NN;;##SS  xxNNqq{{  ¼¼22¼¼  mm\\rrTT  

bb¸̧ÃÃddRRggWW  MMRRmm‰‰  wwYYMM  bbll@@§§  bb¥¥ÂÂccWWMM  

mmNNggDD  ??GG  mmÈÈss##NN  wwYYMM  xxDDllÖÖ  mmffiiÑÑNN  

kkddrrssbbTT½½  

hh..  TTKKKKLL  ÃÃLLççnnWW  xx\\‰‰RR  XXNNÄÄ!!SSttµµ  kkLL  

yy¥¥zzZZ½½  

ll..  gg##ÄÄ††  WWœœnn@@  XXSSkk!!ÃÃgg""  DDrrSS  xxffÉÉ  iiÑÑNN  

yy¥¥ggDD½½  

//..  llDDRRgg!!tt$$  tt--ÃÃqqEE  bbççnnWW  yy||‰‰  `̀§§ðð  

wwYYMM  yymmNNGG||TT  \\‰‰tt¾¾  §§YY  ttggbb!!WW  

xxSSttÄÄdd‰‰êêEE  XXRRMM©©  XXNNÄÄ!!¨̈ccÉÉuuƒƒ  

yy¥¥DDrrGG½½  

mm..  bbzz!!HH  xxêêJJ  xxNNqq{{  --  ¼¼33¼¼  mm\\rrTT  

llmmffiiMM  ||LLÈÈNN  YYññrrêêLLÝÝÝÝ      

--33..  ddNNBBÂÂ  mmmm¶¶ÃÃ  yy¥¥WWÈÈTT  SSLLÈÈNN¿¿  

11..  YYHHNN  xxêêJJ  ll¥¥SSffiiMM  yy¸̧ÃÃSSffLLgg##  ddNNïïCCNN  

yyxxSSttÄÄdd„„  µµbb!!nn@@  ll!!ÃÃwwÈÈ  YYCC§§LLÝÝÝÝ    

22..  uu==aa¨̈<<  YYHHNN  xxêêJJÂÂ  bbxxêê°°  mm\\rrTT  yy¸̧ww--

##TTNN  ddNNïïCC  ll¥¥SSffiiMM  yy¸̧ÃÃSS  ffLLgg##  

mmmm¶¶ÃÃããCCNN  ll!!ÃÃwwÈÈ  YYCC§§LLÝÝÝÝ    

9911..  DDeelleeggaattiioonn  ooff  PPoowweerr  

                TThhee  BBuurreeaauu  mmaayy  ddeelleeggaattee  iittss  ppoowweerrss  aanndd  dduuttiieess  

uunnddeerr  tthhiiss  pprrooccllaammaattiioonn  ttoo  ggoovveerrnnmmeenntt  iinnssttiittuuttiioonnss  

wwhheerree  iitt  ddeeeemmss  iitt  nneecceessssaarryy  ffoorr  tthhee  eeffffiicciieennccyy  aanndd  

eeffffeeccttiivveenneessss  ooff  tthhee  cciivviill  sseerrvviiccee..  

9922..  SSuuppeerrvviissiioonn  ooff  IImmpplleemmeennttaattiioonn  ooff  tthhee  

PPrrooccllaammaattiioonn  

11..  TThhee  BBuurreeaauu  sshhaallll  hhaavvee  tthhee  ppoowweerrss  aanndd  dduuttiieess  

ttoo  ssuuppeerrvviissee  tthhee  iimmpplleemmeennttaattiioonn  ooff  tthhiiss  

pprrooccllaammaattiioonn,,  rreegguullaattiioonnss  aanndd  ddiirreeccttiivveess  iissssuueedd  

hheerreeuunnddeerr..    

  

22..  TThhee  BBuurreeaauu,,  iinn  eexxeerrcciissiinngg  iittss  ppoowweerrss  aanndd  

dduuttiieess  uunnddeerr  ssuubb--aarrttiiccllee  ((11))  ooff  tthhiiss  aarrttiiccllee  mmaayy  

aatt  aannyy  ttiimmee::  

  

aa..  eexxaammiinnee  ffiilleess  aanndd  ootthheerr  rreeccoorrddss  bbyy  sseennddiinngg  

iinnssppeeccttoorrss  ttoo  ggoovveerrnnmmeenntt  iinnssttiittuuttiioonn  oorr  bbyy  

oorrddeerriinngg  tthheemm  ttoo  ssuubbmmiitt  ssuucchh  ffiilleess  aanndd  

rreeccoorrddss;;  aanndd    

  
bb..  rreeqquuiirree  tthhee  ccoonncceerrnneedd  ooffffiicciiaall  oorr  ootthheerr  cciivviill  

sseerrvvaannttss  ttoo  ggiivvee  oorraall  oorr  wwrriitttteenn  

eexxppllaannaattiioonn..    

  

33..  WWhheerree  tthhee  bbuurreeaauu    tthhrroouugghh  iittss  iinnvveessttiiggaattiioonn  

uunnddeerr  ssuubb  aarrttiiccllee  ((22))  ooff  tthhiiss  aarrttiiccllee  oorr  ootthheerrwwiissee,,  

ddiissccoovveerrss  tthhaatt  tthhee  llaaww  iiss  iinnffrriinnggeedd  oorr  aa  

ddiissccrriimmiinnaattoorryy  aacctt  iiss  ccoommmmiitttteedd,,  iitt  sshhaallll  hhaavvee  

tthhee  ppoowweerr  ttoo::  

    

aa..  oorrddeerr  tthhee  rreeccttiiffiiccaattiioonn  ooff  tthhee  iirrrreegguullaarriittiieess;;  

  

bb..  ssuussppeenndd  tthhee  eexxeeccuuttiioonn  ooff  tthhee  mmaatttteerr  uunnttiill  

ddeecciissiioonn  iiss  mmaaddee  tthheerreeoonn;;  

  

cc..  ccaauussee  tthhee  ttaakkiinngg  ooff  aaddmmii  nniissttrraattiivvee  

mmeeaassuurreess  aaggaaiinnsstt  tthhee  ooffffiicciiaall  oorr  tthhee  cciivviill  

sseerrvvaanntt  rreessppoonnssiibbllee  ffoorr  tthhee  aacctt..  

    

dd..  EEnnffoorrccee  ppoowweerr  eennttrruusstteedd  uunnddeerr  aarrttiiccllee  

9900((33))  ooff  tthhiiss  pprrooccll  aammaattiioonn..  

  

9933..PPoowweerr  ttoo  IIssssuuee  RReegguullaaiittoonnss  AAnndd  DDiirreeccttiivveess..  

    
11..  TThhee  ccaabbiinneett  ooff  tthhee  aaddmmiinniissttrraattiioonn  mmaayy  iissssuuee  

rreegguullaattiioonnss  nneecceessssaarryy  ffoorr  tthhee  pprrooppeerr  

iimmpplleemmeennttaattiioonn  ooff  tthhiiss  PPrrooccllaammaaiittoonn..    

  

22..  TThhee  BBuurreeaauu  mmaayy  iissssuuee  ddiirreeccttiivveess  nneecceessssaarryy  ffoorr  tthhee  

pprrooppeerr  iimmpplleemmeennttaattiioonn  ooff  tthhiiss  pprrooccllaammaattiioonn  aanndd  

RReegguullaattiioonnss  iissssuueedd  ppuurrssuuaanntt  ttoo  tthhiiss  PPrrooccllaammaattiioonn..  
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33..    ss!!vv!!LL  ssRRvv!!ss##NNÂÂ  yyssWW  `̀BBTT  xx--””qqMMNN  

yy¥¥ššššLL  xx§§¥¥  ÃÃ§§ccWWNN  ttääKKééããCC  

llmmfftt>>ÂÂ  PPééGG‰‰ääCCNN  llmmttGGbbRR  ss!!ÆÆLL  BBÒÒ  

uu==aa¨̈<<  bbzz!!HH  xxêêJJ  XXÂÂ  xxêê°°NN  ttkkTTllWW  

bb¸̧ww--##  mmmm¶¶ÃÃããCC  yy¸̧ddnngggg##  hh##nn@@¬¬ããCCNN  

ll!!ÃÃšš>>ll##  yy¸̧CCll##  xxÄÄÄÄ!!SS  yyxx\\‰‰RR  

||RR››èèCCNNÂÂ  hhúúïïCCNN  yyxxSSttÄÄ  dd„„NN  µµbb!!nn@@  

bb¥¥SSffqqDD  bbmmNNGG||TT  mm||¶¶ÃÃ  bb@@èèCC  §§YY  

yyÑÑkk‰‰  TTGGbb‰‰  ll!!ÃÃddRRGG  YYCC§§LLÝÝÝÝ    

--44..  yymm¹¹UUgg¶¶ÃÃ  DDNNUUgg@@ããCC¿¿  

11..  bbzz!!HH  xxêêÏÏ  xxNNqq{{  55¼¼11¼¼  mm\\rrTT  uu==aa¨̈<<  

yymmNNGG||TT  mm||¶¶ÃÃ  bb@@èèCCNN  yy||‰‰  MMzzÂÂ  

mmmm¶¶ÃÃ  XXSSkk¸̧ÃÃwwÈÈ  DDrrSS  ¥¥NN¾¾WWMM  

yymmNNGG||TT  mm||¶¶ÃÃ  bb@@TT  yyDDÊÊÄÄêê  gg!!zz@@ÃÃêêEE  

xxSSttÄÄddRR  yymmNNGGSSTT  \\‰‰tt®®CC  xxêêJJ  qq$$__RR  

33//%%9900--66  xxNNqq{{  33  XXÂÂ  44  mm\\rrTT  yy||‰‰  

mmddBB  ZZRRZZRR  mmGGllÅÅ  bb!!ééWW  xxQQRRïï  

ÃÃSSmmZZÂÂLLÝÝ  

22..  bbzz!!HH  xxêêJJ  xxNNqq{{  &&  mm\\rrTT  uu==aa¨̈<<  gg!!zz@@ÃÃêêEE  

\\‰‰tt®®CCNN  bb¸̧mmllkkTT  yyttàà§§  mmmm¶¶ÃÃ  

XXSSkk¸̧ÃÃwwÈÈ  DDrrSS  yyDDÊÊÄÄêê  gg!!zz@@ÃÃêêEE  

xxSSttÄÄddddRR  ¾¾mmNNGG||TT  \\‰‰tt®®CC  xxêêJJ  

qq$$__RR  33//%%9900--66  mm\\rrTT  SSll  gg!!zz@@ÃÃêêEE  \\‰‰tt®®CC  

mmBBTTÂÂ  GGÁÁ¬¬  bbttllYY  yyttddnngggg##TT  xxNNqqòòCC  

ttffÉÉ¸̧nn¬¬ccWW  YYqq__§§LLÝÝÝÝ    

33..  yymmNNGG||TT  \\‰‰tt®®CC  yy||‰‰  MMddÆÆÂÂ  yyddmmwwZZ  

ddrr©©  XXNNÄÄ!!hh##MM  qqddMM  BBllWW  yyww--##  LL††  LL††  

mmmm¶¶ÃÃããCC  yyzz!!HHNN  xxêêJJ  DDNNUUgg@@ããCC  

XXSSµµLLtt””rrnn##  XXÂÂ  bbzz!!HH  xxêêJJ  xxNNqq{{  --33  

mm\\rrTT  bb¸̧ww--##  ddNNïïCC  wwYYMM  mmmm¶¶ÃÃ‹‹  

XXSSkk¸̧ttkk##  DDrrSS  ttffÉÉ¸̧nn¬¬ccWW  YYqq__§§LLÝÝÝÝ    

44..  yyxxSSttÄÄdd„„  µµbb!!nn@@  yyxxSSttÄÄ„„NN  yymmNN  GGSSTT  

\\‰‰tt®®CC  yyÄÄ!!SSppEEll!!NN  xxffÉÉiiMMÂÂ  yyQQÊÊ¬¬  

xxqq‰‰rrBB  ||nn((||RR››TT  yy¸̧mm  ‰‰bbTTNN  ddNNBB  

XXSSkk¸̧ÃÃwwÈÈ  gg!!zz@@  DDrrSS  ??ØØdd‰‰LL  mmNNGGSSTT  

\\‰‰tt®®CC  yyÄÄ!!ss!!  ppEEll!!NN  xxffÉÉiiMMÂÂ  yyQQÊÊ¬¬  

xxqq‰‰rrBB  ||nn((||RR››TT  ddNNBB  qq$$__RR  ++77¼¼%%9900--44  

xxGGÆÆBBnnTT  ÃÃ§§ccWW  DDNNUUgg@@ããCC  llzz!!HH  xxêêJJ  

?? ?? ???? ?? ????   ttffÉÉ¸̧nnTT  YYññrr  êêLLÝÝÝÝ    

33..  TThhee  BBuurreeaauu  mmaayy  wwaaiivvee  tthhee  aapppplliiccaattiioonn  ooff  

ssoommee  ooff  tthhee  pprroovviissiioonnss  ooff  tthhiiss  PPrrooccllaammaaiittoonn  

aanndd  ddiirreeccttiivveess  iissssuueedd  uunnddeerr  iittss  aauutthhoorriittyy  ffoorr  

tthhee  ppuurrppoosseess  ooff  uunnddeerrttaakkiinngg  rreeffoorrmm  

pprrooggrraammss  tthhaatt  aaiimm  aatt  iimmpprroovviinngg  tthhee  

uuttiilliizzaattiioonn  ooff  hhuummaann  rreessoouurrcceess  aanndd  

iimmpplleemmeennttiinngg  ggoovveerrnnmmeenntt  pprrooggrraammss  ffoorr  tthhee  

ssaammee  ppuurrppoossee  aanndd  aass  ssuucchh  mmaayy  aallssoo  ppiilloott  tteesstt  

nneeww  ccoonncceeppttss  aanndd  pprroocceedduurreess  ddeevveellooppeedd  

tthheerree  uunnddeerr  iinn  ggoovveerrnnmmeenntt  iinnssttiittuuttiioonnss  aafftteerr  

aapppprroovvaall  bbyy  tthhee  ccaabbiinneett  ooff  tthhee  

aaddmmiinniissttrraattiioonn  ..  

9944  TTrraanniissttoorryy  PPrroovviissiioonnss    

  

11..  GGoovveerrnnmmeenntt  iinnssttiittuuttiioonnss,,  iinn  aaccccoorrddaannccee  wwiitthh  

AArrttiiccllee  //33//  aanndd  //44//  ooff  tthhee  DDiirree  DDaawwaa  PPrroovviissiioonnaall  

AAddmmiinniissttrraattiioonn  CCiivviill  SSeerrvvaanntt  pprrooccllaammaattiioonn  NNoo..  

33//22000044,,  sshhaallll  ssuubbmmiitt  ttoo  tthhee  BBuurreeaauu  aapppprroovvaall  

tthheeiirr  oorrggaanniizzaattiioonnaall  ssttrruuccttuurree  aanndd  jjoobbss  ffoorr  

eevvaalluuaattiioonn  aanndd  ccllaassssiiffiiccaattiioonnss  uunnttiill  tthhee  BBuurreeaauu  

iissssuueess  ddiirreeccttiivveess  oonn  jjoobb  ggrraaddiinngg  ppuurrssuuaanntt  ttoo  

aarrttiiccllee  55((11))  ooff  tthhiiss  PPrrooccllaammaattiioonn..    

  

22..  TTeemmppoorraarryy  cciivviill  sseerrvvaanntt  sshhaallll  bbee  ggoovveerrnneedd  bbyy  tthhee  

rreelleevvaanntt  pprroovviissiioonnss  ooff  DDiirree  DDaawwaa  AAddmmiissttrraattiioonn  

CCiivviill  SSeerrvvaannttss  PPrrooccllaammaattiioonn  NNoo..  33//22000044  uunnttiill  tthhee  

BBuurreeaauu  iissssuueess  ddiirreeccttiivveess  ccoonncceerrnniinngg  tthheemm  

ppuurrssuuaanntt  ttoo  AArrttiiccllee  2200  ooff  tthhiiss  PPrrooccllaammaattiioonn..    

  

  

33..  TThhee  rreelleevvaanntt  pprroovviissiioonnss  ooff  lleeggaall  NNoottiiccee  ooff  ppuubblliicc  

SSeerrvviiccee  PPoossiittiioonn,,  ccllaassssiiffiiccaattiioonn  aanndd  SSccaallee  

RReegguullaattiioonnss  aanndd  ootthheerr  ddiirreeccttiivveess,,  iinn  ssoo  ffaarr  aass  

tthheeyy  aarree  ccoossnnssiisstteenntt  wwiitthh  tthhiiss  pprrooccllaammaattiioonn,,  

sshhaallll  rreemmaaiinn  eennffoorrccee  uunnttiill  rreeppllaacceedd  bbyy  

rreegguullaattiioonnss  aanndd  ddiirreeccttiivveess  iissssuueedd  iinn  aaccccoorrddaannccee  

wwiitthh  aarrttiiccllee  9933  ooff  tthhiiss  pprrooccllaammaattiioonn..  

    

44..  DDeecciipplliinnaarryy  mmeeaassuurreess  aanndd  ggrriieevvaannccee  pprroocceedduurree  

sshhaallll  bbee  ggoovveerrnneedd  bbyy  tthhee  pprroovviissiioonnss  ooff  tthhee  

ffeeddeerraall  cciivviill  sseerrvvaannttss  ddeecciipplliinnaarryy  mmeeaassuurreess  aanndd  

ggrriieevvaannccee  pprroocceedduurree  rreegguullaattiioonn  nnoo..  7777//22000022  

uunnttiillll  tthhee  ccaabbiinneett  iissssuueess  rreegguullaattiioonn  iinn  

aaccccoorrddaannccee  wwiitthh  tthhiiss  pprrooccllaammaaiittoonn  ..  
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--55..  yyttšš„„  ????  ?? ?? ???? ????   ???? ?? ?? ?? ?? ??   ??¯̄CC¿¿  

11..  yy¸̧kkttll##TT  ??¯̄CC  bbzz!!HH  xxêêJJ  tt>>rrêêLLÝÝÝÝ    

hh..  ¾¾²²==II  ››ªªÏÏ  ››””kkîî  --44  ””®®<<ee  ››””kkîî  ((11))  ••““  ((22))  

••””ÅÅ}}ÖÖuull  JJ’’¨̈<<  yyDDÊÊÄÄêê  xxSSttÄÄddRR  

yymmNNGG||TT  \\‰‰tt®®CC  xxêêJJ  qq$$__RR  33¼¼%%9900--66½½  

ll..  yyDDÊÊÄÄêê  xxSSttÄÄddRR  yymmNNGG||TT  \\‰‰tt®®CC  

yyxxbb@@tt$$¬¬ÂÂ  yyÄÄ!!ss!!PPll!!NN  gg##ÄÄYY  xxqq‰‰rrBBÂÂ  

xxwwúússNN  ||nn--||RR››TT  ddNNBB  qq$$__RR  22¼¼¼¼%%9900--66½½  

//..  bbDDÊÊÄÄêê  xxSSttÄÄddRR  mmLLff  bb¥¥ÅÅ^̂jjTT  yyssWW  

`̀YYLL  mmllyyTT  mmmm¶¶ÃÃ  qq$$__RR  11¼¼%%9900--66½½  

mm..  yyDDÊÊÄÄêê  xxSSttÄÄddRR  yymmNNGG||TT  \\‰‰tt  ®®CC  

yyDDLLDDLL  mmmm¶¶ÃÃ  22¼¼%%9900--66½½  

\\..  yyDDÊÊÄÄêê  xxSSttÄÄddRR  llMMddÆÆ  BBqq$$  ÃÃLL  ççnn  

\\‰‰tt®®CC  yyQQÊÊ¬¬  xxqq‰‰rrBB  XXÂÂ  ||nn--||RR››TT  

mmmm¶¶ÃÃ  qq$$__RR  33¼¼%%9900--66ÝÝÝÝ  

22..  YYHHNN  xxêêJJ  yy¸̧””rrNN  ¥¥ÂÂccWWMM  xxêêJJ  ½½ÅÅ””ww''  

mmmm¶¶ÃÃ½½  yyxx\\‰‰RR  LLMMDD  bbzz!!HH  xxêêJJ  WWSS__  

yyttddnngggg##TTNN  gg##ÄÄ××CC  bb¸̧mm  llkkTT  ttffÉÉ¸̧nnTT  

xxYYññrrWWMMÝÝÝÝ  

--66..    ???? ?? ??   ??????   ?? ?? ????   ?? ?????? ??   ??????????   ?? ?? ?? ??     

  ?? ?? ??   ???? ??  ?? ?? ?? ??  ?? ???? ??  ???? ??  ?????? ?? ??   ?? ??  ???? ??   

???? ?? ????   ???? ??   ???? ?? ??   ????   ?? ?? ????   ?? ?????? ??   

???????? ??   ???? ??   ?? ???? ?? ??   ?????????? ?? ??  ?? ?? ?? ??   ?? ??  

???? ??   ???? ???? ?? ?? ?? ?? ????    

--77..  ???????? ?? ?? ??   ????   ??????   ???? ??   ????????   ?? ???? ??     

  ?? ??  ???? ??   ???? ?? ????   ???? ??   ???????? ??????   ???? ???? ????   

?? ?? ?? ?? ??   ?? ????   ?? ??   ???? ?? ????   ????   ????   ???? ??   

???????? ?? ??   ?? ??   ?? ?? ??   ???? ??   ???????? ??   ???? ??   ???? ??  

???? ??   ?? ?? ????   ?? ????   ???????? ????  

--88..  xxêê°°  yy¸̧iiÂÂbbTT  gg!!zz@@    

        YYHH  xxêêÏÏ  ???????? ??????   ?? ??   ???? ????   ?? ?? ??   ????   ?? ?? ??   

???? ?? ????   qqNN  ???? ??   ??iiÂÂ  YYççÂÂLLÝÝÝÝ    

  

››ccÉÉ  ²²==ÁÁÉÉ  

yyDDÊÊÄÄêê  xxSSttÄÄddRR  ŸŸ””++vv  

DDÊÊÄÄêê    ?? ?? ?? ??   ''..  qqNN  ?? 0044  ››..MM    

  

  

9955..  RReeppeelleedd  LLaawwss  

11..  TThhee  ffoolllloowwiinngg  llaawwss  hhaavvee  bbeeeenn  rreeppeeaalleedd::  

  

aa..  TThhee  DDiirree  DDaawwaa  AAddmmiinniissttrraattiioonn  CCiivviill  

SSeerrvvaanntt  pprrooccllaammaattiioonn  NNoo..  33//22000044  pprroovviiddeedd;;  

hhoowweevveerr;;  tthhaatt  ssuubb  aarrttiiccllee  //11//  aanndd  //22//  ooff  

aarrttiiccllee  9944  ooff  tthhiiss  pprrooccllaammaattiioonn..  

  

bb..  TThhee  DDiirree  DDaawwaa  AAddmmiinniissttrraattiioonn  cciivviill  

sseerrvvaannttss  DDeesscciipplliinnaarryy  aanndd  ggrriieevvaannccee  

pprroocceedduurree  rreegguullaattiioonn  nnoo..  22//22000044....  

  

cc..  TThhee  DDiirree  DDaawwaa  AAddmmiinniissttrraattiioonn  hhuummaann  

rreessoouurrccee  sseelleeccttiioonn  ooff  ssttaaffff  rreeoorrggaanniizzaattiioonn  

ddiirreeccttiivvee  nnoo..  11//22000044..,,  

  

dd..  TThhee  DDiirree  DDaawwaa  AAddmmiinniissttrraattiioonn  cciivviill  SSeerrvvaanntt  

rreeddeeppllooyymmeenntt  ddiirreeccttiivvee  NNoo..  22//22000044....  

  

ee..  TThhee  DDiirree  DDaawwaa  AAddmmiinniissttrraattiioonn  ggrriieevvaannccee  

pprroocceedduurree  ooff  eemmppllooyyeeee  iinn  eelliiggiiaabbllee  ffoorr  

eennrroollmmeenntt  ddiirreeccttiivvee  nnoo..  33//22000044..  

22..  AAnnyy  pprrooccllaammaattiioonn,,  rreegguullaattiioonnss,,  ddiirreeccttiivveess  oorr  

pprraaccttiiccee  wwhhiicchh  aarree  iinn  ccoonnssiisstteenntt  wwiitthh  tthhiiss  

pprrooccllaammaattiioonn  sshhaallll  hhaavvee  nnoo  eeffffeecctt  oonn  mmaatttteerrss  

pprroovviiddeedd  ffoorr  iinn  tthhiiss  pprrooccllaammaattiioonn..    
  

9966..  RRiigghhttss  AAccqquuiirreedd  uunnddeerr  rreeppeeaalleedd  llaaww    

UUnnlleessss  ootthheerrwwiissee  eexxpprreessssllyy  pprroovviiddeedd,,  tthhiiss  

pprrooccllaammaattiioonn  mmaayy  nnoott  cchhaannggee  eeffffeeccttss  aarriissiinngg  oouutt  

ooff  lleeggaall  ssiittuuaattiioonnss  ccrreeaatteedd  tthhee  rreeppeeaalleedd  llaaww  pprriioorr  

ttoo  tthhee  ccoommiinngg  iinn  ttoo  ffoorrccee  ooff  tthhiiss  pprrooccllaammaattiioonn..      

9977..  PPeennddiinngg  CCiivviill  SSeerrvviiccee  CCaasseess    

CCiivviill  SSeerrvviiccee  CCaasseess  ppeennddiinngg  bbeeffoorree  tthhee  

AAddmmiinniissttrraattiioonn  CCiivviill  SSeerrvviiccee  ccoouurrtt  aass  wweellll  aass  

ootthheerr  rreellaatteedd  cciivviill  SSeerrvviiccee  iissssuuee  pprriioorr  ttoo  tthhee  

ccoommiinngg  iinnttoo  ffoorrccee  ooff  tthhiiss  pprrooccllaammaattiioonn  sshhaallll  bbee  

sseettttlleedd  iinn  aaccccoorrddaannccee  wwiitthh  tthhiiss  pprrooccllaammaattiioonn..    

9988..  EEffffeeccttiivvee  ddaattee  

                  TThhiiss  pprrooccllaammaattiioonn  sshhaallll  ccoommee  iinn  ttoo  ffoorrccee  uupp  oonn  tthhee  

ddaattee  ooff  ppuubblliiccaattiioonn  iinn  tthhee  DDiirree    nneeggaarriitt  GGaazzeettaa..  

DDoonnee  aatt  DDiirree  DDaawwaa    NNoovveemmbbeerr  1100tthhddaayy  ooff    22001111  

DDiirree  DDaawwaa  AAddmmiinniissttrraattiioonn    

AAsssseedd  ZZiiyyaadd  

MMaayyoorr  ooff  DDiirree  DDaawwaa  AAddmmiinniissttrraattiioonn  

  


